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DEPARTMENT  OF  DEFENSE 
Department  of  the  Air  Force 
PRIVACY  ACT  OK  1974 

Notkt  of  Systems  of  Records:  Deletions,  Amendments, 
Additions 

A(iENCY:  Department  of  the  Air  Force  (AF). 

ACTION;  Deletions,  amendments,  and  additions  to  Air  Force 
systems  of  records. 

SUMMARY:  The  Air  Force  is  deleting  SO.  amending  20  and  ad¬ 
ding  19  systems  of  records  to  its  inventory  of  records  subject  to  the 
Privacy  Act  of  1974. 

DATES:  The  amendments  and  additions  shall  be  effective  as 
proposed  without  further  notice  in  .k)  days  from  the  date  of  this 
notice  unless  comments  are  received  on  or  before  May  22,  1978 
which  would  result  in  a  contrary  determination  and  require  republi¬ 
cation  for  further  comments. 

ADDRESS:  Any  public  comments,  including  written  data,  views 
or  arguments  concerning  the  amendments  and  additions  should  he 
addressed  to: 

The  Air  Force  Privacy  Office 
Directorate  of  Administration 
Headquarters  United  States  Air  Force 
(HQ  USAF7DADMP) 

Rolling  AFB,  Washington.  D.C.  20.1.^0 
,  FOR  FURTHER  INFORMATION  CONTACT: 

Mr.  Jon  E.  Updike 

HQ  USAF/DADMP 

Bolli-  AFB.  Washington.  D  C.  2(D.^0 

Telephone  202-767-4545 

SUPPLEMENTARY  INFORMATION:  The  Air  Force  systems 
of  records  inventory  subject  to  the  Privacy  Act  of  1974  (5  U.S.C. 
552a)  P.L.  9.^-579  have  l^en  published  in  the  Federal  Register  as 
follows: 

FR  Doc.  77-23132  (42  FR  41468)  August  17,  1977 
FR  Doc.  77-28255  (42  FR  50785)  .September  28.  1977 
FR  Doc.  77-31218  (42  FR  56774)  October  28.  1977 
FR  Doc.  77-32284  (42  FR  58195)  November  8.  1977 
FR  Doc.  77-33780  (42  FR  599%)  November  23.  1977 
FR  Doc.  77-36260  (42  FR  64322)  December  22.  1977 
All  citations  are  to  the  September  28.  1977  issuance  of  the 
Federal  Register.  The  proposed  amendments  and  additions  are  not 
deemed  to  be  within  the  purview  of  the  provisions  of  5  U.S.C. 
552a(o)  of  the  Privacy  Act  which  requires  submission  of  a  new  or 
altered  system  report  in  accordance  with  Office  of  Management 
and  Budget  (OMB)  guidance  set  forth  in  the  Federal  Register  (40 
FR  45877)  on  October  3,  1975. 

April  7.  1978. 

Maurice  W.  Roche, 

Director,  Correspondence  and  Directives,  Washington 
Headquarters  Services,  Department  of  Defense. 
Note:  Added  systems  appear  later  in  this  document. 

DELETIONS 

Notice  is  given  that  the  following  Department  of  the  Air  Force 
systems  of  records,  published  in  the  September  28,  1977  issue  of 
the  Federal  Register,  are  deleted; 

F0044)l  05HCHLB 

System  name:  Sensitive  Compartmented  Information  (SCI)  Person¬ 
nel  Security  Records  (PSR)  (42  FR  50786). 

Reason:  This  system  has  been  redesignated  F20505  AFIS  A  Sen¬ 
sitive  Compartmented  Information  Personnel  Security  Records,  ap¬ 
pearing  with  minor  revisions  in  the  added  systems  in  this  Federal 
Register. 

FOlOOl  OBXQPCC 

System  name:  Commander's  Patient  Status  Report  (Cadet)  (42  FR 
50787). 

Reason:  This  system  has  been  incorporated  into  FI6(K)I  AFA  A 
Cadet  Hospital/Clinic  Records  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

FOlOOl  OBXQPCD 

System  name:  Cadet  Appointment  System  (42  FR  50787). 


Kea.son;  This  system  has  been  incorporated  into  F()3502  AFA  A 
Cadet  Management  .System  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

FOlOOl  OBXQPCK ' 

System  name:  Cadet  Wing  Movement  (42  FR  50788). 

Reason:  This  system  has  been  incorporated  into  FOlOOl  AF.A  A 
Cadet  Administrative  Records  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

FOlOOl  OQPTFLA 

.System  name:  Human  Reliability  for  .Special  Missions  (42  I  R 
50791). 

Reason:  .System  is  covered  by  F0.3()04  AFDPMDB  Advanced  Per 
sonnel  Data  System  (APDS)-ADS:  F.3(K)  (42  FR  50821). 

FO100.3  OBXQPCA 

System  name:  Cadet  Promotion  List  (42  FR  50793). 

Reason:  This  system  has  been  incorporated  into  F()35()2  AF.A  A 
Cadet  Management  System  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

FOllOI  OJ  ITSA 

.System  name:  Student  Record  of  Training  (42  FR  507%). 

Reason:  This  system  is  incorporated  with  F0.5(X)2  ATC  TTS  Stu¬ 
dent  Record  of  Training,  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 

FOIlOl  OJMPLSA 

System  name:  Source  Support  and  Control  Data  Basic  Irainee 
Records  (42  FR  507%). 

Reason:  This  system  is  incurpcirated  with  F05(X)2  ATC  TI S  .Stu¬ 
dent  Record  of  Training,  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 

FBI  101  OJMPL.se 

System  name:  Nelson  Denny  Reading  Test  Answer  Sheets  (42  FR 
50797). 

Reason:  This  system  is  incorp<>rated  with  F050()2  ATC  TPS  Stu¬ 
dent  Record  of  Training,  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 

FBI  102  OYUEBLA 

System  name:  Locator  or  Personnel  Data  (42  FR  5080.3). 

Reason:  This  system  is  covered  by  FBI  102  DAYX  A  Base.  Unit, 
and  Organi^atjonal  Military  and  Civilian  Personnel  Locator  Files 
(42  FR  50800). 

F01103  OBXQPCG 

System  name:  Navigation  Course  Number  470,  Flight  Mission  Re¬ 
port  (42  FR  50809). 

Reason:l'he  documents  arc  not  a  system  of  records  as  defined  in 
5  use  552a(aK5)  since  they  are  not  accessed  by  name  or  other  per¬ 
sonal  identifier. 

FB2002  OBXQPCB 

System  name:  Cadet  Records  System  (Research  and  Flvaluation 
Files)  (42  FR  .50811). 

Reason:  This  system  has  been  incorporated  into  F0350l()  BX(^P- 
CAB  Admissions  and  Registrar  System. 

FB2701  OBXQPCA 

.System  name:  Cadet  Summer  Training  (42  FR  50813). 

Reason:  Phis  system  has  been  incorporated  into  F03502  AFA  A 
Cadet  Management  System  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

FB3001  XOBXQPCA 

.System  name:  Graduate  Programs  (42  FR  50817). 

Reason:  This  system  has  been  incoiporated  into  F()5()()l  AFA  A 
Faculty  Academic  Records  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

FB3004  XOI  ACYVB 

System  name:  Processed  Transactions  (42  FR  50831). 

Reason:  This  system  has  been  incorporated  into  F03004  ARPC  A 
Point  Credit  Accounting  Record  System  (PCARS)  appearing  in  the 
added  systems  notices  in  this  Federal  Register. 

FC.3004  XOIACYVE 

System  name:  Periodic  Reconciliation  File  (42  FR  50832). 
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Kcdsoii:  This  system  has  heen  ina)rp»>r.ited  into  I'O^tKW  A  RPC  A 
paint  Credit  Accounting  Record  System  (IX'ARS)  appearing  in  the 
added  systems  notices  in  this  Federal  Register. 

FX)3004  XOIACYVF 

System  name:  Accession  l.isting  (42  I  R  50K(2(. 

Reason:  This  system  has  heen  incorporated  under  I(t(tl04  ARK’ 
A  Point  Credit  Accounting  Record  System  (PCARS)  appearing  in 
the  added  systems  notices  in  this  Federal  Register. 

F03004  XOIACTVG 

System  name:  Input  Transaction  Registers  (42  FR  .MM<32) 

Reason:  This  system  has  heen  incorporated  into  Fh^iHM  .ARf’C  A 
Point  Credit  Accounting  ReconI  System  (K’ARSI  iippe.iring  in  the 
added  systems  notices  in  (his  Federal  Register. 

KW50I  OB.XyPCC 

System  name:  Cadet  Disciplinary  System  (42  FR  M)g4K), 

Reason:  This  system  has  been  incorporated  into  F03502  AFA  A 
Cadet  Management  System  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 

I()35(M  OYCKP.I.A 

.System  name:  Informational  Personnel  Records  (42  F  R  M)84X) 
Ktason;  This  system  has  heen  incorporated  into  F'0.3004 
■XFDPMDB  Advanced  Personnel  Data  System  (.APDSl— ADS: 

(42  FR  .S()X2D. 

FO.CStM  t)Vl  F.BLB 

.System  name:  Informational  Personnel  Records  (42  FR  .''()t<4t() 
Reasim:  This  system  is  covered  by  F().'(.S()I  DPMD<.^I.A  Military 
Personnel  Records  System  142  FR  .S(>S4I(. 

F035()l  OIAC  VV A 

Sy.stem  name:  Informational  Personnel  Records  (42  FR  .^OK.^I). 

Reason:  This  system  has  been  incorporated  under  103501  ARK’ 
A  Informational  Personnel  Records  appealing  in  the  added  systems 
notices  in  this  Federal  Register. 

'F03501  OlACYMl 

•System  name:  Informational  Personnel  Record  (42  FR  ^0X52). 

Reason:  This  system  has  been  incoipi>rated  under  F03S0I  ARK’ 
A  Informational  Personnel  Record  appearing  in  the  added  system.s 
notices  in  this  Federal  Register. 

F03501  t>I.U  Y\  (’ 

System  name:  Informational  Personnel  Record  (42  FR  50KS2), 

Reason:  This  system  has  been  incoiporated  under  I  ().35()l  ARPC 
A  Information  Personnel  Record  appeanng  in  the  added  systems 
notices  in  this  Federal  Register. 

F0350I  DIAC^  V  D 

.System  name:  Information  Personnel  Record  (.Mobili/ation  Augmon- 
tec  File)  (42  I  R  50852). 

Reason:  This  system  has  been  incoiporatcd  under  I  ()35()l  ARK’ 
A  Informational  Personnel  Record  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

103501  OI.\(  YVF 

.System  name:  Informational  Personnel  Record  (42  FR  5085.3). 

'  Reason;  This  system  has  been  incorporated  under  10.3.501  ARK’ 
A  Informational  Personnel  Record  appc.iring  in  the  added  systems 
notices  in  this  Federal  Register. 

F(M50I  <K)M)YI)A 

System  name:  Informational  Personnel  Record  (42  FR  ^0857). 

Reason:  This  system  is  covered  by  103501  DP  3,  I'nit  .Assigned 
Personnel  Information  File  (42  FR  508 3y», 

F03501  OXOIiyPCA 

System  name:  Administrative  Disenrollmcnt  and  Investigations  (42 
FR  .^08f)6). 

Reason:  This  system  has  been  mctirporalcd  into  103 502  .AFA  A 
Cadet  Management  System  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

F0350I  XDBXyPCC’ 

.System  name:  USAF  Academy  Cadet  Honor  C’ommittee  Case  Files 
(42  FR  50867). 


Reason:  Phis  system  has  been  incoqioruted  into  F()3.M)2  .AFA  .A 
Cadet  Management  System  appearing  in  Ihe  added  systems  notices 
10  this  Federal  Register 

F«.35«l  XDIACYVH 

.System  name:  Air  Force  Service  Number/S«Kiiil  .Security  Number 
Cross  Reference  Rosters  (42  FR  50868). 

Reason:  lliis  system  has  been  incorporated  under  101102  .\RP(’ 
\  Locator  or  Pcr.soiinel  Data,  appearing  in  the  added  systems 
n(*tices  in  this  Federal  Register. 

F0.3501  XOI  ACYV.I 

System  name:  Had  .Address  Card  File  (42  FR  5()8r»8». 

Reason:  I  his  system  has  been  incorporated  under  I  (11102  .ARP(’ 
.A  Lricator  or  Personnel  Data,  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

F03501  XOIACYVK 

System  name;  Conti ol  Cards  for  Vouchers  for  Nfedicul  .Services  (42 
FR  50W>V>. 

Keavm:  I  his  system  has  tx-en  incorporated  iirulcr  101102  .ARPC’ 
•A  Locator  or  Personnel  I):ita.  appealing  in  the  added  systems 
notices  in  tliis  Federal  Register. 

F(».3501  XOI  ACA  V  I. 

Sy.stem  name:  Medical  Mobili/ation  Augmentcr  Personnel  Manage¬ 
ment  Files  (42  FR  .50.81)91. 

Reason:  Fhis  system  has  been  uicorpoiatcd  under  F03S()1  .ARPC 
C  Personnel  Management  Records  appearing  in  the  added  systems 
notices  in  this  Feder.il  Register. 

F03501  XOIACYV.M 

.System  name:  Medical  .Service  Liaison  Officer  Program  Card  File 
(42  FR  50870) 

Reason:  This  system  has  been  incorporated  under  FOI 102  ARPC 
•A  Locator  or  Personnel  Data,  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

F()35()l  XOIACYVN 

.System  name:  Medical  Actions  C’ard  File  (42  FR  50870). 

Reason:  I  his  system  has  been  incorporated  under  FOI  102  ARPC’ 
A  Locator  or  Personnel  Data,  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

F03501  XOIAC’YVP 

System  name:  Air  Reserve  Information  Squadron  Biographical  Files 
(42  F  R  50870). 

Reason:  1  his  system  has  been  incorporated  under  F0350I  .ARPC’ 
B  Biographical  Files  appearing  in  the  added  systems  notices  in  this 
Federal  Register. 

F03501  XOIACYVK 

.System  name:  (’h:iplain  Personnel  Management  Files  (42  FR  .50871). 

Reason:  Fhis  system  has  been  incorporated  under  F0350I  ARPC’ 
C  Personnel  Management  Records  appearing  in  (he  added  systems 
notices  in  this  Federal  Register. 

F(»3501  XOIAC  YVS 

.System  name;  Personnel  Management  Records  (42  FR  .50871) 

Reason:  fhis  system  has  been  incorporated  under  F()3.50l  ARPC’ 
(’  Personnel  Management  Records  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

F03501  XOI.VCYVT 

.System  name:  Chaplain  Biographical  File  (42  FR  50872). 

Reason:  This  system  has  been  incorporated  under  F03.50I  .ARPC 
B  Biographical  Files  appearing  in  the  added  systems  notices  in  this 
I  edcral  Register. 

F03501  XOIACYVW 

System  name:  Personnel  Management  Files  (42  FR  50872). 

Reason:  Fhis  system  has  been  incorporated  under  F'0.3501  ARPC 
C'  Personnel  Management  Records  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

Ft)3502  OBXyPCC 

Sy.stem  name:  Cadet  Personnel  Records  .System  (42  FR  50875). 

Reason:  This  system  has  been  incorporated  into  F0.3502  AFA  A 
Cadet  Management  .System  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 
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F03502  XOBXgPC  A 

System  name:  Academic  Counseling  Record  (42  l-R  5tW77). 

KeaMHi:  I'his  system  has  been  incorporated  into  F()5(X)1  A  FA  A 
Faculty  Academic  Records  appearing  in  this  Federal  Register. 

DPMYCOE 

System  name:  Outgoing  Clearance  Record  (42  FR  50881). 

Reason:  This  system  has  been  incorporated  into  F03504  DPM  A 
ReUxation  Preparation  Project  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

H).1504  DPM^ COO 

System  name:  RekKation  Preparation  Project  Folders  (42  FR 
50882). 

Reason:  This  system  has  been  incorporated  into  F0?504  DPM  A 
Relocation  Preparation  Project  appearing  in  the  added  systems 
notices  in  this  Fedeial  Register. 

F0?5()4  nPM^  coil 

System  name:  Separation  RcliKation  Project  Folders  (42  FR  50882). 

Reason:  This  system  has  been  incorporated  into  F03504  DPM  A 
Relocation  Preparation  Project  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

F03506  OJ  IK)SA 

System  name:  Armed  services  Vocational  Aptitude  Battery 
(ASVAB)  Test  Cards  (42  FR  50892). 

Rea<a>n:  Ihis  program  has  been  transferred  under  the  cognizance 
of  the  Department  of  the  Army.  Sec  A0704.l0bUSAREC  puhb'shed 
Monday,  26  July  1976,  in  41  FR  30895. 

F03509  OJMPI.SA 

System  name:  Discharge  and  Separation  Records  (42  FR  .50898). 

Reason:  System  is  covered  by  F03501  DPMAK  J  Separation  Case 
Files  (Officer  and  Airman)  (40  Fr  35482). 

F04S0I  OIACYVB 

System  name:  Application  for  Appointment  Medical  Corps  (42  I'R 
50908). 

Reason:  This  system  has  been  incorporated  into  F04501  ARPC  A 
Air  Force  Reserve  Applications  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

mSOl  XOFACYVB 

System  name:  Air  Force  Reserve  Applications  for  Extended  Active 
Duty  (42  FR  50911). 

Reason:  This  system  has  been  incorporated  into  F()4501  ARPC?  A 
Air  Force  Reserve  Applications  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

F05001  OBXQPCA 

System  name:  Cadet  Information  Card  (42  F'R  50913). 

Reason:  This  system  has  been  incoiporated  into  F0.500I  AFA  A 
Faculty  Academic  Records  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

F05001  OBXQPt  B 

System  name:  Academic  Scheduling  (42  FR  50913). 

Reason:  This  system  has  been  incoiporated  into  F0500I  AFA  A 
Faculty  Academic  Records  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

FOSOOl  OBXQPCH 

System  name:  Collateral  Training  Records  (42  FR  50914). 

Reason:  This  system  has  been  incorporated  into  F03.502  AFA  A 
Cadet  Management  System  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

FOSOOl  OJMPLSB 

System  name:  Student  Collateral  Training  Records  (42  FR  50916). 

Reason:  This  system  is  incorporated  with  F05002  ATC  TTS  Stu¬ 
dent  Record  of  Training,  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 

F05002  OJ  TTAA 

System  name:  Field  Training  Student  Attendance  and  Rating 
Records  (42  FR  50925). 

Reason:  This  system  is  incorporated  with  F05002  ATC  TTS  Stu¬ 
dent  Record  of  Training,  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 


F05OO2  OJ  nSA 

System  name:  .Student  Record  of  Training  (42  FR  5(»‘)2(i). 

Reason:  This  system  is  incorporated  with  I'0.SK)2  .\'IC  I  l.SSiu 
dent  Record  of  Training,  appealing  in  the  added  systems  notices  in 
tins  Federal  Register. 

tVSm  OJMPFSA 

System  name:  training  Piogress  Reading  Proficiency  Case  Files  (42 
FR  50927). 

Reason:  This  system  is  incorporated  with  r0.5(!02  A  TC  'ITS  Stu¬ 
dent  Record  of  1  raining,  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 

Fosifii  <k'(;bf/a 

System  name:  .6ircrew  Training  Records,  Aerospace  Defense  Com- 
mand  (AIX.  )  <42  FR  .50‘>32). 

Reason:  This  system  is  incoiporated  with  FOSIOl  ADC  A  Aircrew 
Training  Records,  Aerospace  Defense  C.'omniand  tAIX’OM)  appo.ir- 
ing  in  the  added  systems  notices  in  this  Federal  Register. 

F0510I  (K  BBL7.B 

System  name:  Aircrew  {raining  Records  1106  Aircraft  <42  I  k 
50933). 

Reason:  Tlu's  system  is  incorporated  wah  F0510I  ADC  A  Aircrew 
Training  Records,  Aerospace  IXTense  Command  (AIX'OM)  appear¬ 
ing  in  the  added  systems  notices  in  this  Federal  Register. 

F05I01  fK’GBlIZC 

.System  name:  Aircrew  Training  Records  FlOl  Aircraft  (42  FR 
'!0933). 

Reason:  This  system  is  incorporated  with  F05I0I  ADC  A  Aircrew 
Training  Records,  Aerospace  Defense  Command  (AIX'OM)  appear¬ 
ing  in  the  added  systems  notices  in  this  F'ederal  Register. 

fX)5I01  OCGBIIZD 

System  name;  Aircrew  Training  Records  F102  Aircraft  (42  FR 
50933). 

Reason;  This  system  is  incorporated  with  F05I01  AIX?  A  Aircrew 
Training  Records.  Aerospace  Defense  Command  (AIX'OM)  aptv:ar- 
ing  in  the  added  systems  notices  in  this  Federal  Register. 

F3)5101  OCCBL'ZE 

System  name:  Aircrew  Training  Records  F4  Aircraft  (42  FR  50934). 

Reason:  This  system  is  incorporated  with  F05101  ADC  A  Aircrew 
Training  Records,  Aerosp;ice  Defense  Command  (ADCOM)  appear¬ 
ing  in  the  added  systems  notices  in  this  Federal  Register. 

Ft)510I  OCGBFZF 

Sy.stem  name:  Aircrew  Training  Records  T33  Aircraft  (42  FR 
509.34). 

Rea.snn:  rhis  system  is  incorporated  with  F05I01  ADC  A  Aircrew 
Training  Records,  Aerospace  Defense  Command  (ADCOM)  appear¬ 
ing  in  the  added  systems  notices  in  this  Federal  Register. 

F().5304  OBXQPCB 

System  name:  .Academic  Requirements  (42  F  R  50939). 

Reason:  This  system  has  been  incorporated  into  F05001  AFA  A 
Faculty  Academic  Records  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

Ft)5304  OBX0P<'(? 

System  name:  Academic  Grades  (42  FR  509.39). 

Reason:  This  system  has  been  incorporated  into  F0500IAFA  A 
Faculty  Academic  Records  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

FlOOlO  OYl'EBLA 

System  name:  Military  AfTibate  Radio  System  (MARS)  Station 
Questionnaire  (42  FR  50946). 

Reason:  This  system  has  been  incorporated  under  FlOOlO  AFCS 
A  Military  Affiliate  Radio  System  (MARS)  Member  Records  ap¬ 
pearing  in  the  added  systems  in  this  Federal  Register. 

FlOOlO  OYUEBLB 

System  name:  Military  Affiliate  Radio  System  (MARS)  Personnel 
Action  (42  FR  50947). 

Reason:  This  system  has  been  incorporated  under  FlOOlO  AFCS 
A  Military  Affiliate  Radio  System  (MARS)  Member  Records  ap¬ 
pearing  in  the  added  systems  in  this  Federal  Register. 
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FliOfll  JACC  (; 

System  name:  Litigation  Records;  Tort  Claims,  Admiralty,  Collec¬ 
tion  and  Hospital  Recovery  Acts  (42  l-R  50‘M8). 

Reason:  This  system  has  been  incoiporatcd  under  FI  1001  JAG  A 
Litigation  Records  appearing  in  the  added  systems  in  this  Federal 
Register. 

FI  1001  J.\CL  E 

S>slem  n  me:  Civil  Litigation  Records  (42  FR  50'J4‘)). 

Reason:This  system  has  been  incorporated  under  FI  1001  JAG  A 
Litigation  Records  appearing  in  the  added  systems  in  this  Federal 
Register. 

FI  1001  BJACl  B 

System  name:  Forcig  i  Civil  Litigation  Records  (42  FR  50952). 

Reasr.n:  This  system  has  been  incorporated  under  FI  1001  JAG  A 
Litigation  Records  appearing  in  the  added  systems  in  this  Federal 
Register. 

FlOOOl  OBXQPCA 

Sys-tem  name:  Cadet  Injury, 'Illness  Report  (42  FR  50‘)72). 

Reason:  This  system  has  been  incorporated  into  FltiOOl  AFA  A 
Cadet  Hospital/Clinic  Records  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

F16001  OSPCZPC 

System  name:  Physicians  Assistant  Evaluations  (42  FR  50973). 

Reason:  This  system  is  covered  by  F1600I  SCirc  A  Medical 
Professional  Staffing  Records  (42  FR  50972). 

F20503  DAI  A 

System  name:  Nomination  Files  of  Personnel  Evaluated  for  Pre¬ 
sidential  Support  Duties  (42  FR  51020). 

Reason:  This  system  has  been  incorporated  under  F20.503  DAI  D 
Presidential  Support  Files  appearing  in  the  added  systems  in  this 
Federal  Register. 

F20503  D  AI  B 

System  name:  Assignment  Record  Files  for  Personnel  Selected  for 
Presidential  Support  Duties  (42  FR  51021). 

Reason:  This  system  has  been  incorporated  under  F20503  DAI  D 
Presidential  Support  Files  appearing  in  the  added  systems  in  this 
Federal  Register. 

F20S03  DPCE  C 

System  name;  Security  Case  Files  (42  F'R  51022). 

Reason;  This  system  has  been  incorporated  under  F20503  DAI  C 
Personnel  Security  Case  Files  appearing  in  the  added  systems  in 
this  Federal  Register. 

F2050S  DAI  A 

System  name:  Personnel  Security  Record  Files  (42  FR  51022). 

Reason:  This  system  has  been  incorporated  under  F20503  DAI  C 
Personnel  Secunty  Case  Files  appearing  in  the  added  systems  in 
this  Federal  Register. 

F20505  DPMRPPD 

System  name:  Ah'  Force  Security  Program  Cases  (42  FR  51023). 

Rea.son:  This  system  has  been  incorporated  under  F'2C503  DAI  C 
Personnel  Security  Case  Files  appeanng  in  the  added  systems  in 
this  Federal  Register. 

F26S01  XOBXQPCA 

System  name:  Cadet  Religious  Information  Card  (42  FR  51032). 

Reason:  This  system  has  been  incorporated  into  F2650I  AFA  A 
Cadet  Chaplain  Records  appearing  in  the  added  systems  notices  in 
this  Federal  Register. 

F5370I  OBXQPCA 

System  name:  Cadet  Evaluation  (42  FR  51033). 

Reason:  This  system  has  been  incorporated  into  F03502  AFA  A 
Cadet  Management  System  appearing  in  the  added  systems  notices 
in  this  Federal  Register. 

F53701  OBXQPCB 

Sy.slem  name:  Cadet  Wing  Strength  Accounting  System  (42  FR 
51033). 

Reason:  These  documents  are  not  a  system  of  records  as  defined 
in  5  use  552(Xa)(5)  since  they  are  not  by  name  or  other  personal 
identifier  accessed. 


FS370I  OBXQPCB 

Sy.stcm  name:  Air  Force  Academy  Admini^trative  Records  (42  FR 
51034). 

Reason:  This  system  has  been  incorporated  into  FOIOOI  AFA  A 
Cadet  Administrative  Records  appearing  in  the  added  systems 
notices  in  this  Federal  Register. 

AMENDMENTS 

Following  the  identification  code  of  the  record  systems  and  the 
specific  changes  made  therein,  the  complifte  revised  record 
sy.stems,  as  amended,  arc  published  in  their  entirety.  Citations  are 
to  the  September  28,  1977  issue  of  the  Fedcial  Register. 

FOIOOI  OCCBUZA 

System  name:  Individual  Weight  Control  File  (42  FR  50789). 

C'hange: 

Authority  for  maintcnanie  of  system:  Change  “10  USC  8074”  to 
“10  U.SC?  8012,  Secretary  of  the  Air  Force;  powers  and  duties; 
delegated  by.” 

F0IIO2  DAVX  A 

.System  name:  Base,  Unit  and  Organizational  Milit.iry  and  Civilian 
Personnel  Locator  Files  (42  FR  50800). 

Change: 

Retention  and  Disposal:  In  line  2  after  “separation,”  add  “or 
when  superseded,  or  no  longer  needed  for  reference.” 

103003  DP.MSC  A 
System  name:  Casualty  Files  (42  FR  50819). 

Changes: 

System  location:  Add  “At  headquarters  of  major  commands  and 
at  bases  of  assignment  of  casualty  or  which  provide  casualty 
as.sistance  to  next-of-kin.” 

Categories  of  records  In  the  .sy.slem:  Delete  entire  entry  and  sub¬ 
stitute:  “Record  of  Casualty  This  pertains  to  all  personnel  on  ac¬ 
tive  duty,  to  Air  Force  Academy  cadets.  Air  Force  Reserve  and  Air 
National  Guard  personnel  performing  authorized  inactive  duty  for 
training  or  traveling  directly  to  or  from  such  place  of  duty,  and  Air 
Force  Reserve  Officers  Iraining  Corps  (AFROTC)  applicants  or 
members  on  annual  training  duty  for  14  days  or  more  or  who  are 
traveling  to  or  from  the  designated  place  of  such  duty  who  become 
very  seriously  ill  or  injured  tVSI),  seriously  ill  or  injured  (SI),  or 
suffer  from  an  incapacitating  illness  or  injury  (111),  or  who  become 
missing,  missing  in  action,  interned,  captured  or  detained  by  a 
foreign  power.  These  records  pertain  to  cermin  civilian  employees 
of  the  Air  Force  paid  from  appropriated  funds  who  become 
missing,  missing  in  action,  interned,  captured  or  detained  by  a 
foreign  power  while  assigned  overseas  or  who  are  on  temporary 
duty  from  the  Continental  United  States  (CONUS)  to  overseas  or 
who  arc  traveling  to  or  from  the  designated  place  of  such  duty 
under  competent  authority,  certain  unique  situations  on  civilian  em¬ 
ployees  and  dependents  of  military  personnel  who  become  missing, 
missing  in  action,  interned,  captured  or  detained  by  a  foreign  power 
in  mishaps  while  traveling  aboard  Military  Airlift  Command  (MAC) 
or  MAC -chartered  flights  or  by  other  means  of  MAC  oversea 
travel,  and  certain  civilian  employees  in  the  CONUS  when  their 
missing  status  was  the  proximate  result  of  their  employment. 
Casualty  Case  File.  These  files  pertain  to  all  officers  and  airmen  on 
active  duty  or  extended  active  duty  (including  personnel  in  absent 
without  leave,  desertion,  or  dropped  from  the  rolls  status).  The 
files  also  peitain  to  Air  Force  Academy  cadets,  all  Air  Force 
Reserve  and  Air  National  Guard  officers  and  airmen  performing 
authorized  inactive  duty  for  training  or  traveling  directly  to  or  from 
such  place  of  duty,  all  AFROTC  applicants  or  members  on  annual 
training  duty  for  14  days  or  more  or  traveling  to  or  from  the 
designated  place  of  such  duty,  and  certain  civilian  employees  of  the 
Air  Force  paid  from  appropriated  funds  who  become  missing, 
missing  in  action,  interned,  captured  or  detained  by  a  foreign  power 
while  assigned  overseas  or  who  are  on  temporary  duty  (TDY)  from 
C(JNUS  to  overseas  or  who  are  traveling  to  or  from  the  designated 
place  of  such  duty  under  competent  authority.  They  pertain  to  cer¬ 
tain  civilian  employees  and  dependents  of  military  personnel  who 
become  missing,  missing  in  action,  interned,  captured  or  detained 
by  a  foreign  power  in  mishaps  while  traveling  aboard  MAC  or 
MAC-chartered  flights  or  by  other  means  of  MAC  overseas  travel 
and  certain  foreign  nationals  and  certain  employees  in  the  CONUS 
when  their  missing  status  was  the  proximate  result  of  their  employ¬ 
ment.  A  casualty  is  defined  as  any  member  of  the  armed  forces  or 
certain  civilians  who  are  lost  to  their  organization  by  reason  of  hav- 
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iit>;  licvlaicd  ncssiny,  nussinj:  in  avlmn.  uoiinJcd.  injuicii.  nr 
diMMNCil  I  he  casually  ease  file  is  ennipnsccl  of  messages  pertaining 
to  tlie  mcniber.  a  copy  of  the  Reeord  of  I  niergencv  Data.  Depart¬ 
ment  of  Defense  l  orni  9?  or  .^Ir  I nree  I aTtn  2-U'.  Air  I  oree  Milita¬ 
ry  Personnel  Center  l  oiin  2:^8.  CffNl.’.S  Dealh/Missing.  Report  of 
Casualty.  Dop.irtment  of  Defense  I  orm  1.^00;  copy  of  assignment 
of  assisianee  responsihility  letter;  Scia icemen’s  Group  I  ife  In 
surance  Flection.  Veterans  .Administratior  (V.\)  Form  2^  X2Xft;  cor- 
resp<sndcnce  from  the  Fase/AI  MPC  tn/from  the  nest  of  kin; 
(NOKt;  Acknowledgement  and/or  l>ansfer  of  (  asualtv  .Assistance 
Case.  Air  F<*rce  1  orm  92;  .Statement  of  Set  sice.  Derailment  of 
Di-lensc  Form  1.^:  copy  of  notification  message;  Western  Union 
messages;  and  t'th'.r  related  coiTtsponden<.e  amt  foims  winch  pci 
lain  tv>  the  file.  Kccoid  of  Fmergcney  Dahi  hcir.e  inamtaincd  on  all 
Air  Force  personnel  on  extended  active  duty  (FAD)  and  Aii  loice 
Ac.idemy  cadets.  .Missing  Persons  Case  Files  Report'  suhmitled  on 
I'nited  States  A.ir  f  orce  (I'SAF)  personnel  wlro  Occoine  missing  as 
defined  in  DSC  .^^I.  Convenience  rosters  »*f  those  persons,  cr'- 
pies  of  communications  frc>m  and  to  next  of  kin.  items  received 
through  news  media,  and  some  films  " 

Routine  uses  of  recrrrd.s  maintained  in  the  system  including  rati  go- 
lies  of  users  and  the  purposes  of  such  uses;  In  lines  7,  !6  and  27, 
change  "Casualty  Division”  to  "Office  of  the  .Assistant  for  Casual¬ 
ly  Matters.”  In  line  8,  after  "inslallations,”  aiid  ”.  and  bases 
providing  casualty  assistance.”  In  line  8.  delete  "Air  l  oice  (.AD 
Mortuary  ” 

.Safego  rds:  In  line  2.  change  "Casualty  Dixision"  to  "Office  of 
the  As'isiaiit  for  Casualty  Matters.” 

Retention  and  Disposal;  Change  first  sentence  to  "Records  may 
be  temporary  or  permanent  or  supplemental  in  nature.”  in  hue  3, 
after  "control"  add  "or  no  longer  considered  V  SI.  SI  or  111." 

Record  access  procedures:  In  line  2.  chahgc  "Casualty  Division" 
to  "Asvivtant  for  Casualty  Matters.” 

F03501  DP  3 

.Svsitm  name:  L'nit  Assigned  Personnel  Information  File  (42  FR 
50839). 

Change: 

Categories  of  records  in  the  system:  Add  “professional  military 
and  civilian  education  data,  private  weapons  storage  records,  loca¬ 
tor  information  including  names  of  dependents,  home  address, 
phone  number,  training  and  experience  data,  special  recognition 
nominations,  and  other  personnel  dcKumcnts." 

F03501  DPMDQIA 

System  name:  Military  Personnel  Records  System  (42  FR  .■^)841). 
('hanges: 

.System  location:  In  line  8.  change  ".Adjustment"  to  ".Adjutant.” 
Routine  uses  of  records  niaiutuined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Add  at  end : 

“American  National  Red  Cross— information  to  local  Red  Cross 
offices  for  emergency  assi.-i-ince  )<>  military  members,  dependents, 
rdalives  or  other  persons  if  conditions  are  compelling.  Drug  Fin- 
forcement  Administration  (added  to  those  agencies  listed  under  IX-- 
partment  of  Justice). 

Department  of  Labor:  Bureau  of  F'mplovecs'  Compensa¬ 
tion— medical  information  for  clai.ms  of  civilian  employees  formerly 
in  military  service;  Lmployment  and  Training  Administra¬ 
tion — verification  of  scrvkc-ielat-cd  information  for  unemployment 
compensation  claims;  I  .iKvr  Management  Services  .AJminislra 
tion— for  investigations  of  possible  violations  of  labor  law>  and  pre¬ 
employment  investigations;  National  Research  Coum  il  — for  .medi- 
cal  research  purposes;  U.S.  .Soldiers'  and  Airman's  Hone— service 
information  to  determine  eligibility." 

Fft35»)l  RFP  A 

Svstem  name:  Personnel  l  ilts  on  Statutory  lour  Officers  (42  I  R 
50849). 

Changes: 

.System  location:  Add,  “At  Air  Force  Military  Personnel  Center 
(DPMYR),  Randolph  AFB  TX  78148  (USAFK  an«l  ANG  Person¬ 
nel).” 

Routine  uses  of  record.s  mainlainr-d  in  the  system,  ineludiag  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  uses:  Delete  entiie  entry  and 
substitute,  “Documentary  support  of  tour  applications;  ap- 
proval/disapproxal;  initiation,  termination  and  extension  of  statuto¬ 
ry  tours;  historical  reference  not  to  exceed  two  years  after  tour  ter¬ 
mination;  used  by  Air  Force  Miiitary  Personnel  Center'Assistant 


lot  IVisunncI  PI. Ills.  Progtanis  and  .Anaivsis.  Reserve  Foicts  Divi 
.Sion  (AI  MPC/DPM’l  K);  used  foi  A1  MP(  , DPMYR  as  recoid  of 
approv.d/disappiov.ii.  auiliority  to  issue  Department  of  the  Ail 
Force  .Special  Orders  (D.AI'SOs);  bv  Office  of  the  .Aii  Force 
Reserve  t.M/RI.).  Director  Air  National  Guard.  National  Giiaid 
IluieaiJ  (NGB/f'I  )  and  S.AI  .MRR  as  record  of  .ip- 
proval  disapproval" 

1 03504  OJMPFSC 

.System  naine;  .AsNossments  Screening  Records  (42  FR  ^o.ssS). 

Changes: 

.Vysfem  liK-atiim:  In  line  I.  ch.inge  ”3700  Pers.miie’I  Pim-essnig 
Gioiip'  to  '  350'  .Airman  Classilitation  .Squadion.  " 

Ketentiun  and  Dispovil:  Delete  entry  and  suhsfilute;  "Recoiils  on 
.iirmcii  accepted  for  sen-itive  and/or  high  risk  assignments  aie 
retained  in  oflice  files  for  eighteen  months,  then  destroyed. 
Records  of  non  selectees  ,ue  letuincd  in  office  files  for  one  yeai. 
then  destroyed.  Destruction  is  by  teaiing  into  pieces,  slittdding. 
pulping,  riuicciaimg  or  burning.” 

.Systfin  nianagertv)  and  address:  In  line  1,  ch.inge  "tTiKI 
PPGPtt  t ■())."  to.  "3.507  .Airman  C  lassification  .Squadron" 

Hi'cnrd  .sourer  caligories:  .Add  at  end,  “peers,  character 
references,  and  the  individual  member." 

K(I3505  DPMAO  B 

.S.istrni  name;  Personnel  ,Actu>n  File  (Digest  f  ile)  (42  FR  'osxqi. 

Changes: 

.'instil. I  liMatioti:  ('hanee  "3800  .A'ork  .St.,  Denver  CO  80205"  to 
”7.3'i)()  1  ast  First  Ave..  Denver  CO  80280.” 

Svsttni  nianagrrts)  and  addrtss:  Change,  "Chief,  Special  Actions 
Branch  (.AKP(  /DPAAS),  38<H)  Yoik  Street.  Denver  CO  80205  "  to 
“Commander.  .Air  Reserve  Personnel  Center  (AR1*C),  7300  Fast 
First  Ave..  Denver  CO  80280" 

Notification  procedure:  IX'Iete  entry  and  substitute:  "Requests 
from  individuals  should  be  addressed  to  the  Chief,  Special  control 
and  Recoids  Review  Group  t.Al  .MPC/DPMAO),  Randolph  AFB  TX 
78148  for  active  duly  officers  or  the  Documentation  Management 
Officer  ( ARPC'D.ADP),  7300  Fast  First  Avenue.  Denver  CO  80280 
for  nonaclive  uiOy  US.AFR  officers.  Written  requesKs)  for  informa¬ 
tion  should  contain  full  name  of  individual,  rank  and  SSN  (Social 
Security  NumtH'ii.  Nonactivc  duty  I'SAl  K  officers  should  also  in¬ 
clude  current  ad.lrcss  and  the  case  (control)  number  shown  on  any 
correspondence  recieved  from  tlic  Center.  Infoimation  may  be  ob- 
Uiined  by  active  duty  officers  by  personal  visit  with  the  System 
Man;iger  upon  verification  of  tJic  identification  data  required  for 
written  request  c.  Non  active  duly  U'S.Ai  R  officers  may  review 
records  in  Records  Review  Kc'oni  i2  BI8-2)  .ARK'.  7300  East  First 
Avenue,  Denver  CD  S<)2M).  Iniwecn  8  (K)  A  M.  and  3:00  P.M  on 
normal  wo;k  d.iVs.  For  person. d  visits,  the  individual  should  pro¬ 
vide  current  Reserve  ID  cards  .ind'or  drivers  license  and  present 
some  verbval  information  th.ii  cv'clJ  veriiy  their  identity  from  their 
record.” 

Hl5(Mil  (IHXQPBB 

.System  name:  I  S.\l  A' .ulerny  Cadct/Noniinee/. Applicant  Athletic 
Recoids  ( 42  1  k  .5',i"14). 

Change; 

Retentimi  and  Idsp-isal:  In  line  2.  iJeletc  "TK”  and  substitute 
"retained  in  office  until  snpersi  ded,  obsciletc,  no  longer  needed  for 
rcftrcTicc.  tficn  destiovcd  bv  tearing  into  pieces,  shredding,  pulp¬ 
ing.  niaccr  it'.ng.  ot  buraing." 

KtftM);  OJ  D<^)ZB 

.System  name:  lndiv  ,di:..l  .Acadciiuc  Recc'rds— Surviv;il  Training  Stu- 
denis  (+2  l-r 

(  hanges: 

Retentimi  and  l)ispos;,|;  In  line  2.  after  "cutoff’,  insert  "then 
forwarded  to  the  WashingUm  National  Records  Center,  where 
lecords  wiil  be  held  an  additional  28  years." 

Notification  urmeduie:  Delete  entry  and  substitute,  "Requests 
from  indiviJu.'K  should  be  addressed  to  the  .3636  CCTTW/IXJOS, 
Fairchild  Al  B  WA  ‘/X)!!.  Requests  should  include  name,  rank,  so- 
ci.d  security  number,  course(s)  attended,  and  graduation  date,  if 
known." 

Record  accevs  proeediirrs:  Delete  entry  and  substitute, 
"individuals  can  obi.iin  assistance  in  gaining  access  by  contacting 
3636  CCTW/D.AD.  Fairchild  AFB  WA  99011  or  by  contacting  the 
systems  manager." 
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F05303  OBXQPCAB 

System  name:  Preparatory  School  Records  (42  FR  5(N3‘>). 

Changes: 

C  ategories  of  records  in  the  system:  In  line  1  after  "cont.iins,” 
add  "SSN,  admissions  data  including  college  board  test  scores  and 
uniform  si/e.” 

Retention  and  Disposal:  In  line  I,  add  at  beginning  of  first  sen¬ 
tence,  “Admissions  data.’” 

FI 250 1  OgVDYIK' 

System  name:  Field  Interview  Card  (42  1  R  MWW)). 

Change: 

Categories  of  individuals:  Add  at  end,  “Civilian  not  affiliated  with 
D()D.”  Change  is  editorial  only;  this  category  was  routinely 
covered  by  the  system  prior  to  27  September  1975. 

FI600I  SGPC  A 

System  name:  Medical  Professional  .Staffing  Records  (42  FR  5()97.3(. 
Change: 

Retention  and  Disposal:  In  line  5,  change  “2"  to  “.3”  ami  change 
“forwarded  to  the  Washington  National  Records  ('enter,  VSashing- 
ton,  DC  20409”  to  “are  destroyed.” 

F16K0S  AS(;iIB  R 

System  name:  Health  and  Outpatient  Records  (42  I  R  5()‘>S7). 

Change: 

Storage:  Aud  “in  machine- readable  form.” 

F17603  OYI  KBFA 

System  name:  Individual  Framing  Data  (42  FR  50‘>95). 

Change: 

System  managers)  and  address:  Change  “Deputy  Chief  of  Staff 
Comptroller  Headquarters  AFCS,”  to  “Director  of  Personnel  Ser¬ 
vices,  Deputy  Chief  of  Staff /Personnel,  Headquarters  AFCS,  Scott 
AFB  IL  62225.” 

F17708  OE.\CVVD 

System  name:  Indebtedness  and  Claims  (42  FR  51001). 

Change:  • 

Storage:  In  line  2,  change  “on  magnetic  cards"  to  “in  machine 
readable  form.” 

F1772I  OF.ACY  VA 

System  name:  Civilian  Pay  Records  (42  FR  51006). 

Change: 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  In  line  IK,  delete 
“employee  org:*nizations  for  which  the  employee  has  requested  a 
dues  deduction  treasons  for  nondeduction  of  dues  will  be  shown,  if 
applicable),"  and  substitute,  “disclosed  to  officials  of  labor  or¬ 
ganizations  recognized  under  Executive  (Orders  116.36  and  11491,  as 
amended,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  concerning  personnel  policies,  practices  and  matters 
affecting  working  conditions  (including  disclosure  of  reasons  for 
nondeduction  of  dues,  if  applicable);” 

F 17734  OEACYVA 

Sy.steni  name:  United  States  Air  Force  Retired  Pay  System  (42  FR 
51012). 

Changes: 

System  name:  Change  to  “USAF  Retiree/ Annuitant  Pay  System 
(RAPS).” 

F26501XHC  A 

System  name:  Records  on  Baptisms,  Marriages  and  Funerals  by  Air 
Force  Chaplains  (42  FR  51032). 

Change: 

Retention  and  Disposal:  Change  “Indefinite  Retention”  to  “Fifty 
year  retention.” 

F'90001  XOBXQPCA 

System  name:  Cadet  Awards  Case  Files  (42  FR  51036). 

Changes: 

System  name:  Delete  “Case.” 

Categories  of  individuals:  Add  at  end,  “and  any  former  USAF 
Academy  cadet  who  has  been  honorably  discharged  because  of 


being  crippled,  disabled,  or  blinded  while  enrolled  at  the  U.SAF 
Academy,  or  because  of  the  discovery  of  a  physical  defect  after 
entering  the  US.AF  Academy.” 

Categories  of  records  in  the  system:  Add  at  end,  “and  military, 
academic  and  medical  information  on  individual  considered  for 
award,  financial  status  of  parents  or  guardian  and/or  candidate.” 

Authority  for  maintenance  of  .system:  Add  "Executive  Order  9397, 
22  November  1943,  Numbering  .System  for  Federal  Accounts  Relat¬ 
ing  to  Individual  Persons.” 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Add  at  end,  “and  used 
by  ('adet  Awards  Council  to  aid  in  their  selection  of  individuals  to 
receive  annual  award  presented  to  disabled  former  cadets.” 

Kelricvability:  Add,  “and  by  name.” 

Safeguards:  Add.  “Awards  Council  chairman  and  appointed  pro¬ 
ject  officer  are  only  persons  reviewing  financial  statements.” 


I  Ml  ED  STATES  AIR  FORCE 

FOHK)!  (K  GBLZA 

System  name:  01001  OCdBUZA  Individual  Weight  Control  File. 

.System  l<Kalion:  At  Air  Force  (AF)  unit  of  assignment;  servicing 
medical  facility.  Official  mailing  addresses  arc  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice.  National  Personnel  Records  Center,  .Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals:  Air  Force  active  duty  military  person¬ 
nel.  Air  I-orce  Reserve  Personnel  who  are  enrolled  in  the  Weight 
Control  Program. 

Categories  of  records  in  the  system:  File  contains:  individual 
weight  control  record;  letters  informing  individual  of  overweight 
status,  scheduling  medical  eviduation,  and  documenting  monthly 
medical  progress;  general  military  training  record. 

Authority  for  maintenance  of  .system:  USC  8012  Secretary  of  the 
Air  Force;  powers  and  duties;  delegation  by. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  icses:  File  purpose  is  to  docu¬ 
ment  a  person’s  progress  in  Weight  Control  program.  Those 
authorized  access  to  the  file  are  the  individual.  Unit  Commander, 
Unit  Weight  Control  Monitor,  medical  personnel.  Major  Command 
(MAJCOM)  Monitor,  CBPO  and  legal  personnel  on  a  need  to  know 
basis  in  performing  offical  duties.  The  file  keeps  individual  in¬ 
formed  of  weight  loss  in  attaining  maximum  allow’able  weight,  pro¬ 
vides  history  of  weight  loss  and  counseling,  provides  an  input  for 
medical  determinations. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  by  Social  Security  Number  (SSN) 
and  grade. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  necd-to-know.  Records  arc  controlled  by  personnel 
screening. 

Retention  and  Disposal:  When  a  person  achieves  the  desired 
weight  standard,  file  is  forwarded  to  servicing  medical  facility  to  be 
included  in  individuals  medical  records. 

Sy.stem  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Commander,  Unit  of  Assignment.  Inqui¬ 
ries  on  existence  of  a  file  should  include  full  name,  grade,  SSN, 
and  should  go  to  Unit  of  Assignment.  Personal  visit  prtwf  of  identi¬ 
ty  requires  possession  of  Armed  Forces  Identification  Card. 

Record  access  procedures:  Commander  Unit  of  Assignment.  Mail¬ 
ing  addresses  arc  in  the  Department  of  Ekfense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  pnicedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 
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1-01102  DAVX  A 

SysU-m  name:  0I!02  DAYX  A  Base,  Unit,  and  Organi/atinnal  Mili¬ 
tary  and  Civilian  Personnel  LtK;ator  Piles 

System  Iwafion:  At  Headquarters,  United  States  Air  FYirce,  and 
at  Air  Force  Installations,  to  include  bases,  units,  offices,  and  func¬ 
tions.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notices. 

Categories  of  indhiduals:  Air  Force  active  duty  military  person¬ 
nel;  Air  Force  Reserve  Personnel;  Air  Force  civilian  employees; 
dependents  may  be  included  at  the  option  of  the  install :ttion.  unit, 
or  organization. 

Categories  «>l  records  in  the  sy.steni:  Cards  or  listings  may  contain 
the  individuals  name,  grade,  military  service  identification  number, 
social  security  number,  duty  locatian,  office  telephone  number,  re¬ 
sidence  address  and  residence  telephone  number,  and  similiar  type- 
personnel  data  determined  to  be  necessary  by  the  local  authority. 

Authority  for  maintenance  of  system:  -Ft  USC  3101. 

Roi'tinr  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usi-^  and  the  purposes  of  such  uses:  Used  to  locate  personnel 
assigned  to,  attached  to,  tenanted  on,  or  on  temporary  duty  at  the 
specific  inslallation.office.base,  unit. function,  and/or  organization 
in  response  to  specific  inquiries  from  official  governmett  activities 
for  the  conduct  of  business.  Files  are  used  locally  to  lot  ate  and  ad¬ 
minister  programs  and  personnel. 

Policies  and  practices  for  stoiing,  retrieving,  accevsing,  retaining, 
and  disposing  cd  records  in  the  sy  stem: 

Storage:  Maintained  on  paper  records  in  card  or  form  media  in 
visible  file  binders/cabinels  card  files  or  on  computer  paper  print¬ 
outs. 

Retrievabtiity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  tf>e  record  system  in  perfoimance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  tv  looms. 

Ketenliun  and  Ulsposal:  Retained  in  office  files  until  reassignment 
or  sep-jration,  or  when  superseded  or  no  longer  reeded  for 
reference,  then  destroyed  by  tearing  into  pieces,  shredling,  pulp¬ 
ing.  macerating,  or  burning. 

System  roanagerts)  and  address:  Primary  location;  Director  of  .Ad¬ 
ministration.  Headquarters,  US  Air  Force.  Washington,  DC  Decen¬ 
tralized  Locabon;  ^vacy  officer  of  tfie  installation,  base,  unit,  or¬ 
ganization,  office  or  function  to  which  the  individual  is  assigned, 
attached,  tenanted  on  or  on  temporary  duty.  Official  mailing  ad- 
di esses  are  m  the  Depart.ment  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Norifkation  procednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Individual  must  furnish  full  name 
and  tlie  natnes  of  Aii  Force  installation,  unit  and  organization. of- 
fice.or  function  to  which  assigned,  alt-iched,  tenanted  cn  or  on 
teniporaiy  duty  at.  including  The  calend.nr  years  of  such  sers-ice. 
The  individual  may  visit  the  Locator  Office  or  Privacy  Officer  at 
th.e  place  of  assignment  No  idcntif k ati< >n  is  required  to  determine 
if  the  system  contains  records  pertaining  to  a  specific  individual. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  ihe  Systems  Manager.  Mailing  addresses  arc  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  ihe  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces  or  from  individuals  or  per.-^onncl  records. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 
F'OSCtl.l  DPMSC  A 

System  name:  03003  DPMSC  A  Casualty  Files 

System  location:  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148.  Headquarters  United  States  Air  Force, 
Washington  DC  20330.  National  Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  At 
headquarters  of  major  commands  and  at  bases  of  assignment  of 
casualty  or  which  provide  casualty  assistance  to  next  of  km. 

Categories  of  individuals;  Any  United  States  Air  Force  (USAF) 
member  who  is  or  might  become  a  casualty. 


Categories  of  record.s  in  the  system:  Record  of  Casualty.  This  per¬ 
tains  to  all  personnel  on  active  duty,  to  Air  force  Academy  cadets. 
Air  Force  Reserve  and  Air  National  Guard  personnel  performing 
authorized  inactive  duty  for  training  or  traveling  directly  to  or  from 
such  place  of  duty,  and  Air  Force  Reserve  Officers  Training  Corps 
(AFROTC)  appbeants  or  members  on  annua)  training  duty  for  14 
days  or  more  or  who  are  tiavciing  to  or  from  the  designated  place 
of  such  duty  who  become  very  seriously  ill  or  injured  (VSD,  seri¬ 
ously  lii  or  injured  (SI),  or  suffer  from  an  incapacitating  illness  or 
injury  (III),  or  who  liecome  missing,  missing  in  action,  interned, 
captured  or  detained  by  a  foreign  power.  Tliese  records  pc;  tain  to 
certain  civilian  employees  of  the  Aii'  Force  paid  from  appropriated 
funds  who  b“conie  missing,  missing  in  action,  interned,  captured  or 
detained  by  a  foreign  power  w-hile  assigned  overseas  or  who  are  on 
tempor-iry  duty  from  the  Continental  United  States  (CONUS)  to 
overseas  or  who  are  traveling  to  or  from  the  dc.signated  place  of 
such  duty  under  competent  authority,  certain  unique  situations  on 
civilian  employees  and  dependents  of  military  personnel  w-ho 
become  missing,  missing  in  action,  interned,  captured  or  detained 
bv  a  foreign  power  in  mishaps  while  traveling  aboard  .Military  Air¬ 
lift  C'ommand  (M.-\C)  or  MAC-chartered  flights  or  by  other  means 
of  M.AC  oversea  travel,  and  certain  civilian  employees  in  the 
CONUS  when  Uieir  missing  status  was  the  proximate  result  of  their 
employment.  Casualty  Case  File.  These  files  jiertain  to  all  officers 
and  airmen  on  active  duty  or  extended  active  duty  (including  per¬ 
sonnel  in  absent  without  leave,  desertion,  or  dropped  from  the  rolls 
status).  The  files  also  pertain  to  Air  Force  Academy  cadets,  all  Air 
Force  Reser-ve  and  Air  National  Guard  officers  and  airmen  per¬ 
forming  authorized  inactive  duty  for  training  or  traveling  directly  to 
or  from  such  place  of  duty,  all  AFRUTC  applicants  or  members  on 
annual  training  duty  for  14  days  or  more  or  traveling  to  or  from  the 
designated  place  of  such  duty,  and  certain  civilian  employees  of  the 
An  Force  p.iid  from  appropnated  funds  who  become  missing, 
missing  in  action,  interned,  captured  or  detained  by  a  foreign  power 
while  assigned  overseas  or  who  are  on  temporary  duty  (FDY)  from 
Cf-^NUS  to  overseas  oi  who  arc  traveling  to  or  fioni  the  designated 
place  of  such  duly  under  competent  authority.  Tliey  pertain  to  cer¬ 
tain  civilian  employees  and  dependents  of  miUtary  personnel  who 
become  missing,  missing  in  action,  interned,  captured  or  detained 
bv  a  foieign  power  in  mishaps  wh'le  traveling  aboard  MAC  or 
MAC’-chartcred  flights  or  by  other  means  of  MAC  overseas  travel 
and  certain  foreign  nationals  and  certain  employees  in  the  CONUS 
when  their  missing  status  was  the  proximate  result  of  their  employ¬ 
ment.  A  casualty  is  defined  as  any  member  of  tlie  armed  forces  or 
certain  civilians  who  are  lost  to  their  organization  by  reason  of  hav¬ 
ing  been  declared  iois.sing,  missing  in  action,  wounded,  injured,  or 
diseased.  The  casualty  case  file  is  compri.sed  of  messages  pertaining 
to  the  member;  a  copy  of  the  Record  of  Emergency  Data,  Depart¬ 
ment  of  IXifense  Form  93  or  Air  Force  Form  246;  Air  Force  Milita¬ 
ry  Personnel  Center  Form  238,  CONUS  Death/Missing,  Report  of 
Casualty,  Department  of  Defense  Form  1300;  copy  of  a.ssignment 
of  assistance  responsibility  letter;  Servicemen’s  Group  Life  In¬ 
surance  Election.  Veterans  Administration  (VA)  Form  29  8286;  cor¬ 
respondence  from  the  ba:.e/\FMl’C  to, (from  the  next  of  kin  (NOK); 
Acknow Iccigement  and/or  Transfer  of  Casualty  Assistance  Case, 
Air  Force  Fonn  92;  Statement  of  Service,  Department  of  Defense 
Form  13;  copy  of  notification  message;  Western  Union  messages; 
and  other  related  correspondence  and  forms  which  pertain  to  the 
file.  Record  of  Emergency  Data  being  maintained  on  all  Air  Force 
personnel  on  extended  active  duty  (EAD)  and  Air  Force  Academy 
cadets.  Missing  Persons  Case  Files.  Reports  submitted  on  United 
Stales  Air  force  (US.AF)  personnel  who  Izecomc  missing  as  defined 
in  37  USC  .^51.  Conveninnee  rosters  of  those  persons,  copies  of 
communications  from  and  to  next  of  kin,  items  received  through 
news  media,  and  some  films. 

Authority  for  maintenance  of  system:  Chapter  31,  Title  44,  United 
States  Code  (USC)  3101-3107,  Records  Management  by  Federal 
Agencies;  Chapter  33,  Title  44,  USC  3.301-3314,  IMsposa)  of 
Records;  Title  10,  USC  2771,  Armed  Forces  -  Accountability  and 
Responsibility;  ;  .Sections  555  and  556,  Chapter  10,  Title  37,  United 
States  Code,  Pay  and  Allowances  of  the  Uniformed  Serv  ices,  Pay¬ 
ments  to  Missing  Persons. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Support  of  the  Casualty- 
Services  Program.  The  information  is  used  to  assist  the  Air  Force 
in  effecting  expeditious  reporting,  dignified  and  humane  notifica¬ 
tions,  and  efficient  and  thorough  assistance  to  the  next  of  km  of  all 
casualties  as  previously  defined.  Primary  user  is  the  Office  of  the 
Assistant  for  Casualty  Matters  Major  Commands  (MAJCOMs), 
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bases  of  assignment  and/or  reporting  installation  and  bases  provid¬ 
ing  casualty  assistance.  Records  contain  histories  of  all  known  data 
surrounding  the  missing  statuses,  recording  dealings  with  next  of 
kin,  and  reflecting  efforts  to  obtain  all  possible  information  through 
normal  and  intelligence  channels  as  well  as  the  results  ot  those  ef¬ 
forts.  Contain  record  of  personnel  actions  taken  which  involve  the 
missing  persons  as  well  as  actions  taken  in  accordance  with  public 
law.  Rosters  are  maintained  for  convenience  of  completing  many 
actions.  Primary  users  are  personnel  in  the  Office  of  the  Assistant 
for  Casualty  MaPorce  Military  Personnel  Center.  Decentiali/ed 
segment  is  maintained  for  rapid  response  to  queries  by  high-level 
personnel  in  the  Washington,  District  of  Columbia  (IK')  area.  The 
Record  of  tmergency  Data  is  used  to  show  t.he  names  and  ad¬ 
dresses  of  service  member’s  spouse,  children,  parents  and  other 
persons  the  member  wants  notified  should  he/she  become  a  casual¬ 
ty.  Serves  as  an  official  diKument  required  by  law  (  litle  10,  United 
Slates  Code  (USC)  2771)  for  designating  beneficiaries  for  death 
gratuity  and  unpaid  pay  and  allowances.  Also  used  to  designate  a 
person  to  receive  an  allotment  of  pay  if  the  member  becomes 
missing,  captured  or  interned.  Primary  user  is  the  (Office  of  the 
Assistant  for  Casua 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders,  cabinets,  and  film 
cannisters. 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Number 
(SSN). 

Safeguards:  Casualty  records  are  accessible  only  to  authori,!cd 
personnel  assigned  to  the  Office  of  tlic  Assistant  for  Casualty  Mat¬ 
ters.  Personnel  are  on  duty  7  days  per  week,  24  hours  a  day.  Also, 
access  to  the  building  after  duty  hours  is  controlled  by  Security  Po¬ 
lice  personnel. 

Retention  and  Disposal:  Records  may  be  temporary  or  permanent 
or  supplemental  in  nature.  They  are  retained  in  active  file  until  the 
member’s  status  is  changed  to  deceased  or  returned  to  military  con¬ 
trol  or  no  longer  considered  VSI,  SI  or  III.  One  year  after  that 
lime,  selected  temporary  records  are  destroyed  and  all  permanent 
records  are  retired  to  the  National  Personnel  Records  Center. 
Remaining  temporary  records  are  destroyed  ten  years  after  date  of 
death  or  return  to  military  control.  Records  of  Casualty  and  casual¬ 
ty  case  files  are  permanent  records.  They  are  retained  in  active  file 
until  application  or  receipt  of  all  allowable  benefits,  then  forwarded 
to  the  National  Personnel  Records  Center,  97(X)  Page  Boulevard, 
St.  Louis,  Missouri  6.^132.  Case  f'les  pertaining  to  civilians;  foreign 
nationals;  very  seriously  ill  or  seriously  ill  persons;  and  dependents 
of  military  personnel  are  destroyed  90  days  after  administrative 
closing  of  the  case.  Records  of  Emergency  Data  are  retained  until 
the  member  is  relieved  from  active  duty,  then  destroyed.  Destroyed 
by  shredding,  burning,  or  by  tearing  into  pieces. 

System  managerfs)  and  address;  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  Texas  7K148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
iddressed  to:  Air  Force  Military  Personnel  Center/Office  of  the 
Assistant  for  Casualty  Matters  (AFMPC/DPMC),  Randolph  Air 
Force  Base,  Texas  781  have  been  retired,  the  request  will  be  for¬ 
warded  to  National  Personnel  Records  Center  (NPRC).  Written 
requests  should  contain  the  full  name  and  .Social  Security  Account 
Number  of  the  member  as  well  as  an  indentification  as  complete  as 
possible  of  the  desired  material  including,  if  known,  its  title, 
description,  number,  date  and  issuing  authority.  For  personal  visits, 
the  individual  must  provide  some  acceptable  identification;  that  is, 
drivers  license,  identification  card,  or  give  some  verbal  information 
that  can  ^  verified  in  the  case  folder. 

Contesting  record  procedures;  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  provided  by  next  of  kin, 
organization  of  assignment,  information  extracted  from  Master  Per¬ 
sonnel  Records,  documents  generated  within  the  Casualty  Division, 
Air  Force  Military  Personnel  Center,  correspondence  produced  in 
providing  casualty  mvtification/assistance/processing. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 


F035()I  DP  3 

System  name:  03501  DP  3  Unit  Assigned  Personnel  Information  File 

.System  location:  .Air  Force  Units.  Headquarters  United  States  Air 
Force  and  major  command  headquarters.  Headquarters  of  major 
commands  and  at  all  levels  down  to  and  including  Air  Force  instal¬ 
lations. 

Categories  of  individuals;  Active  duty  military  personnel.  Air 
Force  Reserve  and  Air  National  (iuard  personnel. 

Categories  of  records  in  the  sy.stcni:  File  copies  of  separation  ac¬ 
tions,  newcomers  briefing  letters,  line  of  duty  determinations,  as¬ 
signment  actions,  retirement  actions,  in  and  out  priKcssing 
checklists,  promotion  orders,  credit  unition  authorization,  discipli¬ 
nary  actions,  favorable/unfavorable  communications,  record  of 
counselings,  appointment  notification  letters,  duty  status  changes, 
applications  for  off  duty  employment,  applications  and  allocations 
for  schiK)l  training,  professional  military  and  civilian  education 
data,  private  weapons  storage  records,  locator  information  includ¬ 
ing  names  of  dependents,  home  address,  phone  number,  training 
and  experience  data,  special  recognition  nominations,  and  other 
personnel  dtK'umcnts. 

Authority  for  maintenance  of  system:  10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  iLses:  I*rovides  information  to 
unit  commanders/supervisors  for  required  actions  related  to  person¬ 
nel  administration  and  counseling,  promotion,  training,  separation, 
retirement,  recnlistment,  medical  examination,  testing,  assignment, 
sponsor  program,  duty  rosters,  and  off  duty  activities. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Maintained  in  file  folders,  note  books/binders,  and  card 
files. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguard.s:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  necd-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  Disposal:  Retained  in  office  files  until  reassignment 
or  separation;  most  records  are  transient  in  nature  and  are  main- 
Uiined  only  as  long  as  required  to  fulfill  their  management  purpose 
or  until  superseded,  then  given  to  the  individual  or  destroyed  by 
shredding,  pulping,  macerating  or  burning. 

Syslcm  manager(s)  and  address;  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force.  Washington  D.C.  20330 

NotificaHoa  procedure:  Inquiries  from  individuals  should  be  ad¬ 
dressed  to  the  respective  unit  commander  or  supervisor  who  maintaias 
the  records  in  order  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Requests  from  individuals  .should  be 
addressed  to  the  respective  unit  commander  or  supervi.sor  who 
maintains  the  records  in  order  to  exercise  their  rights  under  the 
Act.  Mailing  addresses  are  contained  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force’s  Systems  Notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual  concerned,  financial  institutions,  educational  inslitutioncm- 
ployees,  medical  institutions,  police  and  investigating  officers,  bu¬ 
reau  of  motor  vehicles,  witnesses,  reports  prepared  on  behalf  of 
the  agency,  standard  Air  Force  forms,  personnel  management  ac¬ 
tions,  extracts  from  the  Advanced  Personnel  Data  System  (ADPS) 
and  records  of  personal  actions  submitted  to  or  originated  within 
the  organization. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 
P03501  DPMDQIA 

System  name:  03501  DPMDQIA  Military  Personnel  Records  System 

System  location:  Headquarters  United  States  Air  Force,  Washing¬ 
ton  DC  20330.  Air  Force  Military  Personnel  Center.  Randolph  Air 
Force  Base.  TX  78148.  Air  Reserve  Personnel  Center,  7300  East 
First  Avenue,  Denver,  CO  80280.  National  Personnel  Records 
Center,  Military  Personnel  Records,  9700  Page  Boulevard.  St. 
Louis,  MO  63132.  Headquarters  of  the  major  commands  and 


FCDERAL  REGISTER,  VOL  43.  NO.  77— THURSDAY,  APRIL  20,  1978 


16902 


NOTICES 


separate  operating  agencies.  At  consolidated  base  personnel  offices 
and  other  installation  units.  At  State  Adjutant  General  Office  of 
each  respective  State,  District  of  Columbia  or  Commonwealth  of 
Puerto  Rico.  At  Air  Force  Reserve  and  Air  National  guard  units, 
official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Air  Force’s  Systems  Notice. 

Categories  of  individuals:  Air  Force  active  duty  military  person¬ 
nel.  Officer  Correspondence  and  Miscellaneous  Document  Group 
(C&M)  at  Air  Force  Military  Personnel  Center  (AFMPC); 
.Headquarters  United  States  Air  Force  (HQ  USAF)  Selection 
Record  Group  (SRI  at  HQ  USAF  Assistant  for  General  Officer 
Matters;  Retired  Air  Force  general  officers.  Master  Personnel 
Record  Group  (MPeRGp)  at  AFMPC;  active  duty  colonels  at  HQ 
USAF,  Assistant  for  Senior  Officer  Management,  C&M  at  AFMPC 
Air  Force  active  duty  officer  personnel.  MPeRGp  at  AFMPC  Of¬ 
ficer  Command  Selection  Record  Group  (OCSR)  at  the  respective 
major  command  or  separate  operating  agency.  Field  Record  Group 
(FRGp)  at  the  respective  Air  Force  base  of  assignment/servicing 
Consolidated  Base  Personnel  Office  (CBPO);  Air  Force  active  duty 
enlisted  personnel.  MPeRGp  at  AFMPC,  FRGp  at  respective  ser¬ 
vicing  CBPO,  Senior  Noncommissioned  Officer  (NCO)  Selection 
Folder  at  the  respective  servicing  CBPO;  personnel  in  Temporary 
Disability  Retired  List  (TDRL)  status.  Missing  in  Action  (MIA), 
Prisoner  of  War  (POW),  Dropped  From  Rolls  (DFR),  MPeRGp  at 
AFMPC;  Reserve  officers  MPeRGp  at  Air  Reserve  Personnel 
Center  (ARPC),  OCSR  at  the  respective  Air  Force  (AF)  major 
command  (MAJCOM)  when  applicable.  FRGp  at  the  respective  unit 
of  assignment  or  servicing  CBPO  or  Consolidated  Reserve  Person¬ 
nel  Office  (CRPO);  Reserve  airmen  MPeRGp  at  ARPC,  FRGp  at 
the  respective  umt  of  assignment  or  serviemg  CBPO/CRPO;  Air 
Nation^  Guard  (ANGUS)  officers  MPeRGp  at  ARPC,  OCSRat  the 
respective  State  Adjutant  General  Office,  FRGp  at  the  respective 
unit  of  assignment,  ANGUS  airmen  MPerGp  at  the  resjiective  State 
Adjutant  General  Office  FRGp  at  the  respective  unit  of  assignment; 
Retired  Air  Force  miUtary  jiersonnel;  Discharged  personnel 
MPerGp  at  National  Personnel  Records  Center  (NPRC);  Air  Force 
Academy  cadets  MPerGp  at  unit  of  assignment  CBPO. 

Categories  of  records  in  the  system:  Substantiating  documentation 
such  as  forms,  certificates,  administrative  orders  and  correspon¬ 
dence  pertaining  to  appointment  as  a  commissioned  officer,  warrant 
officer.  Regular  AF,  AF  Reserve  or  ANGUS;  enlist¬ 
ment/reenlistment/extension  of  enlistment;  assignment  Permanent 
Change  of  Station  (PCS)/Temporary  Duty  (TDY);  promo¬ 
tion/demotion;  identification  card  requests;  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOL)/MIA/roW/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa¬ 
tion;  discharge;  retirement;  security;  training.  Precision  Measure¬ 
ment  Equipment  (PME),  On  The  Job  Training  (OJT),  Technical, 
General  Military  Training  (GMT),  commissioning,  driver;  academic 
education;  performance/effectiveness  reports;  records  corrections  - 
formal/informal;  medical  or  dental  treatment/examination ;  fly- 
ing/rated  status  administration;  extended  active  duty;  emergency 
data;  line  of  duty  determinations;  human/personnel  reliabihty; 
career  counseling;  records  transmittal;  AF  reserve  administration; 
Air  National  Guard  administration;  board  proceedings;  personnel 
history  statements;  Veterans  Administration  comjiensations; 
disciplinary  actions;  record  extracts;  locator  information;  personal 
clothing/equipment  items;  passport;  classification;  grade  data; 
Career  Reserve  applications/cancellations;  traffic  safety;  Unit  Mili¬ 
tary  Training;  travel  voucher  for  TDY  to  Republic  of  Vietnam;  de¬ 
pendent  data;  professional  achievements;  Geneva  Convention 
cards;  drug  abuse;  Federal  Insurance;  travel  and  duty  restrictions; 
Conscientious  Objector  status;  decorations  and  awards;  badges; 
Favorable  Communications  (colonels  only);  Inter-Service  transfers; 
pay  and  allowances;  combat  duty;  leave;  photographs;  Advanced 
Personnel  Data  System  products. 

Authority  for  maintenance  of  system:  Title  44,  United  States 
Code,  Section  3101:  Records  Management  by  Federal  Agencies; 
Records  Management  by  agency  heads;  general  duties;  E.O.  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  satisfying 
the  Title  44  requirement  for  records  retention,  Mihtary  Personnel 
Records  are  utilized  at  all  levels  of  Air  Force  personnel  manage¬ 
ment  within  the  agency  for  actions/processes  related  to  procure¬ 
ment,  education  and  training,  classification,  assignment,  career 
development,  evaluation,  promotion,  com]:>ensation,  sustentation, 
sejwation  and  retirement.  Military  Personnel  Records  are  routinely 
utilized  outside  the  Air  Force  for  actions/processes  related  to  as¬ 
signment  or  transfer  to  other  services  or  joint  service  organizations; 


comjiensation  claims  submitted  to  Veterans  Administration  Re¬ 
gional  Offices;  dependents  and  survivors  requesting  issuance  or 
determination  of  eligibility  for  identification  card  privileges; 
Civilian  Health  and  Medicd  Program  of  the  Uniformed  Services 
(CHAMPUS)  eligibility  and  benefits  requests  -  copies  are  provided 
to  CHAMPUS,  Denver,  Colorado;  Immigration  and  Naturalization  • 
copies  are  provided  to  resjiective  local  Immi^ation  Office;  Unem¬ 
ployment  Compensation  Requests  •  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCXi 
Office;  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices;  Civil  Service  requests  for  verification  of  milita 
ry  service  for  benfits;  leave  or  Reduction  in  Force  (RIF)  purposes 
copies  provided  to  local  Civilian  Personnel  Office;  National  Ceme 
tary  Burial/Headstone  cases  -  copies  provided  to  Superintendeni 
National  Cemetary,  Army  Quartermaster  Corps,  Virginia;  World 
wide  locator  inquiries  •  response  provided  to  legitimate  requests  in 
accordance  with  the  Freedom  of  Information  Act;  Dual  compensa 
tion  cases  involving  former  officers  -  provided  to  establish  Civil 
Service  employee  tenure  and  leave  accrual  rate;  Social  Security 
Retirement  Credit  Verification  -  verification  of  service  data  pro¬ 
vided  to  substantiate  applicant’s  credit  for  Social  Security  compen¬ 
sation;  Soldiers  and  S^ors  Civil  Relief  Act  requests  -  verification 
of  service  •  related  information  provided  to  State  courts  in  civil  ac¬ 
tions;  Litigation  -  in  event  the  United  States,  its  officers  or  em¬ 
ployees  are  involved.  Changes  in  member’s  official  records  regard¬ 
ing  name.  Social  Security  Account  Number,  date  or  place  of  birth 
or  home  of  record  -  required  information  provided  to  Director  of 
Selective  Service,  Fedei^  Bureau  of  Investigation,  and  Personnel 
Research  Division  of  the  Air  Force  Human  Resources  Laboratory 
at  L,ackland  Air  Force  Base,  Texas.  Secretary  of  the  Air  Force 
Legislative  Liaison  releases  when  authorized  by  individual  con¬ 
cerned.  US  Department  of  Agriculture  for  investigative  and  audit 
procedures  US  Department  of  the  Treasury  for  Secret  Service  in¬ 
vestigations,  Coast  Guard  Activities  Bureaus  of  Customs,  Nar¬ 
cotics,  En^ving  and  Printing  and  Internal  Revenue  Service  ifor  of¬ 
ficial  activities;  US  State  Department,  Federal  Aviation  Agency  for 
background  investigations  of  employment  applicants;  Central  Intel¬ 
ligence  Agency  for  Investigations,  US  Postal  Service  for  Official 
Postal  Inspector  Duties,  funeral  Services  Administration  for  In¬ 
vestigation  of  Incumbant  Employees;  Department  of  Justice  for  In- 
vesti^tions  conducted  by  the  Federal  Bureau  of  Investigation  and 
Immigraton  and  Naturalization  Small  Business  Administration  for 
Investigations  concerning  Loans,  National  Security  Agency  Review 
of  Records  for  Security  Investigations  United  States  Information 
Agency  for  Review  of  Records  for  Background  Investigations. 
United  States  Civil  Service  Commission  to  conduct  investigations 
either  by  personal  investigations  or  written  inquiry  to  determine 
suitability,  eligibility,  or  qualifications  of  individuals  for  Federal 
employment.  Federal  contracts,  or  access  to  classified  information 
or  restricted  areas.  Separation  information  provided  to  the 
Veteran’s  Administration  and  Selective  Service  Agencies.  American 
National  Red  Cross  •  information  to  local  Red  Cross  offices  for 
emergency  assistance  to  military  members,  dej^endents,  relatives  or 
other  persons  if  conditions  are  comjicUing.  Drug  Enforcement  Ad¬ 
ministration.  Department  of  Labor:  Bureau  of  Employees*  compen¬ 
sation  -  medical  information  for  claims  ofccivilian  employees  for¬ 
merly  in  military  services;  Employment  and  Training  Administra¬ 
tion  •  verification  of  service-related  information  for  unemployment 
compensation  claims;  Labor  Management  Services  Administration 
for  investigations  of  possible  violations  of  labor  laws  and  pre-em¬ 
ployment  investigations:  National  Research  Council  •  for  medical 
research  purposes;  U.S.  Soldiers'  and  Airman’s  Home  •  service  in¬ 
formation  to  determine  eligibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  placed  in  metal  file  containers 
or  on  open  shelves.  Microfiche  placed  in  rotary  power  files;  com¬ 
puter  disk  resident  data  file  consists  of  Social  Security  Account 
Number  (SSN)  and  disk  location  of  the  associated  image  inderecord 
which  includes  document  data  describing  document  type,  date,  lo¬ 
cation,  and  number  of  pages  in  each  document. 

Retrievability:  Information  in  the  system  is  retrieved  by  last 
name,  first  name,  middle  initial  and  Social  Security  Number  (SSN). 
Records  stored  at  National  Personnel  Records  Center  Center  are 
retrieved  by  registry  number,  last  name,  first  name,  middle  initial 
and  SSN.  Information  can  be  displayed  via  closed  circuit  television 
subsystem,  produced  on  a  duplicate  microfiche,  or  paper  reproduc¬ 
tion. 
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Safriiuiu-ds:  The  prescribing  directive  for  the  Military  Personnel 
Records  System  requires  those  records  to  be  stored  (after  duly 
hours)  in  a  locked  building,  room  or  filing  cabinets.  Access  is 
specifically  limited  to  those  personnel  designated  by  the  Con- 
sotidaled  Base  Personnel  Office  (CBPO)  Chief  and  those  provisions 
for  access  and  release  of  information  contained  in  Air  Force  Regu¬ 
lation  31-6. 

Retention  and  Dispo-sal:  Users  \vho  are  granted  access  to  the 
microfiche  files  are  screened  by  computer  software.  Those  docu¬ 
ments  designated  as  Temporary  in  the  prescribing  directive  remain 
in  the  records  until  their  obsolescence  (superseded,  member  ter¬ 
minates  his  status,  or  retires)  when  they  are  removed  and  provided 
to  the  individual  data’  subject.  Those  diKuments  designated  as  Per¬ 
manent  remain  in  the  military  personnel  records  system  per¬ 
manently  and  are  retired  with  the  master  personnel  record  group. 

.System  managrr(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
7KI48  is  the  official  responsible  for  the  system  of  records.  In¬ 
dividuals  in  categories  included  above  may  deal  directly  with  agen¬ 
cy  officials  at  the  respective  records  location  to  exercise  their 
rights  under  the  Act. 

Nolificalion  procedure:  The  individual  data  subject  may  be 
notified  that  a  record  exists  on  him  by  submitting  a  request  to  or 
appearing  in  person  at  the  responsible  official’s  office  or  the 
respective  repository  for  records  for  personnel  in  his  particular 
category  during  normal  duty  hours  any  day  except  Saturday,  Sun¬ 
day  or  national  and  local  holidays,  (he  Saturday  and  Sunday  ex¬ 
ception  docs  not  apply  to  Reserve  and  National  Guard  units  during 
perkxls  of  training.  Response  to  written  requests  will  be  provided 
not  later  than  ten  days  following  receipt  of  request.  The  System 
Manager  has  the  right  to  waive  these  requirements  for  persoruiel 
located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures:  The  same  written  notification  or  per¬ 
sonal  visit  priK'edurcs  which  apply  to  notification  also  apply  to  ac¬ 
cess. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  include  data  subject's  applications,  requests,  personal  histo¬ 
ry  statements,  supervisors'  ev^uations,  corresponderKe  generated 
within  the  agency  in  the  conduct  of  official  business,  medical  treat¬ 
ment  records,  educational  institutions,  civil  authorities,  other  ser¬ 
vice  departments,  and  interface  with  the  Advanced  Personnel  Data 
System. 

Systems  exempted  from  certain  prosisions  u(  the  Act:  NONE 
F03501  REP  A 

.System  name:  0.3501  REP  A  Personnel  Files  on  Statutory  Tour  Of¬ 
ficers 

.System  location:  Personnel  Division.  Office  of  Air  Force  Reserve 
(AF7REP)  HQ  L'SAF  Washington  DC'  20330.  Air  Force  Military 
Personnel  Center  (DPMYR),  Randolph  AFB  TX  7KI48  (USAFR 
and  ANG  Personnel). 

Categories  of  individuals:  United  States  Air  Force  Reserve  Of¬ 
ficers  applying  for  or  selected  for  assignment  as  statutory  tour  of¬ 
ficer. 

Categories  of  records  in  the  .system:  Application  for  extended  ac¬ 
tive  duly  with  United  States  Air  Force,  military  career  brief, 
resume  of  prior  military  and  civilian  experience,  officer  effective¬ 
ness  report  overall  rating,  correspondence  and  special  orders  rela¬ 
tive  to  the  tour. 

Authority  fur  maintenance  of  .sy.stem:  Title  10,  United  States 
Code,  .Section  8033  . 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  liocumentary  support  of 
tour  applications;  approval/disapproval;  initiation,  termination  and 
extension  of  statutory  tours;  historical  reference  not  to  exceed  two 
years  after  tour  termination;  used  by  Air  Force  Military  Personnel 
Center/Assistant  for  Personnel  Plans.  Ihograms  and  Analysis, 
Reserve  Forces  Division  (AFMPC.'/DPMYR);  used  for 
AFMPf.'/DP.MYR  as  record  of  approval/disapproval,  authority  to 
issue  Department  of  the  Air  Force  Special  Orders  (DAFS(3s);  by 
Office  of  the  Air  Force  Reserve  (AF/RE),  Director  Air  National 
Guard,  National  Guard  Bureau  (NGB/CF)  and  SAF/MRR  as  record 
of  approval/disapproval. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/cabinets. 

Retention  and  Disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Sy.stem  manager(s)  and  address:  Chief  of  Air  Force  Reserve, 
Headquarters  United  States  Air  Force.  Washington  DC  2033U 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Full  name  social  security  account 
number  Personnel  Division  Office  of  Air  Force  Reserve.  Pentagon, 
Washington  DC  203,30.  Military  identification  card  or  driver's 
license  required,  if  in  person. 

Record  access  priwedures:  Lidividual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  dtKu- 
ments  (such  as  report.^)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONI-i 
1-03504  OJMPLSC 

System  name:  03.M)4  OJMPL.SC  Assessments  screening  records. 

System  location:  3.507  Airman  Classification  Squadron.  Lackland 
AFB,  TX  78236.  Defense  Investigative  .Service,  Personnel  In¬ 
vestigation  Control  Center,  Post  office  box  1211,  Baltimore.  MD 
2120.3. 

Categories  of  individuals:  Basic  Airmen  selected  for  assessment 
screenmg. 

Categories  of  records  in  the  sy.stem:  Biographical  questionaire. 
reference  letters,  peer  ratings. 

Authority  for  maintenance  of  .system:  44  USC  3101. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iLsers  and  the  purposes  of  .such  uses:  Screening  for  assignment 
to  sensitive  high  risk  Air  Force  jobs  Defense  Investigative  Service 
to  enhance  efficiency  and  reliability  of  personnel  security  investiga¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  Filed  by  .SvKial  Security  Number 
(SSN).  Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know.  Records  are  stored  in 
locked  cabinets  or  rooms.  Records  are  controlled  by  personnel 
screening. 

Retention  and  Disposal:  Retained  in  office  files  for  one  year  after 
annual  cut  off,  then  destroyed  by  tearing  into  pieces,  Records  on 
airmen  accepted  for  sensitive  and/or  high  risk  assignments  are 
retained  in  office  files  for  eighteen  months,  then  destroyed. 
Records  of  non-selectees  are  retained  in  office  files  for  one  year, 
then  destroyed.  Destruction  is  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  manager! s)  and  addres.s:  Commander  3507  Airman  Clas¬ 
sification  Squadron  Lackland  AFB  TX  78236. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager,  and  include  name  social  security 
number  proof  of  same. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial  institutions,  educational  institutions,  medical  in¬ 
stitutions,  trade  associations,  police  and  investigating  officers,  a 
slate  or  local  government,  peers,  character  references,  and  the  in¬ 
dividual  member. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 
^t»3505  DPMAO  B 

System  name:  03505  DPMAO  B  Personnel  Action  File  (Digest  File) 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148  for  active  duty  officers  and  Air 
Reserve  Personnel  Center,  73(X)  East  First  Ave.  Denver  CO  80280. 
for  nonactive  duty  USAFR  officers. 

Categories  of  individuals:  Air  Force  active  duty  officer  personnel 
and  nonactive  duty  USAFR  officers. 

Categories  of  records  in  the  system:  Composed  largely  of  suma- 
ries/extiacts  or  notices  of  the  Air  Force  Office  of  Special  Investiga¬ 
tions  (AFOSI)  Reports  of  Investigation  (ROIs).  The  system  may 
also  contain  other  official  records  or  documents  which  reflect  rele¬ 
vant  derogatory  information  about  officers,  e.g.,  notice  of  involun¬ 
tary  separation  proceedings,  notice  of  Special  Security  File,  reports 
of  AWOL^Desertion  status,  administrative  inquiries  and  investiga¬ 
tions,  Inspector  General  (IG)  reports,  and  reports  of  violations  of 
public  trust  in  contract,  procurement,  and  other  matters.  Addi¬ 
tionally.  a  file  will  contain  a  statement  regarding  the  subject  matter 
from  the  officer  if  one  is  made,  plus  any  comments  and  recommen¬ 
dations  by  the  member's  commander.  Finally,  a  Digest  File  will 
contain  copies  of  documentation  used  to  notify  the  individual  and 
the  commander  of  the  file  and  a  record  of  the  Officer  Personnel 
Records  Review  Board  (OPRRB)  decision  to  retain  the  file.  Ihe 
system  of  records  also  includes  letters  of  notification  when  digest 
files  are  destroyed. 

Authority  for  maintenance  of  system:  10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Digest  Files  are  reviewed 
by  career  management  officials  and  Central  Selection  Boards  at 
AFMPC  or  ARrc,  as  appropriate,  to  insure  the  propriety  of  per¬ 
sonnel  decisions  finalized  at  those  levels  regarding  promotion,  as¬ 
signment,  mobilization,  recall  to  extended  active  duty,  selection, 
utilization  and  separation.  The  purpose  of  such  review  is  to  insure 
that  individual  career  management  decisions  enhance  the  quality  of 
professionalism  in  the  Air  Force. 

Polkks  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability :  Filed  alphabetically  by  name. 

Safeguards:  Records  are  accessed  by  persons  responsbile  for  ser¬ 
vicing  the  record  system  and  by  other  personnel  whose  names  ap¬ 
pear  on  an  authorized  access  list  indicating  they  have  a  need  to 
know  in  the  performance  of  their  official  duties.  Records  are  stored 
in  locked  cabinets. 

Retention  ano  Disposal:  Disposition  is  pending  approval  under  44 
U.S.C.  3303(3). 

System  manager(s)  and  address:  Chief,  Special  Control  and 
Records  Review  Group  (AFMPC/DPMAO),  Randolph  AFB  TX 
78148  for  active  duty  officers  and  Commander,  Air  Reserve  Per¬ 
sonnel  Center  (ARPC),  7300  East  First  Ave.  Denver  CO  80280  for 
non-active  duty  USAFR  officers. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Written  requests  should  contain 
the  member’s  full  name,  rank,  and  SSN.  Information  may  also  be 
obtained  by  personal  visit  with  the  appropriate  Systems  Requests 
from  individuals  should  be  addressed  to  the  Chief,  Special  Control 
and  Records  Review  Group  (AFMPC/DPMAO),  Randolph  AFB  TX 
78148  for  active  duty  officers  or  the  Documentation  Management 
Officer  (ARPC/DADP),  7300  East  First  Avenue,  Denver  CO  80280 
for  nonactive  duty  USAFR  officers.  Written  request(s)  for  informa¬ 
tion  should  contain  full  name  of  individual,  rank  and  SSN  (Social 
Security  Number).  Nonactive  duty  USAFR  officers  should  also  in¬ 
clude  current  address  and  the  case  (control)  number  shown  on  any 
correspondence  received  from  the  Center.  Information  may  be  ob¬ 
tained  by  active  duty  officers  by  personal  visit  with  the  System 
Manager  upon  verification  of  the  identification  data  required  for 


written  requests.  Nonactive  duty  USAFR  officers  may  review 
records  in  Records  Review  Room  (2-BI8-2)  ARPC,  7.3(H)  East  First 
Avenue,  I'enver  CO  80280,  between  8;00  A  M.  ami  3;00  P.M.  on 
normal  work  days.  For  personal  visits,  the  individual  should  pro¬ 
vide  current  Reserve  ID  cards  and/or  drivers  license  and  present 
some  verba!  information  that  could  verify  their  identity  from  their 
record. 

Record  access  procedures:  Individuals  can  obtain  access  to  their 
own  Digest  Files  by  following  the  priKcdures  described  above. 

Contesting  record  proceduies:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
llie  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  .source  categories:  Digest  File  information  is  obtained  from 
AFOSI,  Commanders.  Consolidated  Base  Personnel  Offices,  FBI, 
MAJCOMs,  HQ  USAF/IG  and  from  official  records,  reports  or 
documents  prepared  on  behalf  of  the  Air  Force  by  boards,  commit¬ 
tees,  panels,  and  investigating  officers. 

Systems  exempted  from  certain  provisions  of  the  .\ct:  NONE 
FO.^N)!  OBXQPKB 

System  name:  05001  OBX'OPBB  USAF  Academy 

Cadet/Nominee/Applicants  Athletic  Records 

System  location:  At  United  States  Air  Force  Academy.  CO 
80840. 

Categories  of  individuals:  Air  Force  Academy  cadets.  Air  Force 
Academy  numinees/applicants. 

Categories  of  records  in  the  system:  Records  cover  athletic  par¬ 
ticipation  by  cadets,  nominees,  and  applicants,  contest  results, 
news  aiticles  and  athletic  background  information.  Include  Roster 
S:  of  squadron  teams,  cadet  participation  in  high  school,  intercol¬ 
legiate  sports,  athletic  questionnaire,  physical  educa-  tion  grades, 
test  scores,  participation  absentee  and  injury  records,  congressional 
correspond-  ence  between  candidate  and  congressman,  regarding 
Academy  appointment  (used  by  athletic  personnel  only). 

Authority  for  maintenance  of  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Records  are  used  to 
verify  participation  in  intercollegiate  athletics  determine  athletic 
background  of  candidates  and  encourage  completion  or  appoint¬ 
ment  to  academy  record  cadet  participation  in  intramurals,  monitor 
cadets'  physical  education  progress,  determine  grades,  as  basis  for 
intramural  awards,  background  for  biographies  and  hometown  news 
releases,  track  iniramur^  injuries  and  absentees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Maintained  in  note  books/binders.  Maintained  on  com¬ 
puter  magnetic  tapes.  Maintained  in  file  folders.  Maintained  in  card 
Hies.  Maintained  as  photographs. 

Retrievability:  Filed  by  Name.  Filed  by  Military  Service 

Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  stored  in  security  file  containers/cabinets.  Records  are  stored  in 
locked  cabinets  or  rooms. 

Retention  and  Disposal:  All  records,  with  the  exception  of  physi¬ 
cal  education  grades  and  test  scores,  are  retained  in  office  until  su¬ 
perseded,  obsolete,  no  longer  needed  for  referrence,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 
Grades  and  test  scores  are  microfilmed  and  retained  as  a  permanent 
record.  The  original  card  is  retired  to  the  USAF  Academy  Staging 
area  and  destroyed  after  two  years. 

System  manager(s)  and  address:  Director  of  Athletics,  USAF 
Academy,  Co.  80804. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Chief  of  Intramural  Division,  in¬ 
dividuals  team  coaches,  individual  instructors,  cadet  squadron 
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athletic  officer,  educational  institutions,  public  media,  individual 
candidates,  instructor  grading  worksheet,  officer  in  charge  of  in 
dividual  sport,  individual  athlete  or  registrar's  office. 

Systems  exempted  from  certain  provisions  of  the  Act:  NON  11 
K05002  OJ  IH)ZB 

.System  name:  ()*i(K)2  OJ  DOZB  Individual  Academic  Records  -  Sur¬ 
vival  Training  Students 
.System  location:  F  airchild  AFH,  WA  WOl  I 
Categories  of  individuals:  officer  and  enlisted  aircrew  members 
Categories  of  records  in  the  system:  survival  training  students  per 
formance 

Authority  for  maintenance  of  system:  44  Ij.SC  3101 
Routine  u.ses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  .such  u.ses:  document  and  evaluate 
students  performance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLs|)osiiig  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Ketrievability:  Filed  by  Name.  Filed  by  other  identification 
number  or  system  identifier. 

Safeguards:  Records  arc  stored  in  locked  cabinets  or  rooms. 
Retention  and  DLsiiosal:  Retained  in  office  files  for  two  years 
after  annual  cut-off  then  forwarded  to  the  Washington  National 
Records  Center,  where  records  will  be  held  an  additional  28  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat¬ 
ing,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  fJpera- 
tions.  Headquarters  Air  Training  Command  Randolph  AFH  TX 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  the  3636  CCTW/DO<).S.  Fairchild  AFB  WA  ‘*‘8)11 
Requests  should  include  name,  rank,  social  security  number. 
course(s)  attended  and  graduation  date,  if  known. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  by  contacting  3636  CCTW/DAD,  I  airchild  AFB  WA 
WOI I  or  by  contacting  the  systems  manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initiid  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  survival  training  supervisors  and  staff 
officials 

Systems  exempted  from  certain  provisions  of  the  Act:  NONF^ 
F0530.30BXQK’AB 

Sy.stem  name:  053030BXQIXrAB  F^reparatory  School  Records 
System  location:  At  United  States  Air  Force  Academy,  CO 
80840. 

Categories  of  individuals:  F^reparatory  School  Students 
Categories  of  records  in  the  system:  This  system  contains  SSN, 
admissions  data  including  college  board  test  scores  and  uniform 
size,  academic  performance,  coun.seling,  disenrollment,  and  physi¬ 
cal  fitness  information. 

Authority  for  maintenance  of  system;  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  used  to  measure 
student  performance,  progress  and  potential,  for  counseling  pur¬ 
poses  and  for  possible  disciplinary  or  disenrollment  action.  Infor¬ 
mation  contained  on  the  record  card  consisting  of  grade,  per¬ 
formance,  and  personal  information  pertaining  to  the  student  is 
used  to  provide  transcripts  when  requested,  to  inform 
parents/guardians  concerning  student  placement  on  academic  ad¬ 
visement  or  probation  and  other  pertinent  information  as  required, 
when  authorized  by  the  cadet,  and  used  by  Preparatory  School  ad¬ 
ministrative  personnel  for  management  purposes  such  as  emergency 
data,  i.e.  blood  type,  etc.  Physical  fitness  test  scores  are  furnished 
to  the  Registrar's  Office  for  use  in  verification  when  considering 
student  for  nomination  to  the  USAF  Academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  card  files. 
Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  name  and  year  of  enrollment 


.Safeguards:  Access  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Stored  in 
locked  cabinets  or  riMims. 

Retention  and  Disposal:  Admissions  data,  counsel  ng  records, 
academic  placement,  and  physical  fitness  information  arc  dest  end 
of  the  academic  year;  college  board  test  data  is  retained  in  office 
files  for  three  months  after  monthly  cut-off,  the  destroyed;  copy  of 
disenrollment  data  is  retained  for  5  years  after  disenrollment  then 
destroyed;  performance  and  student  potential  data  used  by 
academic  instructors  retained  for  I  year;  and  the  record  card  for  10 
years  after  completion  of  the  program,  then  retired  to  the  US.AF' 
Academy  CO  80840  staging  area  where  they  are  kept  per-  manently. 
Remaining  documents  in  the  system  are  destroyed  when  no  longer 
needed  for  reference  purposes  or  when  superseded.  Destruction  is 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  burning,  or 
burying. 

System  manager(s)  and  address:  Commander,  Preparatory 

School,  US.AF-  Academy,  CO  80840. 

Notification  pnKediire:  Requests  from  individuals  should  K’  ail 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  F'orce’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initi.il  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Man.iger. 

Record  source  categories:  Information  from  the  academic  depart¬ 
ments  witliin  Prep  .School,  based  on  performance  of  students.  Prep 
School  Commander,  from  tests  administered  to  students,  from  stu¬ 
dent. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONF. 

112501  OQVDYIK.' 

System  name:  12501  OQVDYFX.'  Field  Interview  Card 

System  location:  Air  Force  installations. 

(Categories  of  individuals:  Active  duty  military  personnel  and 
civilian  employees.  Air  Force  Reserve  personnel.  Dependents  of 
military  personnel,  and  civilians  not  affiliated  with  DOD. 

Categories  of  records  in  the  system:  F  ield -interview  card  which 
contains  name.address.telephone  mimber.physical  description. age. 
date  of  birth.description  of  clothing  worn, if  an  automobile  is  in¬ 
volved. the  makc.year.dccal  number  license  and  style  and  color 

Authority  for  maintenance  of  system:  10  USC  8012  44  U.SC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  axes:  Fhirpose  of  system  is  to 
obtain  and  record  information  on  the  presence  of  individuals  in  a 
special  location  at  specific  time  and  date.  Information  is  used  by 
the  chief  of  security  police  and  security  police  investigators  at  base 
level.  Information  is  used  as  an  investigative  tool  in  the  identifica¬ 
tion  of  crime  suspects  and  witnesses. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name.  * 

.Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  and  locked  cabinets  or  rooms  and  are  con¬ 
trolled  by  personnel  screening. 

Retention  and  Disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(.s)  and  address:  Chief  of  security  police  at  base 
concerned. 

Notification  procedure:  Requests  should  be  addressed  to  chief  of 
security  police  at  base  concerned  required  information  from  in¬ 
dividual  will  be  name  and  address.to  obtain  information  requestor 
may  visit  the  office  of  the  chief  of  security  police  at  base  con¬ 
cerned.  Requester  must  provide  a  current  military  identification 
card,  civilian  personnel  must  provide  a  civilian  identification  card 
or  driver’s  license. 

Record  access  procedures:  individuals  can  be  notified  by  contact¬ 
ing  the  chief  of  security  police  at  the  base  concerned. 
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Conlesting  rec<»rd  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Source  of  information  is  individual  in¬ 
terviewed.  witnesses  and  interviewing  security  policemen. 

Systems  exempted  from  certain  provisions  of  tlie  Act:  NONE 
F16(M)1  .StiPC  A 

System  name:  16001  SGPC  A  Medical  Professional  Staffing  Records 

Sy^em  location:  At  Air  Force  medical  centers,  hospitals,  and 
clinics.  All  health  facilities  where  graduate  health  education  pro¬ 
grams  are  conducted. 

Categories  of  individuals:  Practitioners,  who  are,  or  have  been, 
members  of  the  USAF  Medical  Service  or  Civil  5*ervice  Employees 
(including  civilian  consultants  who  engage  in  direct  patient  care) 
and  who  are  assigned  to,  employed  by,  or  piactice  in  the  Air  Force 
medical  facility  for  the  purpose  of  providmg  health  services  for 
eligible  beneficianes;  United  States  Air  Force  Medical  Service  per¬ 
sonnel  pursuing  graduate  health  education  programs. 

Categories  of  records  in  the  system:  (I)  Credential  review  files: 
Contains  curriculum  vitae,  training  reports,  journals  of  patients 
managed,  summaries  of  ambulatory  experience,  letters  of  evalua¬ 
tion,  summaries  of  special  activities  or  other  information  furnished 
or  solicited  in  order  to  fully  evaluate  the  professional  qualifications 
of  individuals.  (2)  Health  education  records:  applications  for  train¬ 
ing,  training  reports.  Faculty  Board  reports,  photograph  or  nega¬ 
tive.  and  personnel  documents  related  to  traming. 

Authority  for  maintenance  of  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  credential  review  files  arc  used  to  award  inpatient  and  am¬ 
bulatory  clinical  privileges  to  all  categories  of  health  practitioners. 
They  may  also  be  used  as  background  data  to  respond  to  applica¬ 
tions  submitted  by  individual,  admission  to  professional  medical 
societies,  employment,  for  medical  privileges  at  civilian  institutions. 
Health  education  records  are  used  to  permit  evaluation  of  in¬ 
dividuals  in  training,  by  program  directors,  m  managing  the  in¬ 
dividual  in  training;  by  the  record  maintenance  personnel,  to  docu¬ 
ment  changes  to  the  individual's  personnel  record  maintained  by 
the  servicing  Consolidated  Base  Personnel  Office  (CBPO). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  visible  file  bin¬ 
ders/cabinets. 

Retriev ability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  By  com¬ 
manders  of  USAF  medical  centers  hospitals  and  clinics  (credential 
review  files);  by  program  directors,  trainees  and  personnel 
managers  with  the  need  to  know  (health  education  records). 

Retention  and  Disposal:  (I)  credential  review  files  are  retained  in 
the  office  files  of  the  medical  facility  the  practitioner  is  assigned  or 
employed.  Following  separation,  resignation,  or  retirement,  the  files 
are  retained  at  the  location  of  the  last  duty  assignment  for  a  periixl 
of  3  years  and  then  are  destroyed.  (2)  Health  education  files  are 
retained  by  the  director  of  health  education  until  training  is 
completed,  files  are  then  kept  by  the  health  facility  for  30  yem^ 
and  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning;  if  facility  is  deactivated,  the  records  are 
retired  to  the  Washington  National  Records  Center,  Washington, 
IXT  2040**  to  be  retained  until  the  30-year  penod  has  expired  at 
which  time  they  will  be  destroyed. 

System  manageris)  and  address:  For  credential  review  files;  The 
Surgeon  General,  Headquarters,  United  States  Air  Force;  Comman¬ 
ders  of  medical  centers,  hospitals,  clinics;  Director,  Washington 
National  Records  Center,  Washington,  DC  20409.  For  health  educa¬ 
tion  records,  individuals  should  give  full  name,  military  status,  so¬ 
cial  security  number,  when  they  entered  training  and  completed 
training,  and  what  corps  within  the  medical  service  they  are  a 
member.  Individuals  may  visit  either  the  health  facility  main-  tain- 
ing  the  records  or  the  Office  of  the  Surgeon,  Air  Force  Military 
Personnel  Center,  Randolph  Air  Force  Base,  Texas  to  learn  if  the 
record  system  contains  their  records.  When  visiting  either  of  these 
locations,  the  individual  must  provide  a  valid  drivers  license  or 
equivalent  identification  containing  a  photograph  to  establish  identi¬ 
ty 


Notification  procedure:  Requests  from  individuals  should  be  ad- 
dres.scd  to  the  Systems  Manager. 

Record  access  procedures:  For  credential  review  files,  individual 
may  obtain  assistance  in  gaining  access  from  the  Systems  Manager. 
For  health  education  records,  individual  may  obtain  assistance  by 
writing  or  presenting  themselves  in  person  to  the  health  facility 
where  the  records  are  maintained.  Official  mailing  addresses  are  in 
the  Depart-  ment  of  the  Air  Force  Directory  in  the  appendix  to  the 
Department  of  the  Air  Force  system  notices. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concemeu  may  oe  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Credential  review  files;  Basic  informa¬ 
tion  submitted  by  the  practitioner.  Additional  information  may  be 
solicited  from  other  sources  in  order  to  permit  the  credentials  com¬ 
mittee  to  best  judge  the  capabilities  of  the  practitioner.  Health  edu¬ 
cation  records:  Previous  employer,  educational  institutions,  master 
personnel  record,  information  provided  by  the  individual  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  (he  Act:  NGNF 
F16K05  A.SGHR  R 

System  name:  1680.S  ASGHB  R  Health  and  Outpatient  Records 

System  location:  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base.  TX  78148.  Air  Reserve  Personnel  Center,  3800 
York  Street,  Denver,  CO  80205.  United  States  Air  Force  Academy, 
USAF  Academy  CO  80840.  National  Personnel  Records  Center, 
Civilian  Personnel  Records,  III  Winnebago  Street,  St.  Ixiuis,  MO 
631 18.  National  Personnel  Records  Center.  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  Air  Force 
hospitals,  medical  centers  and  clinics,  consolidated  flight  record 
custodians  at  Air  Force  installations.  Air  National  Guard  activities. 
Air  Force  Reserve  units,  in  the  appendix  to  the  Air  Force's  systems 
notice.  Other  authorized  medical  units  servicing  military  personnel 
and/or  their  dependents,  such  as  National  Aeronautics  and  Space 
Administration.  Embassies,  Federal  Aviation  Agency.  Public 
Health  Service,  Veterans  Administration. 

Categories  of  individuals:  All  personnel  authorized  to  receive 
mediccJ  care  in  an  Air  Force  facihty. 

Categories  of  records  in  the  system:  Chronological  record  of  all 
care  received  in  military  medical  facilities.  This  is  primarily  a 
record  of  all  treatment  received  on  an  outpatient  basis  with  sup¬ 
porting  documentation  such  as  laboratory  and  x-ray  reports;  the 
record  also  includes  copies  of  cover  sheets  and  summaries  of  each 
period  of  hospitalization  the  patient  has  had.  Certain  administrative 
forms  which  concern  medical  conditions,  such  as  Line  of  Duty 
Determinations,  Physical  Profiles,  Medical  Recommendation  for 
Flying  Duty  are  also  included.  To  proivde  ready  accersibiUty  to  the 
records,  an  alphabetical  name  file  is  maintained. 

Authority  for  maintenance  of  system:  Title  10,  United  States  Code 
.Sections  133  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  chronological 
record  of  patient’s  health  while  authorized  care  in  a  military  medi¬ 
cal  facility.  By  patient  or  legal  representative  for  further  medical 
care,  legal  purposes,  other  uses  such  as  insurance  requests  or  com¬ 
pensation  claims  as  specifically  authorized  by  the  patient.  Physician 
for  further  medical  care  of  patient,  research,  teaching,  legal  pur¬ 
poses.  Other  Patient  Care  Providers  within  the  hospital  for  furhter 
medical  care  of  the  patient,  research,  teaching,  legal  purposes. 
Hospital  and  Medical  Staff  for  evaluation  of  medical  staff  per¬ 
formance  in  the  medical  care  rendered;  medical  research;  teaching; 
hospital  accreditation;  preparation  of  statistical  reports;  reporting 
communicable  diseases  and  other  conditions  required  by  law  to 
federal  and  slate  agencies;  legal  purposes.  Army-Navy-Veterans 
Administration-Public  Health  Service-any  other  hospital,  clinic  etc 
for  further  medical  care  of  the  patient  if  he  is  currently  undergoing 
treatment  there.  Judicial  -  by  attorneys  and  courts  for  litigation  pur¬ 
poses  (record  is  released  only  upon  receipt  of  the  patients'  signed 
authorization  or  a  court  order).  Insurance  Companies  -  requires  the 
patients’  written  consent  for  release.  Used  for  establishing  in¬ 
surance  benefits  or  payment  of  benefits.  Other  Air  Force  Agencies 
-  such  as  Central  Tumor  Registry  which  maintains  files  on  all  pa¬ 
tients  in  whom  a  malignancy  has  been  diagnosed;  Office  of  Special 
Investigations  when  required  for  an  investigation  they  are  conduct¬ 
ing;  Judge  Advocate  General  for  litigation  purposes.  Other  Federal 
and  State  Agencies  -  such  as  Veterans  Administration  and  Depart- 


FEOERAl  REGISTER,  VOl.  43,  NO.  77— THURSDAY,  APRIL  20,  197S 


NOTICES 


16907 


mcnl  of  l..iK>r  (Workmens  Compensation)  for  adjudication  of 
claims;  reporting  communicable  disease  oi  other  conditions 
required  by  law.  Other  persons  or  agencies  as  specifically 
authorized  by  the  patient. 

Policies  and  practices  for  storing,  retrieving,  acce.vsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  card  files  and  in  machine  - 
readable  form. 

Ketrievability:  Filed  by  Name.  I'ilcd  by  Social  Security  Number 
(SSN)  and  by  Military  Service  Number. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  Records  are  accessed  by  personts)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
arc  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to  know.  Records  are  accessed  by  comman¬ 
ders  of  medical  centers  and  hospitals.  Records  are  stored  in  locked 
cabinets  or  nnims.  Records  are  controlled  by  personnel  screening. 

Retention  and  Disposal:  Records  for  military  personnel  are 
retained  for  fifty  years  after  date  of  last  document;  for  all  others, 
twenty  five  years.  While  on  active  duty,  the  Health  Record  of  a  US 
military  member  is  maintained  at  the  medical  unit  at  which  the  per¬ 
son  receives  treatment.  On  separation,  or  retirement,  records  are 
forwarded  to  National  Personnel  Records  Center/Military  Personnel 
Records  (NPRC7MPR)  or  other  designated  depository,  such  as  Air 
Reserve  Personnel  Center  if  reservist;  to  appropriate  slate  National 
Guard  unit,  if  National  Guard  member;  to  appropriate  Veterans  Ad- 
mimstration  Regional  Office  if  VA  Claim  has  been  filed.  Records  of 
other  personnel  may  be  handcarried  or  mailed  to  the  next  military 
medical  facility  at  which  treatment  will  be  received,  or  the  records 
are  retained  at  the  treating  facility  for  a  minimum  of  1  year  after 
date  of  last  treatment  then  retired  to  NPRC  or  other  designated 
depository,  such  as,  but  not  limited  to.  Commandant  (PM)  US 
Coast  Guard,  Washington  DC  20226  for  Coast  Guard  active  duty 
members;  Medical  Director,  American  Red  Cross,  Washington  DC 
20006  for  Red  Cross  Personnel.  (Records  at  NPRC  are  destroyed 
by  burning  or  shredding). 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force.  Chief  of  Air  Force  Reserve, 
Headquarters  United  States  Air  Force.  Director  of  Air  National 
Guard,  Headquarters  United  States  Air  Force.  Commanders  of 
medical  centers  hospitals  clinics  medical  aid  stations;  Commander, 
Military  Personnel  Center;  Director  National  Personnel  Record 
Center  (military)  9700  Page  Blvd,  St  Louis,  MO  63132;  Director, 
National  Personnel  Record  Center  (civilian).  Ml  Winnebago  St.,  St 
Louis.  MO  63118.  Individuals  who  have  records  responsibility  at  all 
other  authorized  medical  units  servicing  military  personnel  and 
their  dependents. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  diiectory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Contesting  record  pnicedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Physicians  and  other  patient  care 
providers  such  as  nurses,  dietitians,  physicians  assistants,  etc.  Ad¬ 
ministrative  forms  filed  in  the  records  will  be  completed  by  ap¬ 
propriate  official,  military  or  civilian. 

Systems  exempted  from  certain  provlsioas  of  the  Act:  NONE 
FI7603  OYUEBLA 

System  name:  17603  OYUEBLA  Individual  Earning  Data 

System  location:  Headquarters  of  the  major  commands  and 
separate  operating  agencies,  individuals  concerned  and  at  Internal 
Revenue  Service  (IRS). 

Categories  of  individuals:  Off  duty  Active  duty  military  personnel, 
employed  by  Isolated  Site  Lounge  Sundry  Fund  (ISLSF). 

Categories  of  records  in  the  sy.stem:  Individual  pay  records  and 
identifies  individual  by  name  and  social  security  account  number 
(SSAN). 

Authority  for  maintenance  of  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  To  report  to  the  IRS  in¬ 


dividual  earnings  so  that  federal  income  tax  may  be  collected  on  all 
payments  made  to  individuals  employed  in  the  operation  of  an 
ISLSF. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  card  files. 

Retrievability:  Filed  by  Name.  Filed  by  ScK'ial  Security  Number 
(SSAN).  conventional. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  stored  in  kK'kcd  cabinets  or  rooms. 

Retention  and  Disposal:  Retained  in  air  force  Communications  Ser¬ 
vice  Comptroller  files  for  four  years  after  wages  are  paid,  then 
destroyed  by  tearing  into  pieces.  Retained  by  individual  for  report¬ 
ing  income  to  IRS. 

System  manager(.s)  and  address:  Director  of  Personnel  Services, 
Deputy  Chief  of  Staff/ Personnel  Headquarters  AFC’S,  Scott  AFB 
IL  6222.3.  Comptroller  of  the  Air  Force,  Headquarters  United 
States  Air  Force. 

Notification  procedure:  "Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  an<i  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systeim  exempted  from  certain  provisions  of  the  Act:  NONE 
F17708  0F..\CYVD 

System  name:  17708  OFACYVD  Indebtedness  and  claims 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  Denver  Federal  Archives  and 
Record  Center  Bldg  48  Denver  Federal  Center,  Denver,  Colorado 
80225. 

Categories  of  individuals:  Active  duty  military  personnel.  Air 
Force  civilian  employees.  Former  Air  Force  civilian  employees.  Air 
Force  Reserve  and  Air  National  Guard  personnel.  Retired  Air 
Force  military  personnel.  Air  Force  Academy  cadets.  Dependents 
of  military  personnel.  Exchange  Officers.  Foreign  nationals. 

Categories  of  records  in  the  system:  Records  of  cunent  and 
former  military  members  and  civilian  employees  pay  accounts 
showing  entitlements,  deductions,  payments  made,  and  any  in¬ 
debtedness  resulting  from  deductions  and  payments  exceeding  en¬ 
titlements.  These  records  include,  but  are  not  limited  to.  individual 
military  pay  records,  substantiating  documents  such  as  military  pay 
orders,  pay  adjustment  authorizations,  military  master  pay  account 
print  out  from  Joint  Uniform  Military  Pay  System  (JUMPS), 
records  of  travel  payments,  fin;incial  record  data  folders,  miscel¬ 
laneous  vouchers,  personal  financial  records,  credit  reports, 
promissory  notes,  individual  financial  statements,  and  correspon¬ 
dence.  Applications  for  waiver  of  erroneous  payments  or  for  remis¬ 
sion  of  indebtedness  with  supporting  documents,  including  but  not 
limited  to,  statements  of  financial  status  (personal  income  and  ex¬ 
penses),  statements  of  commanders,  statements  of  Accounting  and 
Finance  (Officers,  correspondence  with  members  and  employees. 
Claims  of  individuals  requesting  additional  payments  for  services 
rendered  with  supporting  documents  including,  but  not  limited  to, 
time  and  attendance  reports,  leave  and  earnings  statements,  travel 
orders,  travel  vouchers,  statements  of  non  availability  of  quarters 
and  mess,  paid  receipts,  and  correspondence  with  members  and 
employees.  Delinquent  accounts  receivable  from  base  Accounting 
and  Finance  Officers  including,  but  not  hmited  to,  returned  checks, 
medical  services  billings,  collection  records,  and  summaries  of  the 
Air  Force  Office  of  Special  Investigation  and  Federal  Bureau  of  In¬ 
vestigation  reports.  Reports  from  probate  courts  regarding  estates 
of  deceased  debtors.  Reports  from  bankruptcy  courts  regarding 
claims  of  the  US  against  debtors 

Authority  for  maintenance  of  system:  31  USC  951-953;  10  USC 
2774;  10  USC  9837  (d);  5  USC  5584;  12  USC  1715m. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'I he  information  is  col¬ 
lected  to  determine  eligibility  for  waiver  of  erroneous  payments  and 
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remission  of  indebtedness  or  additional  payments  for  services 
rendered.  Alsoe  information  is  required  to  attempt  collection  of  all 
claims  of  the  United  States  for  money  or  property  arising  out  of 
the  activities  of  the  United  States  Air  Force.  Claims  of  the  United 
States  may  be  compromised,  terminated,  or  suspended  when  war¬ 
ranted  by  information  collected.  The  records  are  used  by,  but  not 
limited  to.  Air  Force  Accounting  and  Finance  Center  (AFAFC) 
Director  of  Accounting  and  Finance  and  Deputy  ‘  Director  of  Ac¬ 
counting  and  Finance  (HQ  USAF/ACF),  Assistant  Secretary  of  the 
Air  Force  for  Manpower  and  Reserve  Personnel  (SAF/MR),  United 
States  Air  Force  Comptroller  (HQ  USAF/AC),  and  the  Comptroller 
General.  AFAFC/CC  uses  the  information  to  make  final  determina¬ 
tions  or  recommendations  to  SAF/MR,  HQ  USAF/AC,  or  the 
Comptroller  General;  to  furnish  legal  advice  to  operating  officials; 
to  establish  debts  and  respond  to  letters  received  from  individuals. 
After  action  is  completed,  files  are  closed  and  filed  in  individual 
records.  SAF/MR,  HQ  USAF/AC  and  the  Comptroller  General  use 
the  files  for  making  final  determinations.  Disclosures  made  pur¬ 
suant  to  the  Freedom  of  Information  Act.  Disclosures  to  the  De¬ 
partment  of  justice  for  criminal  prosecution,  civil  litigation  or  in¬ 
vestigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Maintained  in  file  folders  and  in  machine  -  readable 
form. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  protected  by  guards  and  controlled  by  person¬ 
nel  screening  and  visitor  registers. 

Retention  and  Disposal;  Retained  in  office  files  for  one  year  after 
annual  cut-off,  Uansferred  to  the  Denver  Federal  Archives  and 
Record  Center  for  nine  additional  years,  and  then  sold  to  salvage 
paper  companies  to  be  destroyed  by  shredding,  tearing,  mascerat- 
ing,  pulping  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Denver,  CO  80279,  telephone  (303)  320-75.53. 
Requester  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name.  Social  Security  Number,  military  status  ,  duty  sta¬ 
tion  or  place  of  employment,  or  other  information  verifiable  from 
the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Denver,  CO  80279,  telephone  (303) 
320-7553.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name.  Social  Security  Number,  milit^  status  , 
duty  station  or  place  of  employment,  or  other  information  verifia¬ 
ble  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  .uid  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  and 
medical  institutions;  automated  system  interfaces;  police  and  in¬ 
vestigating  officers;  the  public  media;  a  state  or  local  government; 
and  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth; 
credit  bureaus;  Bureau  of  Employees  Compensation,  Veterans  Ad¬ 
ministration;  Social  Security;  Internal  Revenue  Service;  Federal 
Housing  Administration;  health  insurance  companies;  U.S.  Army 
Finance  and  Accounting  Center;  Navy  Finance  Center;  Base  Ac¬ 
counting  and  Finance  Officers,  Major  Commands;  Comptroller 
General;  and  correspondence  with  individual  concerned  or  his 
representative. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 
F1772I  0E.4CVVA 

System  name;  17721  OEACYVA  Civilian  Pay  Records 

System  location:  Air  National  Guard  activities.  Accounting  and 
F'inance  Offices  at  Air  Force  bases.  Air  Force  Reserve  units,  in  the 
appendix  to  the  Air  Force’s  systems  notice,  addresses  of  geographi¬ 
cally  dispersed  units  may  be  obtained  by  reference  to  Air  Force 


components  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force  notice. 

Categories  of  individuals:  Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Individual  pay  records;  In¬ 
dividual  leave  records;  source  documents  for  posting  leave  and  at¬ 
tendance;  individual  retirement  deduction  records;  source  docu¬ 
ments  maintained  in  connection  with  retirement  deduction  records 
and  control  files  thereon;  wage  and  separation  information  files; 
health  benefit  records;  income  tax  withholding  records;  allowance 
and  differential  eligibility  files,  such  as,  but  not  limited  to  clothing 
allowances  and  night  rate  differentials;  withholding  and  deduction 
authorization  files,  such  as,  but  not  limited  to  federal  income  tax 
withholding,  insurance  and  retirement  deductions;  accounting  docu¬ 
ment  files;  input  data  posting  media,  such  as,  but  not  limited  to 
time  and  attendance  cards  and  reports  and  personnel  actions  affect¬ 
ing  pay;  accounting  and  statistical  reports  and  computer  edit 
listings;  claims  and  waivers  affecting  pay;  control  logs  and  collec¬ 
tion/disbursement  vouchers;  listings  Err  administrative  purposes, 
such  as,  but  not  limited  to  health  insurance,  life  insurance,  bonds, 
locator  files  and  checks  to  financial  institutions;  correspondence 
with  the  Civilian  Personnel  Office,  dependents,  attorneys,  sur¬ 
vivors,  insunince  companies,  financial  institutions,  other  govern¬ 
mental  agencies  and  others;  leave  and  earnings  statements;  travel 
records;  and  separation  documents;  official  correspondence; 
federal,  state  and  tax  reports  and.^or  tapes;  forms  covering  pay 
changes  and  deductions,  and  documentation  pertaining  to  garnish¬ 
ment  of  wages. 

Authority  for  maintenance  of  system:  5  USC  Chapters  53,  55  and 
81. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
accurately  compute  individual  employee's  pay  entitlements  and  to 
withhold  required  and  authorized  deductions  and  issue  payroll 
checks  for  amounts  due.  Output  products  are  forwarded  as  required 
to  other  subject  matter  areas  to  ensure  accurate  accounting  and 
recording  of  pay  to  civilian  employees.  These  records  and  related 
products  are  also  used  to  verify  and  balance  in  the  civilian  pay  of- 
hce  and  other  applicable  subject  matter  areas  and  to  report  infor¬ 
mation  to  recipients,  other  government,  and  nongovernment  agen¬ 
cies.  Such  recipients  and  agencies  include,  but  are  not  limited  to, 
the  individual  employee;  banks  which  credit  the  employee’s  ac¬ 
count  if  the  employee  has  requested  his  check  to  be  sent  to  the 
bank;  financial  organizations  which  credit  the  employee's  account 
if  the  employee  has  requested  a  savings  allotment;  other  approved 
organizations  which  an  employee  has  designated  for  an  allotment; 
health  benefit  carriers  to  ensure  proper  credit  for  the  employee 
authorized  health  benefit  deductions;  employee  organizations  for 
which  the  employee  has  requested  a  dues  deduction  (reasons  for 
nondeduction  of  dues  will  be  benefit  deductions;  disclosed  to  offi¬ 
cials  of  labor  organizations  recognized  under  Executive  Orders 
11636  and  1I49I,  as  amended,  when  relevant  and  necessary  to  their 
duties  of  exclusive  representation  concerning  personnel  policies, 
practices  and  matters  affecting  working  conditions  (including  dis¬ 
closure  of  reasons  for  nondeduction  of  dues,  if  applicable);  the  US 
Treasury,  which  maintains  cash  accountability;  the  Internal 
Revenue  Service  for  recording  withholding  and  socid  seu2curity  in¬ 
formation;  the  Social  Security  .Administration  and  Civil  Service 
Commission  which  credits  the  employee’s  account  for  Federal  In¬ 
surance  Contributions  Act  or  Civil  Service  Retirement  withheld; 
State  revenue  departments  which  credit  employee’s  state  tax 
withholding;  State  employment  agencies  which  require  wage  infor¬ 
mation  to  determine  eligibility  for  unemployment  compensation 
benefits  of  former  employees,  city  revenue  departments  of  ap¬ 
propriate  cities  which  credit  employees  for  city  tax  withheld;  any 
agency  or  comjjonent  thereof  that  needs  the  information  for  proper 
accounting  of  funds,  such  as,  but  not  limited  to,  for-others  listings; 
Civil  Service  Commission  for  assistance  in  resolving  complaints, 
grievances,  etc.  In  the  event  of  suspected  fraud  or  other  irregulari¬ 
ty,  data  may  be  released  to  the  Federal  Bureau  of  Investigation, 
Office  of  Special  Investigations,  United  States  Air  Force,  or  other 
investigating  agencies  for  investigation  and  possible  civil  action  or 
crimind  prosecution.  Data  may  also  be  released  to  a  court  of  com¬ 
petent  jurisdiction  for  court  action.  Disclosures  are  made  to  the  De¬ 
partment  of  Justice  for  criminal  prosecution,  civil  litigation,  or  in¬ 
vestigation.  Information  is  also  supplied  to  the  Civil  Service  Com¬ 
mission  for  computation  of  Civil  service  retirement  annuity. 
Records  are  also  used  for  extraction  or  compilation  of  data  and  re¬ 
ports  for  management  studies  and  statistical  analyses  for  use  inter¬ 
nally  or  externally  as  required  by  the  Department  of  Defense  or 
other  Government  agencies. 
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Policies  and  practices  for  storinx.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  hooks/binders,  in  visi¬ 
ble  file  binders/cabinets,  in  card  files,  on  computer  magnetic  tapes, 
disks  or  drums,  on  computer  paper  printouts,  on  roll  microfilm,  on 
microfiche,  and  in  microfilm  jackets. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
Civilian  Payroll  Number,  Vehicle  Kegfstration  or  License  Number, 
or  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties,  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms,  protected  by  guards,  and  controlled  by  person¬ 
nel  screening,  visitor  registers,  and  computer  system  software. 

Retention  and  Disposal:  Records  are  retained  for  periods  ranging 
up  to  56  years. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  (USAF);  and  commanders  of  Air 
Force  installations 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279  telephone  (.103)  320- 
7553.  Information  pertaining  to  geographically  dispersed  elements 
of  the  record  system  maybe  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  Air  Force  system 
notice.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  drivers  license, 
civilian  identity  card,  duty  station  or  place  of  employment  or  other 
information  verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  maybe  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  directory  in  the  Air  Force 
system  notice.  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  drivers  license 
civilian  identity  card,  duty  station  or  place  of  employment,  or  other 
information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  catteries:  Information  obtained  from  previous  em¬ 
ployers  from  financ^  institutions,  from  medical  institutions,  from 
automated  system  interfaces,  from  a  state  or  liKal  government, 
from  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  audito.-^,  and  so  forth, 
and  from  other  Department  of  Defense  components  and  other 
federal  agencies  such  as,  but  not  limited  to  Social  Security  Ad- 
mim'stration.  Internal  Revenue  Service,  State  Revenue  Depart¬ 
ments,  Department  of  the  Army,  Navy  or  State  Department.  Cor¬ 
respondence  wiih  attorneys,  dependents,  survivors  or  guardians 
may  also  furnish  data  for  the  system. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 
F17734  OEACYVA 

System  name:  17734  OEACYVA  USAF  Retiree/ Annuitant  Pay 
System  (RAPS) 

System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB  Denver  CO  80279.  Federal  Archives  and  Records 
Center,  building  48,  Denver  Federal  Center,  Denver,  Colorado 
80225.  Records  center  annex,  GSA,  P.O.  Box  141,  Neosho,  Missou¬ 
ri  64850  (back  up  storage  only).  Air  Reserve  Personnel  Center  and 
Personal  Affairs  offices  at  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  Ap¬ 
pendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals:  Air  Force  active  duty  officer  and  en- 
Usted  personnel.  Air  Force  Reserve  and  Air  National  Guard  person¬ 
nel.  Retired  Air  Force  military  personnel.  Dependents  and  survivors 
of  military  personnel. 

Categories  of  records  in  the  system:  Records  include,  but  are  not 
limited  to,  retired  pay  and  annuitant  pay  master  files  with  support¬ 
ing  documentation  relating  to  entitlements,  deductions,  collections 


and  allotments.  .Supportinc  documents  include  but  arc  not  limited  to 
the  following  Retirement  Orders,  retirement  pay  orders,  gross  pay 
statements,  statements  of  employment,  employees;  withholding  ex¬ 
emption  certificates,  records  of  emergency  data,  retired  pay  allot¬ 
ment  authorizations,  retirees:  United  States  savings  bond  authoriza¬ 
tions,  Air  Reserve  Forces  retirement  credit  summaries,  divorce 
decrees,  compulation  of  retired  pay,  death  certificates,  claims  for 
unpaid  pay  and  allowances  of  deceased  members,  marriage  cer¬ 
tificates,  adoption  papers,  guardian  papers,  birth  certificates,  elec¬ 
tion  certificates  for  retired  servicemans:  family  protection  plan 
(RSFPP),  election  certificates  for  survivor  benefit  plan  (SBP), 
documents  pertaining  to  status  of  childrens;  schooling,  and  income 
tax  withholding  statements.  Also  included  are  hstings  of  bonds,  al¬ 
lotments,  retired  pay  and  annuitant  pay  checks,  debts  owed  the 
government  and  direct  remittances  made  by  retirees  for  the  costs  of 
the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired  mili¬ 
tary  personnel,  correspondence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  print¬ 
outs  of  members;  active  duty  military  pay  accounts  from  the  joint 
uniform  military  pay  system. 

Authority  for  maintenance  of  svstem:  10  USC  Chapters  61,  63  ,  65, 
67,  69,  71.  73  and  79;  5  USC  Chapter  83.  37  USC  101  et.  Seq.;  38 
USC  410 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
records  is  to  accurately  and  timely  pay  the  retired  members  of  the 
Air  Force  and  their  survivors;  provide  members  periodic  statements 
of  pay;  document  and  account  for  all  disbursements  and  collec¬ 
tions;  and  to  respond  to  inquiries  concerning  the  retiree  and  annui¬ 
tant  accounts.  Records  are  u.sed  to  establish,  maintain  and  close 
retiree  and  annuitant  pay  accounts  and  prepare  related  reports; 
compute  retired  and  annuitant  pay  and  initiate  actions  for  monthly 
pay  and  allotment  transactions;  casualty  cases  are  established  upon 
the  death  of  a  member  and  arrears  of  pay  are  computed  and 
disbursed  to  survivors;  upon  the  death  of  a  retired  member,  RSFPP 
and/or  SBP  accounts  are  established  and  survival  annuities  are 
paid.  Users  of  system  record  data  include  Headquarters  US  Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and  spe¬ 
cial  reports  which  are  generally  statistical  in  nature,  but  occa¬ 
sionally  include  lists  of  retirees  with  related  pay  data.  Other  users 
include,  but  are  not  limited  to,  any  component  of  the  Department 
of  Defense  for  inquiries,  audit  and  document  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  normal 
wage  and  tax  withholding  reporting,  accounting,  tax  audits  and  le¬ 
vies;  Comptroller  General  and  the  General  Accounting  Office  for 
legal  interpretations  and  audits.  Disclosures  are  made  to  the  £)epart- 
ment  of  Justice  for  criminal  prosecution,  civil  litigation  or  investiga¬ 
tion;  disclosures  are  made  to  the  Veteran's  Administration  regard¬ 
ing  establishments,  changes  and  discontinuances  of  VA  compensa¬ 
tion  to  retirees  and  annuitants;  disclosures  are  made  to  the  Social 
Security  Administration  regarding  wages  and  Federal  Insurance 
Contnbutions  Act  Tax  withholding;  information  is  furnished  the 
American  Red  Cross  and  the  Air  Force  Aid  Society  for  their  use  in 
assisting  retirees  and  their  survivors;  disclosures  are  made  pursuant 
to  the  Freedom  of  Information  Act.  Information  is  supplied  to  state 
and  local  governments  for  use  as  follow-up  data  in  welfare  cases 
and  for  tax  purposes.  Also,  there  is  an  automated  interface  with  the 
joint  uniform  notary  pay  system  for  data  u.sed  to  compute  annui¬ 
tant  payments;  checks  are  sent  to  banks  for  credit  to  the  retiree ;s 
and  annuitant:s  accounts  including  payments  made  under  the  Elec¬ 
tronics  Fund  Transfer  System  (EFTS)  transmitted  through  the 
Federal  Reserve  System;  and  allotments  are  mailed  to  other  finan¬ 
cial  institutions  for  uses  such  as  insurance  premiums  and  loan 
repayments.  Information  is  also  supplied  to  the  Civil  Service  Com¬ 
mission  when  a  retiree  waives  his  military  retired  pay  in  order  to 
use  his  military  service  for  computing  his  Civil  Service  Retirement 
Annuity.  Records  are  also  used  for  extraction  or  compilation  of 
statistical  data  and  reports  for  management  studies  and  statistical 
analyses  for  use  internally  or  externally  as  required  by  Department 
of  Defense  or  by  other  Government  agencies.  Information  is  sup¬ 
plied  to  the  courts  regarding  retiree  pay  in  garnishment  cases.  Dis¬ 
closures  are  also  made  to  attorneys,  law  firms,  and  other  parties 
acting  as  executors  or  administrators  of  retirees  estates  and  infor¬ 
mation  is  provided  to  trustees  of  mentally  incompetent  members 
and  guardians  of  survivors  (children). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/note  books/binders/ visible  file 
binders/cabinets/card  files,  computer  ma^etic  tapes  and  paper 
printouts,  and  on  roll  microfilm  and  micorfiche. 
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Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  iheir  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets/vaults/  locked  cabinets  or  rooms,  protected  by 
guards,  and  controlled  by  personnel  screening,  visitor  registers  and 
computer  system  software. 

Retention  and  Disposal:  The  system  contains  dilTering  types  of 
records  subject  to  vaned  periods  of  retention  up  to  56  years.  Final 
destruction  of  records  is  by  shredding.  Records  are  maintained  in 
the  retired  pay  division  office  while  active,  and  then  retired  to  the 
Denver  Federal  Archives  and  Records  Center.  Duplicate  records 
are  maintamed  at  the  records  center  annex  at  Neosho,  Mis^ouri  for 
storage.  Destruction  is  accomphshed  by  shredding  or  bumiiig. 

System  managertsi  and  addres.s:  Comptroller  of  the  Air  Force, 
Headquarters  L'nited  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  Washington  IXT  20330  (USAF). 
Assistant  Deputy  Chief  of  Staff  Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78148  for  Survivor  Benefit  Plans 
Briefing  records  and  spouse  notification  letters. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver.  CO  80279,  telephone  (.303) 
320-7553.  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name.  scK'ial  secunty  number,  duty  station  or 
place  of  employment,  military  status,  military  grade  or  other  infor¬ 
mation  venfiable  from  the  record  itself.  For  Survivor  Benefits 
Plans  Briefing  records  and  spouse  notification  data,  contact  the 
Systems  Manager  specified  in  the  preceding  category  or  Personal 
Affairs  officials  at  the  servicing  Air  Force  installation.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notices. 

Record  access  procedures:  Rei, jests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Ixiwry  AFB,  Denver.  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
duty  station  or  place  of  employment,  military  status,  military  grade 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers,  financial,  educational,  and  medical  institutions,  automated 
system  interfaces,  a  state  or  local  government,  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth.  Also  record  system 
sources  of  information  include  but  are  not  limited  to,  the  following 
members:  survivors,  trustees  of  mentally  incompetent  members, 
guardians  of  survivors  (children),  private  law  firms  which  are  ex¬ 
ecutors  of  estates  in  casualty  cases,  the  Military  Personnel  Center 
at  Randolph  Air  Force  Base,  Texas,  and  other  government  agencies 
such  as  the  Veterans  Administration  and  the  Social  Secunty  Ad¬ 
ministration.  Information  also  obtained  from  the  mdividual. 

Systems  exempted  from  certain  provisions  of  the  .4ct:  NONE 
F26501XHC  A 

System  name:  26501 XHC  A  Records  on  Baptisms,  Mamages  and 
Funerals  by  Air  Force  Chaplains 

System  location:  Washington  National  Records  Center,  Washing¬ 
ton  DC  20409.  1955  to  1958  Records  Group  Modem  Military  Branch 
Military  Archives  Division  National  Archives  Service,  Washington, 
D  C.  20408,  1949  to  1955  Records  Group 

Categories  of  individuals:  Military  and  Civilian  Personnel,  Mar¬ 
riages,  Miliiaiy  and  Dependent  Personnel,  Baptisms,  Military  and 
Dependent  Personnel,  Funerals 

Categories  of  records  in  the  system:  Record  of  Baptisms,  Mar- 
nages  and  Funerals  Performed  by  Air  Force  Chaplains 

Authority  for  maintenance  of  system:  44  USC  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  Records  of  Rites  Per¬ 
formed  by  Air  Force  Chaplains  Used  to  Verify  Rites  Performed  for 
Individuals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 


Storage:  Maintained  in  card  files. 

Retrievabilily:  Piled  by  Name. 

.Safeguards;  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  Disposal:  Fifty  year  Retention  1955  to  1958 
Washington  National  Records  Center.  Washington,  DC.  20409 
Year  Group  1949  to  1955  Retained  at  Modem  Mditary  Branch,  Mili 
tary  Archives  Division,  National  Aichives  Service,  Washington. 
D.C.  20408,  System  Discontinued  after  1958 

System  manager(s)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

Notification  priMredure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Record  accevs  procedures:  Individual  can  obtain  assistance  in 
gaining  access  fiom  the  Systems  Manager. 

Contesting  record  procedures;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  Individuals  and  Air 
Force  Chaplains  Reporting  Rites. 

Systems  exempted  from  certain  provisions  of  the  Act:  NONE 
P'900(ll  XOBXQPCA 

System  name:  9()(X)I  XOBXQPCA  Cadet  Awards  Files 

System  loiatiun:  United  States  Air  Force  Academy,  USAF 
Academy  CO  80840. 

Categories  of  individuals:  Relatives  of  deceased  persons  who  are 
memonali/ed  through  cadet  awards  and  any  former  USAF  Acade¬ 
my  cadet  who  has  been  honorably  discharged  because  of  being 
crippled,  disabled,  or  blinded  while  enrolled  at  the  USAF  Acade¬ 
my,  or  because  of  the  discovery  of  a  physical  defect  after  entering 
the  USAF  Academy. 

Categories  of  records  in  the  system:  Cadet  Awards  files  by  award 
area,  including  background  on  person  mcmoriali/ed,  donor  financial 
arrangements,  record  of  award  winners  and  administrative  history 
and  military,  academic  and  medical  information  on  individual  con¬ 
sidered  for  award,  financial  status  of  parents  or  guardian  and/or 
candidate. 

AuthoriU  for  maintenance  of  system:  10  USC  903,  Executive 
Order  9397,  22  November  1943,  Numbering  System  for  Federal  Ac¬ 
counts  Relating  to  Individual  Persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  continuing  award 
sponsorship  business  with  donors,  which  consist  of  private  in¬ 
dividuals,  patriotic  and  veteran  organizations,  and  major  air  com¬ 
mand  and  used  by  Cadet  Awards  Council  to  aid  in  their  selection  of 
individuals  to  receive  annual  award  presented  to  disabled  former 
cadets. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage;  Maintained  in  file  folders. 

Retrievability:  Filed  by  Social  Security  Number  (SSN)  and  by 
name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  security  file  containers/cabinets.  Awards 
Council  Chairman  and  appointed  project  officer  are  only  persons 
reviewing  financial  statements. 

Retention  and  Disposal:  AF  525  pending  approval;  five  year  reten¬ 
tion  in  office  area  before  retinng  to  base  staging  area  for  45  addi¬ 
tional  years.  Destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force.  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures;  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions  Information  obtained  from  the  public  media. 
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Systems  exempted  from  certain  provLsions  of  the  Act:  NONE 

AF  525  pending  approval;  five  year  retention  in  office  area  be¬ 
fore  retiring  to  base  staging  area  for  45  additional  years.  Destroyed 
by  tcanng  into  pieces. 

System  managerts)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  I'nited  States  Air  Force.  Washington  DC  20.1.10 

Nolifkatinn  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  0 

ADDinONS 

Notice  is  given  that  the  systems  of  records  notices  listed  bekiw 
are  added.  Tliese  notices  are  published  to  more  clearly  describe  Air 
Force  records  and  replace  other  notices  deleted  above.  Since  these 
tKitices  do  not  create  any  new  records  or  change  any  individual 
nghts,  they  are  not  subject  to  Office  of  Management  and  Budget 
(OMB)  reporting  requirements  as  set  forth  in  the  Federal  Register 
140  FR  45877)  on  (Xtober  1,  1975. 

FOlOOl  AFA  A 

System  name:  Cadet  Administrative  Records. 

Insert:  Before  system  FOlOOl  CVAE  A. 

Reason:  To  combine  and  better  describe  as  one  system  FOlOOl 
OBXQPCE  Cadet  Wing  Movement  and  F5170I  OBXgR'B  Air 
Force  Academy  Administrative  Records  (42  FR  510.14). 

FOlOOl  AFA  A 

System  name:  Cadet  Administrative  Records. 

System  location:  At  United  States  Air  Force  Academy  CO  80840. 

Categories  of  individuals:  AF  Academy  Cadets. 

Categories  of  records  in  the  system:  (1)  Information  on  automiv 
biles  to  be  purchased  by  cadets;  (2)  List  of  items  to  be  shipped  at 
government  expense  for  involuntarily  dismissed  cadets  and  cadets 
discharged  from  the  Academy;  (1)  Substantiating  documents  to  in¬ 
sure  cadet  store  purchases  over  25  are  for  personal  use  or  a  Ixina- 
fide  ^ft  and  controlling  restrictive  purchases;  (4)  1  liglit  manifests, 
host  information  and  TDY  destinations  for  cadet  movements  away 
from  the  Academy. 

Authority  for  maintenance  of  system:  10  (JSC  8012  Secretary  of 
the  Air  force;  powers  and  duties;  delegation  by;  10  (JSC  9111 
Establishment;  Superintendent;  faculty. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  (I)  Provide  supervisory 
personnel  with  immediate  information  concerning  cadets  of  their 
automobiles  which  will  aid  in  IcKating  cadets  or  their  autos  or  help 
supervisors  make  realistic  decisions  concerning  automobile  owner¬ 
ship  or  automobile  related  situations,  alert  supervisory  personnel  to 
the  possibility  of  individual  tendencies  to  commit  unsafe  acts  and 
thus  provide  opportunity  for  corrective  counseling;  (2)  Used  by 
cadet  and  outprocessing  section  to  accomplish  required  out- 
processing  actions  and  to  establish  a  record  of  distinctive  military 
items  turned  in  to  liquidate  their  indebtedness  and  record  a 
clearance  and  itemized  listing  of  articles  shipped;  (1)  Used  by  cadet 
store  management  to  insure  cadet  store  purchases  over  25  are  for 
personal  use  or  a  bonafide  gift  and  to  record  restrictive  purchases; 
(4)  Establish  and  maintain  control  of  cadet  contingents  away  from 
USAF  Academy. 

Polk'ies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  file,  file  folders  and  computer  paper 
printouts. 

Retrievahility :  Filed  by  name,  identification  number,  system 
identifier  or  military  service  number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  or  using  the  record  system  in  performance  of  their  official 
duties. 

Retention  and  Disposal:  (I)  Retained  in  office  files  for  one  year 
after  annual  cut-off,  then  destroyed  by  teaiing  into  pieces, 
shredding,  pulping,  macerating,  or  burning;  (2)  Retained  in  office 
files  for  six  months  after  the  individual  terminates  military  service, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat¬ 
ing,  or  burning;  (1)  Retained  in  office  files  until  graduation  or 
eiunination  from  training,  then  transferred  to  staging  area,  USAF 
Academy,  CO  80840  for  one  additional  year,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning:  (4) 


Retrined  in  office  files  for  two  years  after  annual  cut-off  then 
retired  to  Washington  National  Records  Center,  Wa.shington  DC 
20409,  for  permanent  retention.  Retained  in  office  files  until  train¬ 
ing  is  completed  and  posted  to  applicable  documents,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address: 

Commandant  of  Cadets,  USAF  Academy,  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  manager. 

Record  access  procedures:  Record  access  procedures:  Indivulual 
can  obtain  assistance  in  gaining  access  from  the  Systems  manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
manager. 

Record  source  categories:  From  individuals,  source  diKiiments 
and  trip  planning  worksheets. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

F011U2  ARPC  A 

System  name:  Locator  or  Peisonnel  data. 

In.sert:  Before  system  F0I102  DAYX  A. 

Reason:  To  combine  and  better  describe  as  one  system  F0150I 
XtllACYVH  Air  Force  Service  Number/Social  Security  Number 
C  ross  Reference  Rosters.  F0350I  XDIACYVJ  Bad  Address  Card 
File,  F()1.50l  XOIACYVK  Control  Cards  for  Vouchers  for  Medical 
Services,  101.501  Xt.'lACYV.M  Medical  Service  Liiiison  Officer 
Program  Card  File,  and  F01501  XOIACYVN  Medical  Actions  Card 
File. 

F0II02  ARPC  A 
.System  uame:  Locator  or  Personnel  Data. 

System  liKation:  At  Air  Reserve  Personnel  Center,  7KK)  East 
First  Avenue,  Denver  CO  80280. 

Categories  of  individuals:  Air  Force  Reserve  and  Air  National 
Guard  personnel.  Retired  and  former  Air  Force  military  personnel. 
ARPC  civilian  personnel.  Air  Force  active  duty  military  peisonnel. 

Categories  of  records  in  the  system:  Cards,  forms,  ledgers,  record 
request,  computer  listings  containing  individual’s  name  or  names. 
Social  Secunty  Number  (SSN),  Air  Force  service  number,  grade, 
reserve  status,  present  and  former  address,  record  of  employer, 
parent  and  other  relative  of  reservist  or  personnel  data.  Veterans 
Administration  claim  number,  education  institutes  reservist  at¬ 
tended,  school  affiliations.  Correspondence  to  and  from  Federal 
agencies  and  employers  trying  to  establish  current  address  of 
reservists;  vouchers  for  medical  service,  final  payment  of  medical 
service  bills,  medical  action  required;  notes  indicating  if  individual 
is  authorized  to  earn  point  credit;  and  other  personnel  data.  Docu¬ 
ments  which  contain  a  summary  of  action  taken  or  to  be  taken. 

Authority  (or  maintenance  of  system:  10  USC  267,  Ready 
Reserve;  .Standby  Reserve;  Retired  Reserve:  placement  and  status 
of  members;  10  USC  268,  Ready  Reserve;  Training  requirements; 
10  USC  271,  Ready  Reserve:  continuous  screening,  10  USC  271, 
Standby  Reserve:  composition,  inactive  status  list;  10  USC  275. 
Personnel  records;  10  USC  278,  Dissemination  of  Information;  10 
USC  279,  Training  Reports;  10  USC  8012,  Secretary  of  the  Air 
Force:  powers  and  duties,  delegation  by;  10  USC  591,  Reserve 
components;  qualifications;  10  USC  592.  Commissioned  officer 
grades;  10  USC  591.  Commissioned  officer;  apptuntment,  how 
made,  term,  10  USC  .594,  commissioned  officers;  original  appoint¬ 
ment  limitation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  control  records 
distribution,  to  record  location  of  record,  actions  taken  or/to  be 
taken,  used  to  manage  individual's  records,  to  answer  inquiries 
from  individual  and  Air  Force  units  to  which  individuals  are  as¬ 
signed  or  are  to  be  assigned  or  other  agencies  with  a  need  to  know 
of  action  taken,  verify  if  author  of  a  letter,  was  a  member/or  is  a 
member  of  reserve  and  what  his  or  her  SSN  should  be,  search  for 
good  address  and  stop  computer  mail  from  going  to  bad  address, 
refer  for  administrative  discharge  action  on  re.servist  that  cannot  be 
located,  advise  reservist  or  civdian  of  reserve  matters  or  center  ac¬ 
tions,  piovide  comprehensive  record  of  all  medical  actions  taken  by 
Surgeon's  Office  and  record  authorization  for  physical  examina¬ 
tions  at  Government  expense  or  no  expense  and  record  voucher 
number,  preparing  point  credit  authorization  and  forwarding 
authenticated  point  credit  forms  to  servicing  personnel  office. 
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Pulk'it^  and  practices  fwr  storing,  retrieving,  accessing,  retaining, 
and  dLsp«>sing  uf  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  hooks/hinders,  in  visi¬ 
ble  file  bindefs/cabinets.  in  card  files,  on  paper  tape  and  on  com¬ 
puter  cards. 

Retrievability:  Filed  by  Name,  by  Social  Security  Number  (SSN), 
by  Military  Service  Number,  by  other  identification  number  or 
system  identifier  and/or  voucher  number,  school  affiliation,  by  Air 
Force  Service  Number,  or  by  last  address  or  Reservist. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
ill  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  to- know.  Records  are  protected  by  guards. 

Retention  and  Disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerating. 

.System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARFC),  7.^00  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Documentation  Management  Officer,  ARPC7DADF, 
7.^00  East  First  Avenue,  Denver,  CO  80280.  Written  request  for  in¬ 
formation  should  contain  full  name  of  individual,  SSN  (social 
security  number),  current  address,  and  the  case  (control)  number 
shown  on  correspondence  received  from  Center.  Records  may  be 
reviewed  in  records  review  room  ARFC,  7300  East  First  Avenue, 
Denver,  CO  80280,  between  8:00  A.M.  and  3:(K)  P.M.  on  normal 
work  days.  For  personal  visits,  the  individual  should  provide  cur¬ 
rent  Reserve  I.D.  card  and/or  dnvers  license  and  give  some  verbal 
information  that  could  venfy  his/her  military  records  such  as  place 
of  birth,  reserve  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  DiKumentation  .Management  Officer, 
ARPC'/DADP,  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (303)  3*M-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Extract  from  individual  records,  in¬ 
dividual  advance  personnel  data  computer  system.  For  address  in¬ 
formation  secured  from  last  recorded  employer,  postmaster  of  city 
of  last  recorded  address,  telephone  information  operator  at  last  city 
of  good  address,  parents  of  reservist,  other  relatives  of  reservist. 
Veterans  Administration  if  reservist  has  a  claim  number  listed  in 
master  pc^onnel  record,  college  or  university  reservist  attended. 
Selective  Service  Boards,  Internal  Revenue  Service,  public  utilities 
or  any  other  lead  that  may  be  found  in  the  master  personnel  record 
of  the  reservist,  military  pay  records  at  Air  Force  Accounting  and 
Finance  Center,  Lowry  AFB,  Denver,  CO  80279,  log  bcniks  and 
from  Consolidated  Base  Personnel  Offices.  Medical  information  is 
also  secured  from  medical  facilities,  physicians,  medical  specialists. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

F03004  ARFC  A 

System  name:  Point  Credit  Accounting  Record  System. 

lasert:  Before  system  F0.3004  SGPA  A. 

Reason:  To  combine  and  better  describe  as  one  system  F03004 
XOIACYVB  Processed  Transactions,  F03004  XOIACYVE. 
Periodic  Reconcihation  File,  F03004  XOIACYVE  Accession  Listing 
and  F03004  XOIACYVO  Input  Transaction  Registers. 

F03004  ARPC  A 

System  name:  Point  Credit  Accounting  Record  System  (PC.ARS). 

System  location:  At  Air  Reserve  Personnel  Center,  7300  East 
First  Avenue,  Denver,  CO  80280.  At  Air  National  Guard  and  Air 
Force  Reserve  activities.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice.  At  Air  Force  Mihtary  Personnel  Center.  Randolph 
Air  Force  Base,  Texas  78148. 

Categories  of  individuals:  Air  Force  Reserve  and  National  Guard 
Personnel. 

Categories  of  records  in  the  system:  Correspondence,  orders; 
forms;  and  reports  which  include  identifying  personnel  data  includ¬ 
ing  name,  SSN,  address,  grade,  and  retirement/retention  date; 
record  of  retirement  points  and  service  earned  prior  to  and  record 
of  points  earned,  by  type  duty,  for  the  current  retirement  year.  Re¬ 
ports  include  automated  listings,  processed  transactions,  rejected 


transactions,  accession  transactions,  point  summary  lists,  statistical 
reports,  individual  point  summary  reports,  and  input  lists  for  par¬ 
ticipation  verification. 

Authority  for  maintrnance  of  system:  10  USC  1331,  Age  and  ser¬ 
vice  requirement;  10  USC  1332,  Compulation  of  years  of  service  in 
determining  entitlement  to  retired  pay,  and  10  USC  1333,  Computa¬ 
tion  of  years  uf  service  in  computing  retired  pay. 

Routine  uses  of  records  maintained  in  the  .sy.stem,  including  catego¬ 
ries  of  asers  and  the  purposes  of  .such  ases:  Used  to  maintain  accu¬ 
rate  listings  of  transactions  processed  to  active  reserve  force 
member’s  point  credit  account;  to  reconcile  strength  of  the  Air  Na¬ 
tional  Guard  and  Air  Force  Reserve  members  between  the  various 
mechanized  accounting  systems;  to  identify  new  members  of  the 
Air  Force  Reserve  and  Air  National  Guard;  to  certify  accuracy  and 
completeness  of  transactions  manually  submitted  to  the  point 
record  as  required  by  Air  Force  audit  requirements;  to  advise 
member  and  reserve  managers  of  the  member’s  participation  in 
reserve  affairs;  for  promotion  evaluation  considerations;  and  for 
determination  of  retirement  eligibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  ri'cords  in  the  system: 

.Storage:  Maintained  in  visible  file  binders/cabincts,  on  computer 
paper  printouts,  tape,  and  disk. 

Retrievabiiity:  Filed  by  name  and  by  Social  Security  Number 
(SSN). 

.Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  arc  protected  by  guards. 

Retention  and  Disposal:  Documents  not  required  for  inclusion  in 
military  personnel  record  system  are  retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed  for  reference,  or  after  16 
months,  whichever  is  sooner,  then  destroyed  by  tearing  into  pieces, 
siiredding,  pulping,  or  macerating. 

.Syslem  managcr(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue.  Denver,  CO  80280.  Written  request  for  in¬ 
formation  should  contain  full  name  of  mdividual,  SSN  (social 
security  number),  current  address  and  the  case  control  number 
shown  on  conespondence  received  from  center.  Records  may  be 
reviewed  in  records  review  room  ARPC,  7.300  East  First  Avenue, 
Denver,  CO  80280,  between  8;00  A.M.  and  3:00  P.M.  on  normal 
work  days.  For  peisonal  visits,  the  individual  should  provide  cur¬ 
rent  reserve  ID  card  and/or  drivers  license  and  give  some  verbal  in¬ 
formation  that  could  verify  his/her  reserve  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (.303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  master  personnel 
record  and  authorized  point  credit  documents  obtained  from  auto¬ 
mated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

F03S01  ARPC  A 

System  name:  Informational  Personnel  Records. 

Insert:  Before  system  F0350I  ASGPS  R. 

Reason:  To  combine  and  better  describe  as  one  system  F0350I 
OIACYVA  Informational  Personnel  Records  F'03.S01  OIACYVB  In¬ 
formational  Personnel  Records  F0350I  OIACYVC  Informational 
Personnel  Records  F03501  OFACYVD  Informational  Personnel 
Records  and  F03.S01  OIACYVF  Informational  Personnel  Records. 

F03501  ARPC  A 

System  name:  Informational  Personnel  Records. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals:  Air  Force  Reserve  and  Air  National 
Guard  personnel.  Retired  and  former  Air  Force  military  personnel. 
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('atet!nrHrs  of  records  in  the  s>'s1em:  Documents  pertaining  to  in¬ 
dividual.  that  arc  not  authori/ed  for  inclusion  in  other  military  per¬ 
sonnel  record  systems. 

Authority  for  maintenance  of  system:  10  IJ.SC  274  Retired 
Reserve;  10  USC  275  Reserve  personnel;  10  USC  2001  Reserve 
components;  10  USC  8012  Secretary  of  the  Air  Force;  Powers  and 
Duties;  Delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ases;  Files  used  by  ARPC'  in 
determining  eligibility  for  retirement  related  action,  status  of  active 
duty  tour,  position  occupied;  training  reports;  answering  correspon¬ 
dence/telephone  inquiries;  mobili/.ation;  updating  and/or  changing 
information  in  computer  and/or  individual  reservist  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  in  card  files. 

Retries ahilitv:  Filed  by  name  and  by  .Social  .Security  Number 
(SSN). 

.Safeguards:  Records  are  accessed  by  the  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  proficrlv  screened 
and  cleared  tor  need-to-know.  Records  are  protected  by  guaids. 

Retention  and  Disposal:  Retain  in  office  files  until  inactivation, 
reassignment  or  separation;  or  one  year  after  annual  cut-off.  then 
destroy  by  tearing  into  pieces,  shredding,  pulping,  or  macerating. 

System  managerts)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individu.il  should  be  ad¬ 
dressed  to  the  DiK'umcntation  Officer,  AFPC/DADP,  7300  East 
First  Avenue,  Denver,  CO  80280.  Written  request  for  information 
should  contain  full  name  of  individual,  SSN  (social  security 
number),  current  address  and  Uie  case  (control)  number  shown  on 
correspondence  received  from  center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  7300  East  First  Avenue,  Denver, 
CO  80280,  between  8:00  A.M.  and  3:00  P.M.  on  normal  work  days. 
For  personal  visits,  the  individual  should  provide  current  Reserve 
ID  Card  and/or  drivers  license  and  give  some  verbal  information 
that  could  verify  his/her  retirement  date,  date  of  birth,  or  reserve 
status. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  DiKumcntation  Manager, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  supplied  by  individual  .as 
relates  to  but  not  limited  to  application  for  retirement,  military  or¬ 
ders,  personal  data;  statement  of  military  service  from  other  milita¬ 
ry  components;  correspondence  from  serving  Consolidated  Base 
Personnel  Office/Consolidated  Reserve  Personnel  Office  and  Major 
Command  units.  Information  from  source  documents  prepared  on 
behalf  of  the  Air  Force  Advance  Personnel  Data  System. 

Systems  exempted  from  certain  provisioas  of  the  Act:  None. 

1-03.501  ARPC  B 
System  name:  Biographical  File. 

Insert:  Before  system  F03501  A.SGPS  R. 

Reason;  To  combine  and  better  de.scribe  as  one  system  F03501 
XOIACYVP  Air  Reserve  Information  Squadron  Biographical  Files 
and  F0350I  XOIACYVT  Chaplain  Biographical  File. 

F0350I  ARK'  B 
System  name;  Biographical  File. 

System  location:  At  Air  Reserve  Personnel  Center,  7300  East 
First  Avenue,  Denver,  CO  80280,  Ecclesiastical  endorsing  agencies 
if  appropriate. 

Categories  of  individuals:  Ait  Force  Reserve  personnel  assigned 
to  but  not  limited  to  the  Air  Reserve  Information  Squadron  (ARIS), 
Chaplain  (FIC)  and  Surgeon  (SG)  programs. 

Categories  of  records  in  the  system:  Biographies  provided  by 
members,  correspondence,  orders  and/or  forms  containing  informa¬ 
tion  as  to  individual  name,  rank,  social  security  number,  service 
dates,  date  of  birth,  unit  assignments,  civilian  employment,  military 
and  civilian  education,  military  and  civilian  experience,  program 


specialties,  hobbies,  and  names  of  family  members,  religion  of 
chaplains,  profes.sional  cx|K*rlise  and  appointments,  membership  in 
professional  societies,  civic  activities  and  state  of  licensure. 

Authority  for  maintenance  of  system:  10  U.SC  262  Purpose;  10 
U.SC  8067  Designation;  Officers  to  perform  certain  professional 
functions. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  lo  select  inform;ition. 
chaplains,  leg.il,  medical  field  reserve  officer  personnel  for  special 
duties  according  to  specific  expertise  required.  Chaplain  records  are 
used  by  Chaplains  f)ffice  personnel,  medical  reservist  records  are 
used  to  provide  the  ARK'/SCi,  Surgeon  General,  Major  Command 
surgeons.  IISAF/RE,  and  Reserve  Regions  an  in  depth  personal 
history  of  Reservist  Medical  Officer.  Used  to  provide  overview  of 
skill  resources  avail, iMc  in  ARIS  Program.  Allow  selection  of  mem 
bers  best  qualified  to  meet  specific  program  requirements  and  task 
assignments. 

Policies  and  practices  for  storing,  retrieving,  acce.vsing,  retaining, 
and  disposing  of  record.s  in  the  system: 

Storage:  .Maintained  in  file  folders  and  in  note  btHiks/binders. 

Ketrievahilily:  Filed  by  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties,  and  by  commanders  medical 
centers  and  hospitals.  Recoids  are  piotected  by  guards. 

Retention  and  Disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerating. 

.System  managerts)  and  addres.s:  Commander  Air  Reserve  Person¬ 
nel  Center  (.ARK.’),  7.3(X)  East  First  Avenue.  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  lo  DocuiiieiiUition  Mari.igcmcnl  Officer  ARW'/DADP.  73*8) 
Flast  First  Avenue,  Denver.  CO  80280.  W’ntten  request  for  informa¬ 
tion  should  contain  full  name  of  individual,  SSN  (social  security 
number),  current  address  and  the  case  (control)  number  shown  on 
correspondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  .^RPC,  7300  K.isl  First  Avenue,  Denver, 
CO  80280,  between  8:00  A..M.  and  3:00  P.M.  on  normal  work  d.iys. 
For  personal  visits,  the  individual  should  provide  current  Reserve 
ID  Card  and/or  drivers  license  and  give  some  verbal  information 
that  could  verify  his/her  military  peisonnel  record,  his/her  religion 
if  in  the  Chaplain  program. 

Record  sctcvs  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7.300  East  Fu-st  Avenue,  Denver,  CO  80280, 
telephone  (303)  394  4667. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  .Systems 
Manager. 

Record  .source  categories:  Provided  by  individual  Reservist. 

Sy.stems  exempted  from  certain  prosisioio  of  the  Act:  None. 

F03501  ARPC  C 

.System  name:  Personnel  Management  Records. 

Insert:  Before  system  F03501  ASGPS  R. 

Reason:  To  combine  and  better  describe  as  one  system  F0350I 
XOIACYVL  Medical  Mobilization  Augmenter  Personnel  Manage¬ 
ment  Files  F03501  XOIACYVR  Chaplain  Personnel  Management 
Files  F0350I  XOIACYVS  Personnel  Management  Records  and 
F0350I  XOIACYVW  Personnel  Management  Files. 

F03501  ARPC  C 

System  name:  Personnel  Management  Records 

System  location:  At  .Air  Reserve  Personnel  Center,  731)0  East 
First  Avenue,  Denver,  CO  80280;  Headquarters  United  States  Air 
Force,  Washington  DC  20330;  United  States  Air  Force  Academy. 
CO  80840;  major  commands  and  major  subordinate  commands.  Of¬ 
ficial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals;  Air  Force  Reserve  Personnel  and 
civilian/active  military  applicants  to  Air  Force  Reserve. 

Categories  of  records  in  the  system:  Officer  and  airman  assign¬ 
ment  files  which  includes  correspondence,  memos,  completed 
forms,  messages  and  vacancy  authorization  data  for  assignment  ap¬ 
provals,  disapprovals,  waivers,  manning  assistance,  discharges. 
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screening  data,  orders,  evaluation  reports,  documents  changing 
training  category;  personal  data,  photographs,  chaplain  ecclesiasti¬ 
cal  endorsement,  record  of  security  clearance,  miscellaneous  cor¬ 
respondence  to  and  from  individual;  case  file  of  reserve  personnel 
placed  on  active  duty  containing  copies  of  special  and  reserve  or¬ 
ders.  correspondence,  documents  complete  with  information  used 
for  travel  overseas;  assignment  instructions;  list  of  actions  taken  by 
technician;  board  actions  on  involuntary  Airmen;  certified  receipts 
acknowledgement  of  receipt  of  special  orders  card. 

Authority  for  maintenance  of  system:  10  USC  275  Personnel 
Records.  10  USC  672  Reserve  Components  generally,  10  USC  673 
Ready  Reserve  and  Executive  Order  11366,  4  Aug  67,  10  USC 
Chapter  103  Senior  Reserve  Officer"  Training  Corps,  10  USC  262 
Purpose,  and  10  USC  8067  Designation:  Officers  to  perform  certain 
professional  functions. 

Rtrutine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Used  to  determine  eligi¬ 
bility/suitability  for  assignment/reassignment  with  the  Air  Force 
Reserve;  to  make  determinations  on  discharges  or  mobilization, 
deferments,  fulfillment  of  statutory  requirements,  voluntary  and  in¬ 
voluntary  order  to  extended  active  duty  (EAD)  and  tempoary 
release.  These  include  but  are  not  limited  to  members  participating 
in  the  Air  Reserve  Information  Squadron  (ARIS),  Chaplain,  Judge 
Advocate.  Surgeon  General  Program.  Records  maintained  as  a 
historical  n!e.  Used  as  a  reference  file  to  answer  inquiries  from 
Reservist  and  Air  Force  personnel  requiring  information  on  the 
Reservist  being  recalled  to  active  duty,  to  send  gaining  active  units 
additional  copies  as  requested,  used  as  substanuating  documents  to 
show  all  action  was  taken  in  accordance  to  prescribing  directives. 
Information  on  personnel  in  the  ARIS.  Chaplain,  Judge  Advocate, 
Surgeon  General  and  other  Officer  management  programs  is  used 
by  personnel  responsible  for  program  in  order  to  assist  Reservist  in 
their  careers. 

Policies  and  practices  for  storing,  retrieving,  acres.sing.  retaining, 
and  disposing  of  records  in  the  system: 

StoTB^:  Maintained  in  file  folders,  in  note  books/binders  and  in 
visible  file  binders/cabinets. 

Retrievability:  Filed  by  name,  by  .Social  Secunty  Number  (SSN), 
and  ascending  AFSC  order,  rank  and  name. 

Safi^uards:  Records  are  accessed  by  persontsl  responsible  for 
servicing  the  records  systim  in  performance  of  their  official  duties 
and  by  custodian  of  the  record  system.  Records  controlled  by  per¬ 
sonnel  screening  and  are  protected  by  guards 

Retention  and  Disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerating. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  is  responsible  for  records  at  ARPC  in  Denver, 
CO.  Individuals  included  in  above  records  systems  should  deal 
directly  with  agency  official  of  respective  location  to  exercise  their 
rights  under  the  act. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer  ARPC/DADP, 
7.300  East  First  Avenue,  Denver  CO  80280.  Written  requests  for  in¬ 
formation  should  contain  full  name  of  individual,  SSN  (Social 
Security  Number),  current  address  and  the  case  (control)  number 
shown  on  correspondence  received  from  Center.  Records  may  be 
reviewed  in  Records  Review  Room  ARPC,  7300  East  First  Avenue, 
Denver  CO  80280,  between  8:00  A.M.  and  3:00  P.M.  on  normal 
work  days.  For  personal  visits,  the  individual  should  provide  cur¬ 
rent  Reserve  ID  card  and/or  driver's  license  and  give  some  verbal 
information  that  could  verify  his/her  indentity  from  the  records. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver.  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  cat''gories:  Information  from  the  individual 
requesting  assignment  or  making  the  inquiry,  master  personnel 
record,  correspondence  and  orders,  annual  survey  and  advance  per¬ 
sonnel  data  system,  instructions  from  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  San  Antonio,  TX  78148.  instruc¬ 
tions  and  board  actions  from  Air  Force  and  Reserve,  DPAA  Robins 
Air  Force  Base,  Warner  Robins,  GA  31093  and  Air  Force  Training 


Corps/.SDAA,  Maxwell  Air  Force  Base,  Montgomery,  AL  36112 
and  the  National  Guard  Bureau,  Washington,  DC  20310,  amd  other 
Air  Command,  instructions  from  Headquarters/JAEC,  Washington, 
DC  20314. 

System-s  exempted  from  certain  provisioos  of  the  Act:  None. 

F03S02  AFA  A 
System  name:  Cadet  Management  System. 

Insert:  Before  system  F03502  DPMMB  A. 

Reason:  To  combine  and  better  describe  as  one  system  FOIOOl 
OBXQPCD  Cadet  Appointment  System.  F01003  OBXQPCA  Cadet 
Promotion  List,  F0270I  OBXQPf'A  Cadet  Summer  Training, 
F0350I  OBXQPCC,  Cadet  Disciplinary  System.  F03501  XOBQPCA 
Administrative  Disenrollment  and  Investigations,  F0350I 
XOBXQPCC  USAF  Academy  Cadet  Honor  Committee  Case  Files. 
FX)3502  OBXQPCC,  Cadei  Personnel  Records  System,  F05(M)1 
OBXQK.'H  Collateral  Training  Records  and  F5370I  OBXQPCA 
Cadet  Evaluation. 

F03502  AFA  A 
System  name:  Cadet  Management  System 

System  location:  United  States  Air  Force  .'Veademy,  CO  80840. 

Categories  of  individuals:  The  Air  Force  Academy  Cadets. 

Categories  of  records  in  the  system:  (1)  Records  of  emergency 
data;  cadet  acceptance  records;  oaths  of  allegiance;  statements  of 
consent;  marriage,  paternity,  maternity,  birth  certificates;  appoint¬ 
ment  order;  summer  training  orders;  special  orders;  awards  and 
decorations;  requests  fur  insurance;  insurance  program  letters;  ap¬ 
plications  for  identification  cards;  training  certificates;  data  for 
parachutist  rating  (LRA);  individual  jump  records;  aeronautical  or¬ 
ders;  records  of  personnel  security  investigation  and  clearance; 
statements  of  personal  history;  LPT  scores;  drug  abuse  certificates; 
small  arms  marksmanship  training  data;  personnel  data  sheet;  cadet 
biographical  data;  cadet  personnel  information;  statements  of 
travel;  Academy/Commandant  Board  actions;  Class  Committee  ac¬ 
tions;  legal  reexamination  letters;  course  completion/retake  letters; 
cadet  petformance  reports;  basic  cadet  evaluation  reports;  letters  of 
appreciation;  Commandant's  letters  for  placement,  continuation, 
removal  from  aptitude,  conditional  probation;  academic  probation 
notifications;  final  clearances  (graduates);  reports  of  separation 
from  active  duty,  records  of  disenrollment  from  officer  candidate 
type  training;  (2)  Offenses;  referrals  of  offenses,  awards  and 
punishments;  disciplinary  board  actions;  squadron  punishment  lists; 
(3)  special  orders;  (4)  Cadet  aptitude  briefing;  (5)  Evidence  and 
statements  gathered  by  the  Honor  Committee  which  have  been 
used  to  determine  if  accused  cadets  were  guilty  of  violating  the 
Honor  Code  and  includes  a  summary  of  the  Honor  Board 
proceedings;  (6)  Course  exams;  answer  sheets;  flight  mission  grade 
sheets;  (7)  Prior  summer  training  completion  records  of  programs 
attended;  current  summer  assignments  and  training  program 
preferences;  (8)  Mandatory  nonacademic  appointments;  (9)  Board 
case  files  (proceedings,  inquiries,  investigations);  (10)  Outgoing 
clearance  forms  to  assist  cadet  in  outprocessing  from  the  Academy. 

Authority  for  maintenance  of  system:  10  USC  8012  Secretary  of 
the  Air  Force:  powers  and  duties;  delegation  by;  10  USC  9349 
Cadets:  organization;  service;  instruction. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  (1)  For  use  in  controlling 
and  regulating  cadet  activity  at  the  USAF  Academy;  (2)  To  report 
offenses  committed  by  cadets,  to  reflect  Commandant  Disciplinary 
Board  actions  and  conduct  probationary  cases  to  Commandant  of 
Cadets  for  his  approval,  to  provide  a  format  for  reporting  comple¬ 
tion  of  punishments;  (3)  To  announce  cadet  rank  and  position 
(duty)  to  be  held.  Cadet  Rank  Cards  are  used  to  input  the  necessary 
data;  (4)  Monthly  aptitude  briefings  completed  by  both  cadets  and 
AOCs  are  used  when  a  cadet  is  referred  to  the  Commandant's 
Board;  (5)  Case  files  are  used  by  Cadet  Honor  Representatives  to 
investigate  possible  violations  of  the  Honor  Code  and  as  evidence 
at  Cadet  Honor  Hearings.  The  case  summaries  are  used  for  statisti¬ 
cal  record  keeping  and  training  in  each  squadron  of  Honor  Commit¬ 
tee  activities;  (6)  Exams  and  grade  sheets  are  used  by  assigned  of¬ 
ficers  and  secretarial  staff  of  the  Navigation  Division  to  resolve 
any  questions  of  validity  of  cadet  grades  and  as  an  evaluation  tool 
to  measure  cadet  performance;  (7)  Maintain  record  of  summer 
training  accomplishments  and  assign  cadets  to  summer  training  pro¬ 
gram;  (8)  Schedule  cadets  for  mandatory  nonacademic  appoint¬ 
ments  during  free  periods;  (9)  Used  as  a  case  file  in  board 
(disenrollment)  actions  initiated  against  cadets.  Reviewed  by  the 
Office  of  the  Secretary  of  the  Air  Force  in  making  final  decisions 
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un  disenrollment  action.  Reviewed  by  Superintendent,  USAF 
Academy  in  making  a  decision  to  refer  to  Board  of  Officers;  (10) 
Accompbsh  required  outprocessing  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  bindcrs/cabinets,  on  disks  or 
dnims,  file  folders  notebooks/binders,  computer  printout. 

Retrievability :  Filed  by  name,  social  security  number,  other 
identification  number  or  system  identifier,  military  service  number. 

Safeguards:  Records  are  stored  in  locked  cabinets,  rooms,  or 
safes.  Computer  records  are  controlled  by  computer  system  soft¬ 
ware.  Manual  records  are  accessed  by  custodians  or  persons  who 
are  responsible  for  servicing  the  record  system  in  performance  of 
official  duties. 

Retention  and  Disposal:  (1)  Stored  for  one  year  after  graduation, 
then  merged  with  the  personnel  records  maintained  by  Registnir, 
Cadet  Records  Section,  USAF  Academy,  CO  80840;  (2)  Destroyed 
30  days  after  final  action.  Upon  disenrollment  or  graduation,  for¬ 
warded  to  Registrar,  where  they  are  microfilmed  one  year  after 
graduation  and  retained  permanently.  Paper  copy  then  destroyed; 
(3)  Destroyed  after  30  days  after  final  action.  Retained  in  office 
files  for  one  year  after  annual  cut-off,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning;  (4)  Main¬ 
tained  as  part  of  personnel  record  (Permanent).  Retained  in  office 
files  until  susperseded,  obsolete,  no  longer  needed  for  reference,  or 
on  inactivation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning;  (5)  Information  is  retained  for  one 
year  in  the  case  of  first  class  cadets  and  six  months  in  the  case  of 
underclass  cadets,  or  until  graduation  of  elimination  from  training, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat¬ 
ing,  or  burning.  AF  Form  525  will  be  submitted  for  summaries;  (6) 
All  material  retained  for  .30  days  after  the  end  of  the  semester  in 
which  administered  except  for  final  exam  answer  sheets  which  are 
destroyed  after  one  year.  All  material  to  be  destroyed  is  boxed  and 
pulverized  in  accordance  with  the  aforementioned  time  frame;  (7) 
Retained  in  office  files  until  graduation  or  elimination  from  train¬ 
ing,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning;  (8)  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning;  (9)  &  (10)  Retained  in  office  files 
until  superseded,  obsolete,  no  longer  needed  for  reference,  or  on 
inactivation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  maceration  or  burning. 

System  managerfs)  and  address:  Commandant  of  Cadets,  USAF 
Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  acce.s$  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  Comman¬ 
dant  of  Cadets  Personnel.  Information  obtained  from  individual.  In¬ 
formation  obtained  from  coach.  Information  obtained  from  Educa¬ 
tional  Institutions.  Information  obtained  from  automated  system  in¬ 
terfaces.  Information  obtained  from  source  documents  (such  as  re¬ 
ports)  prepared  on  behalf  of  the  AF  by  boards,  committees,  panels, 
auditors,  etc.  Information  obtained  from  civilian  instructors. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

F03504  DPM  A 

System  name:  Relocation  Preparation  Project  Folders. 

lasert:  Before  system  F035()4  DPMHC  A. 

Reastm:  To  combine  and  better  describe  as  one  system  F035()4 
DPMYCOE  Outgoing  Clearance  Record,  F03504  DPMYCfXi  Relo¬ 
cation  Preparation  Project  Folders,  F035()4  DPMYCOH,  Separation 
Relocation  Project  Folders. 

F03504  DPM  A 

System  name:  Relocation  Preparation  Project  Folders. 

System  location:  At  Con.solidated  Base  Personnel  offices  (CBPOs) 
only.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  l  orce’s  system  notice. 

Categories  of  individuals:  Maintained  on  all  active  duty  Air  Force 
personnel  selected  for  relocation  as  the  result  of  retirement,  separa¬ 


tion,  release  from  extended  active  duty.  Permanent  Change  of  Sta¬ 
tion  (PCS),  or  Temporary  Duty  (TDY). 

Categories  of  records  in  the  system:  Relocation  records  may  con¬ 
sist  of  appropriate  checklist,  orders  and  amendments  thereto,  let 
ters  from  agencies  outside  the  CBPO  regarding  the  member's  rclo 
cation,  record  of  emergency  data.  Records  Transmittul/Request. 
servicemen’s  request  for  compensation  from  the  veterans  adminis¬ 
tration,  PCS  or  TDY  Levy  Notification  Letter/Brief,  duplicates  of 
correspondence  directing/authorizing  the  relocation.  Assignment  In¬ 
struction  Worksheet,  Basic  As.signment  Eligibility  Checklist,  As¬ 
signment  Preference  Statement,  Medical/Dental  Cleaiance  for  As¬ 
signment  to  short-tour  area.  Medical  and  Educational  Clearance  for 
Dependent  Oversea  Travel,  Oversea  Tour  Election  Statement.  Can- 
cellation/Diversion  of  Assignment  or  change  of  reporting  month 
and  components  of  the  Field  Records  Group  for  consolidation  and 
forwarding  to  new  location. 

Authority  for  maintenance  of  system:  10  USC  8012,  .Secretary  of 
the  Air  Force:  powers  and  duties;  delegation  by  and  8032,  General 
duties. 

Routine  u.ses  of  records  maintained  in  (he  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Each  type  of  relocation 
of  Air  Force  pcrsonel  requires  that  specific  actions  are  accom¬ 
plished.  These  actions  are  described  cither  on  a  checklist  or  by 
sending  a  form  letter  to  the  applicable  ba.se  activity  having  a 
responsibility  for  insuring  accomplishment  of  the  action. 

Policies  and  practices  for  storing,  retrieving,  acce.vsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  name  within  departure  month. 

Safeguards:  Records  are  accessed  by  authorized  personnel  in  per 
formance  of  their  official  duties  who  are  properly  screened  ami 
cleared  for  need-to-know.  Records  are  stored  in  kKked  cabinets/or 
rooms. 

Retention  and  Disposal:  Records  are  maintained  for  a  period  of 
six  months  after  departure  of  the  member,  then  removed  and 
destroyed  by  tearing  into  small  bits,  macerating,  burning, 
schredding,  or  pulping 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  AFB  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager.  And  individuals  may  deal  directly 
with  agency  officials  at  each  respective  location. 

Record  access  priK-edures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Man.iger.  And  individuals  may 
deal  directly  with  agency  officials  at  each  respective  location. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  .source  categories:  Computer  print  outs,  information  ob 
tained  from  the  unit  personnel  records,  from  the  unit  commander, 
the  supervisor  and  from  the  member. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

FfM.Sni  ARPC  A 

Systei*'  name:  Air  Reserve  Applications. 

Insert:  Before  system  F04,^0I  DPMMP  A. 

Rea.sun:  To  combine  and  better  describe  as  one  system  F045t)l 
OlACYVB  Application  for  Appointment  Medical  Corps  and  I-()4501 
XOIACYVB  Air  Force  Reserve  Applications  for  Extended  .Active 
Duty. 

F045()l  ARPC  a 

System  name:  Air  Force  Reserve  Application. 

.System  location:  At  Air  Reserve  Personnel  Center,  7.3tM)  East 
First  Avenue,  Denver  CO  80280. 

Categories  of  individuals:  Air  Force  active  duty  personnel, 
civilian  employees  and  former  employees.  Air  Force  Reserve  and 
Air  National  Guard  personnel,  dependents  of  military  personnel. 

Categories  of  records  in  the  system:  Copies  of  application  for  ap¬ 
pointment  as  reserve  of  the  Air  Force  and  comparable  forms,  cor¬ 
respondence.  and  related  papers.  Applications  for  extended  active 
duty  (EAD)  including  correspondence  and  related  papers. 

Authority  for  maintenance  of  .system:  10  USC  275  Personnel 
Records,  10  USC  672  Reserve  Components  General,  10  U.SC  8358 
Commissioned  Officers  original  appointment;  service  credit.  10 
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use  K359  Commission  Officers  original  appointment:  determination 
of  giade. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  I'o  determine  if  in¬ 
dividual  qualifies  for  appointment  or  commissioning  in  the  Reserve 
of  the  Air  Force  or  voluntary  entry  on  EAD  and  qualifications,  if 
any,  for  an  Air  Force  Specialty  Code  (AFSC).  Medical  applications 
are  forwarded  for  approval  to  AFMPC/SG,  Randolph,  AFB,  TX 
78148. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files  and  file  folders. 

Relrievability:  Filed  by  Social  Security  Number  (SSN),  by  name, 
or  case  control  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  arc  properly  screened 
and  cleared  for  necd-to-know.  Records  are  protected  by  guards. 

Retention  and  Disposal:  Destroy  one  year  after  approval  or  one 
year  after  individual  declines  appointment.  Applications  for  EAD 
are  destroyed  after  one  year  or  when  supersede,  obsolete  and  no 
longer  ne^ed  for  reference  or  Inactivation  whichever  is  sooner. 
Documents  destroyed  by  tearing,  shredding,  macerating,  or  pulping. 

System  managerts)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Documentation  Management  Officer  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  request  for  in¬ 
formation  should  contain  full  name  of  individual.  Social  Security 
Number  (SSN),  current  address  and  tlie  case  control  number  shown 
on  any  correspondence  received  from  center.  Records  may  be 
reviewed  in  records  review  room  ARPC,  7300  East  First  Avenue, 
Denver,  CO  80280,  between  8:00  A.M.  and  3:00  P.M.  on  normal 
work  days.  For  personal  visits,  the  individual  should  provide  cur¬ 
rent  Reserve  ID  Card  and/or  drivers  license  and  give  some  verbal 
information  that  could  verify  his/her  identification,  such  as  is  on  an 
application  for  a  reserve  appointment  or  EAD. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Documentation  Management  Officer, 
ARK7DADP,  7300  East  First  Avenue,  Denver.  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing'  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individual  applying 
for  appointment  in  the  reserve,  applications  for  extended  active 
duty,  and  statement  of  military  served  Navy  or  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 
l-'OSOOl  AFA  A 
.System  name:  Faculty  Academic  Records 

Insert:  Before  system  F0500I  OBXQPCA. 

Reason:  To  combine  and  better  describe  as  one  system  F0300I 
Xt)BXQPCA  Graduate  Programs.  F03502  XOBXQPCA  Academic 
Counseling  Record,  105001  OBXQPCA  Cadet  Information  Card, 
F0.500I  OBXQPCA  Academic  Scheduling  F035304  OBXQPCB 
Academic  Requiiements  and  F05304  OBXQKTC,  Academic  Grades. 

fDSOOl  AFA  A 
.System  name:  Faculty  Academic  Records. 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals:  AF  Academy  cadets  and  graduates. 

Categories  of  records  in  the  system:  (I)  Cadet  information  card.  (2) 
Listings  of  all  cadet  academic  schedules  including  final  examination 
schedules;  rosters  of  cadets,  by  course,  taking  final  examinations; 
extra  mstruction  or  hospital  instruction  schedules;  rosters  of  cadets 
requesting  permission  to  enroll  in  independent  study,  or  authorized 
to  drop  or  add  course;  listings  of  course  rosters  prepared  for  cur¬ 
rent  semester  indicating  individual's  enrollment  by  course  section; 
reports  of  reasons  for  cadet  absences  or  lateness  for  academic 
causes;  listings  of  cadets  improperly  registered  in  classes.  (3) 
Themes,  research  papers,  graded  recitations,  grade  reviews,  other 
graded  work,  laboratory  reports,  case  studies,  final  and  midterm 
examinations,  turnout  examinations,  validation  examinations,  and 
graded  reviews  of  courses  in  which  no  final  examination  is  given. 


(4)  Copies  of  academic  schedules  and  grades;  interview  forms; 
requests  for  academic  waivers;  documentation  of  academic  difficul¬ 
ty;  plans  outlining  courses  that  must  be  taken  in  order  to  graduate. 

(5)  Graduate  record  examination  scores,  orders  of  merit  scores,  cu¬ 
mulative  GPA  scores,  panel  commentaries  and  transcripts.  (6)  Vari¬ 
ous  cadet  grade  reports,  cards  and  sheets  utilized  in  auditing  and 
distributing  academic  grades. 

Authority  for  maintenance  of  system:  10  USC  Chapter  903,  United 
States  Air  Force  Academy. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  uses:  (I)  Individual  cards  on 
cadets  listing  name,  date  of  birth,  SSN  Admission  examination 
scores,  course  grades  and  in.structor  evaluations  concerning  ap¬ 
titude,  attitude,  and  performance  are  used  by  faculty  departments 
to  evaluate  potential  cadets  for  commissioned  service  and  to  evalu¬ 
ate  potential  cadets  as  future  instructors.  (2)  Provides  both  cadets 
and  instructors  schedules  of  classes  and  classrooms  and  an  ex¬ 
planation  for  any  deviation  from  these  schedules  and  is  used  by  the 
cadets  and  Dean  of  the  Faculty  staff  to  provide  locator  and 
scheduling  information  and  to  provide  course  offering  information, 
change  current  and  future  semester  course  enrollments,  reschedule 
cadets  and  establish  criteria  for  resectioning  cadets  in  their  courses 
during  the  academic  year.  (3)  Utilized  in  assigning  grade  scores  by 
Faculty  department,  to  monitor  progress  of  cadets  throughout  the 
academic  year  and  to  determine  grades.  (4)  Used  for  counseling 
cadets  on  academic  performance  by  the  counselors  and  advisors. 
Assists  the  cadet  in  planning  an  academic  program  that  will  satisfy 
graduation  requirements.  (5)  Used  in  the  applications  of  graduates 
competing  for  the  various  fellowships  and  other  post  ^aduate 
scholarships  by  Graduate  Scholarship  Committee.  (6)  Used  in  audit¬ 
ing  and  distnbuting  academic  grades  by  Dean  of  Faculty  staff  and 
is  complied  to  determine  a  letter  grade  for  each  student  in  each 
course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Maintained  in  card  files,  on  computer  magnetic  tapes 
and  printouts,  and  in  file  foldcrs/notebooks/binders/visible  files. 

Retrievability:  Filed  by  name,  military  service  number,  date  of 
birth,  or  other  identification  number  of  system  identifier  such  as 
cadet  number. 

Safeguards:  Records  are  accessefd  by  authorized  person(s)  respon¬ 
sible  for  servicing  the  record  system  in  performance  of  their  offi¬ 
cial  duties.  Records  are  stored  in  locked  safes,  file  containers, 
cabinets  or  rooms. 

Retention  and  Dispusal:  (I)  Retained  at  USAF  Academy,  CO 
80840  in  the  department(s).  Destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning  after  purpose  has  been 
served  for  five  years  after  graduation.  (2)  Retained  in  office  files 
until  superseded,  obsolete,  no  longer  needed  for  reference,  or  on 
inactivation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating  or  burning.  (3)  Retain  for  no  more  than  %  days 
after  end  of  the  semester  in  which  administered  or  until  the  cadet 
graduates,  whichever  is  sooner.  At  the  discretion  of  the  course 
director,  return  to  the  cadet  for  retention  as  reference  and  study 
materials.  (4)  Same  as  (2)  above.  (5)  Transferred  to  USAF  Staging 
Area,  USAF  Academy,  CO  80840,  15  years  after  graduation,  then 
destroyed  by  tearing  into  pieces  after  10  additional  years.  (6)  Cadet 
Grade  Report,  one  copy  placed  in  course  book  as  history  of  course, 
all  other  copies  destroyed  after  one  year  by  tearing  into  pieces. 
Grade  Card  used  as  input  to  computer  and  destroyed  at  the  end  of 
each  semester  by  tearing  into  pieces.  Permanent  Record  Card  is  the 
permanent  reaord  of  each  cadet’s  grades.  It  is  retained  in  Cadet 
Records  Section,  USAF  Academy,  CO  80840. 

System  manager(s)  and  address:  Dean  of  Faculty,  United  States 
Air  Force  Academy ,  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  such  as  reports  prepared  on  behalf  of  the  AF  by  boards, 
committees,  panels,  auditors  and  so  forth.  Information  obtained 
from  educational  institutions.  Information  obtained  from  individual. 
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Information  obtained  from  Department  Heads.  Information  ob¬ 
tained  from  automated  system  interfaces.  Information  obtained 
from  course  requisites. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

F05002  ATC  TTS 
System  name:  Student  Record  of  Training. 

Insert:  Before  system  F05002  DPPE  A. 

Reason:  To  combme  and  better  describe  as  one  system  FOIIOI 
()J  TTSA  Student  Record  of  Training,  FOIIOI  OJMPLSA,  Source 
Support  and  Control  Data  Basic  Trainee  Records.  F05001 
OJMPLSB  Student  Collateral  Training  Records,  F05002  OJ  TTAA 
Field  Training  Student  Attendance  and  Rating  Records,  F05002  OJ 
TTSA,  Student  Record  of  Training  and,  F05002  OJMPLSA  Train¬ 
ing  Programs  Reading  J'roficiency  Case  Files. 

F05002  ATC  TTS 

System  name:  Student  Record  of  Training. 

System  location:  All  Technical  Training  Centers  of  Air  Training 
Command  (ATC);  Field  Training  Detachments  of  ATC  and  the  3700 
Technical  Training  Wing/TTS,  Sheppard  AFB  TX  76311;  Officer 
Training  School,  Lackland  AFB  TX  78236;  Community  College  of 
the  Air  Force,  Lackland  AFB  TX  78236;  and  the  Washington  Na¬ 
tional  Records  Center,  Washington  DC  21409.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  system  notices. 

Categories  of  individuals:  Active  duty  military  personnel  and 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel.  foreign  nationals,  and  retired  Air  Force  military  personnel 
who  have  attended  a  training  course  conducted  by  an  ATCT  activity. 
Employees  of  Air  Force  contractors  receiving  training  at  USAF 
schools. 

Categories  of  records  in  the  system:  Records  of  individual  training 
and  education,  subjects  studied,  reading  proficiency  training,  hours, 
final  grades,  and  graduation  data. 

Authority  for  maintenance  of  system:  10  USC  8012,  Secretary  of 
the  Air  Force;  powers  and  duties;  delegation  by  an  Executive 
Order  9397,  22  November  1943,  Number  system  for  Accounts 
Relating  to  individual  persons. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  individual  at¬ 
tendance,  achievement  and  special  training  progress.  To  evaluate 
student's  potential  for  commissioning  and  need  for  remedial  read¬ 
ing.  Used  by  FTDs  to  determine  student  eligibility  to  receive  cer¬ 
tificate  of  training,  and  by  the  Community  College  of  the  Air  Force 
to  grant  college  credits  for  successful  completion  of  the  course. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Maintained  in  file  folders. 

Retrievability :  Filed  by  name,  SSN,  by  course  number,  and 
graduation  month  and  year. 

Safeguards;  Records  are  accessed  by  the  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance-of  their  official  duties.  Records  are  stored  in  locked 
cabinets  and  rooms. 

Retention  and  Disposal:  Record  of  individual  hours  and  final 
grades — held  one  year,  then  destroyed;  source,  support,  and  con¬ 
trol  data  basic  trainee  records  and  special  training 
records — retained  for  six  months  after  monthly  cutoff,  then 
destroyed;  Nelson  Denny  Reading  Test  Answer  Sheets — retained 
for  the  class  duration,  then  destroyed;  Officer  Training  School  Stu¬ 
dent  Training  Summaries— maintained  lor  two  years  after  cutoff, 
then  destroyed:  Field  Training  Student  Attendance  and  Rating 
Records — retained  at  Sheppard  AFB  TX  76311  for  two  years  then 
retired  to  the  Washington  National  Records  Center  for  an  addi¬ 
tional  28  years,  then  destroyed;  Student  Record  of  Trun- 
ing— retained  at  the  local  ATC  Center  for  two  years  then  retired  to 
the  Washington  National  Records  Center  for  an  additional  28  years, 
then  destroyed;  Training  Progress  Reading  Proficiency  Case 
Files— destroyed  three  months  after  class/course  completion.  All  of 
the  above  records  are  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manageris)  and  address:  Deputy  Chief  of  Staff  for  Techni¬ 
cal  Training,  Stand^ds  and  Evaluation  Directorate.  Randolph  AFB 
TX  78148  (for  ot.her  tlian  classes/courses  completed  at  ATC  Field 
Traini^  Detachmeuts  &  Officer  Training  School).  The  3700 
Technical  Trainmg  Wing/TTS  for  classes/courses  conducted  by 


ATC  Field  Training  Detachments  and  the  Commander,  Officer 
Training  School  for  OTS  student  records.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  system  notices. 

Notification  procedure:  Contact  Training  Department  at  'he  Air 
Force  base  where  the  training  was  conducted  for  ATC  technical 
training  center  courses;  3700  Technical  Training  Wing/TTS,  Shep¬ 
pard  AFB  TX  76311,  for  classes/courses  completed  at  an  ATC 
Field  Training  Detachment;  and  Officer  Training  School/CC, 
Lackland  AFB  TX  78236,  for  OTS  student  records.  Full  Name,  So¬ 
cial  Security  Number,  Course  Number  or  Title  and  Dates  of  At¬ 
tendance  are  required.  For  personal  visits,  identification  card  or 
driver’s  license  is  acceptable  proof  of  identity. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  system  manager  for  OTS  student  records 
and  classes/courses  completed  at  an  ATC  Field  Training 
Detachment  or  from  the  systems  manager  in  tlie  training  depart¬ 
ment  at  the  Air  Force  base  in  ATC  where  training  was  conducted. 

Record  source  categories:  Training  Center  Organizational  Directo¬ 
ry;  Enlistment  Records;  Basic  Military  Training  Records;  Score 
from  Nelson  Denny  Reading  Test;  Internal  Testing  and  Instruc¬ 
tor/Peer  Observation;  Information  obtained  from  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

F05101  ADC  A 

System  name:  Aircrew  Training  Records,  Aerospace  izcfense  Com¬ 
mand  (ADCOM). 

Insert:  Before  system  F0510I  OJ  DOTB. 

Reason:  To  combine  and  better  describe  as  one  system  F'0510l 
OCGBUZE  Aircrew  Training  Records,  Aerospace  Defense  Com¬ 
mand  (ADC),  F05I01  OCGBUZF  Aircrew  Training  Records  FlOl 
Aircraft.  F05I0I  OCGBUZD  Aircrew  Training  Records  F102  Air¬ 
craft,  F05101  OCGBUZF  Aircrew  Training  Records  F4  Aircraft 
and,  F05101  CXTGBUZF  Aircrew  Training  Records  T33  Aircraft. 

F05I01  ADC  A 

System  name:  Aircrew  Training  Records.  Aerospace  Defense  Com¬ 
mand  (ADCOM). 

Sy.stem  location:  Headquarters  Aerospace  Defense  Command  and 
all  subordinate  levels  down  to  and  including  Air  Force  installations. 
Air  Force  Reserve  and  Air  National  Guard  activities  for  wtiich 
ADCOM  is  the  gaming  command.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Categories  of  individuals:  Aircrew  personnel. 

Categories  of  records  in  the  system:  Initial  qualification  and 
requalification  records,  aircrew  flying  training,  ground  training, 
simulator  training,  individual  records;  Air  Force  Form  8  certifica¬ 
tion  of  aircrew  qualification;  aircrew  continuation  training  status  re¬ 
ports;  formal  flying  school  records;  other  flying  training  records. 

Authority  for  maintenance  of  system:  10  USC  8012,  Secretary  of 
the  Air  Force:  powers  and  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purpw^  of  such  uses:  Records  are  used  to 
monitor  aircrew  flying  proficiency. 

Folicie.s  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Maintained  in  notebook s/binders,  as  photographs  and  as 
wall  charts. 

Retrievability:  Accessed  by  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  person! s)  responsible  for  servicing  the  record  system  in 
the  performance  of  their  official  duties,  and  by  individual  aircrew 
members. 

Retention  and  Disposal:  Semiannual  records  are  retained  on  file 
for  six  months;  C/EC-121  training  records  are  closed  out  at  the  end 
of  fiscal  year  maintained  on  file  for  one  year;  when  an  individual’s 
aircraft  assignment  is  changed,  forms  pertaining  to  previously  as¬ 
signed  aircraft  are  removed  from  file.  All  records  removed  are 
either  given  to  the  individual  concerned  or  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager($)  and  address:  Deputy  Chief  of  Staff  Opera¬ 
tions,  Headquarters  ADCOM,  Ent  Air  Force  Base,  CO  80912. 
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Notifkatioii  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  system  manager.  Give  name,  ^ade,  social  security 
account  number  and  unit  assigned.  When  visiting  system  manager 
present  military  identification  or  military  discharge,  as  applicable, 
to  gain  access. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  system  manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Formal  training  schools,  unit  training 
officers,  flight  evaluation  officers. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

FlOOlO  AFCS  A 

System  name:  Military  Affiliate  Radio  System  (MARS). 

Insert:  Before  system  Fi  101  AJA. 

Reason:  To  combine  and  better  describe  as  one  system  FlOOlO 
OYUEBLA,  Military  Affiliate  Radio  System  (MARS)  Station 
(^estionnaire  and,  FIOOIO  OYUEBLB  Military  Affiliate  Radio 
System  (MARS)  Personnel  Action. 

FlOOlO  AFCS  A 

System  name:  Military  Affiliate  Radio  System  (MARS)  Member 
Records. 

System  location:  At  Headquarters  Air  Force  Communications  Ser¬ 
vice  (AFCS),  subordinate  headquarters,  and  Air  Force  installations. 
Official  mailing  addresses  are  in  the  Depeutment  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  systems  notice.  At 
MARS  member  stations. 

Categories  of  individuals:  Amateur  Radio  Operators  licensed  by 
United  States  Air  Force  (USAF)  MARS. 

Categories  of  records  in  the  system:  MARS  Personnel  Action 
Notification  and  Registration;  MARS  Station  Questionnaire;  Appli¬ 
cation  for  Membership  in  Military  Affiliate  Radio  System.  Informa¬ 
tion  includes  individuals  name,  MARS  call  sign,  amateur  call  sign, 
mailing  address.  Federal  Communications  (Commission  (FCC) 
license  class,  MARS  assignment,  communications  .  capability, 
MARS  position,  military  status,  and  telephone  number. 

Authority  for  maintenance  of  system:  10  USC  8012  Secretary  of 
Air  Force,  powers  and  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  MARS  mem¬ 
bers,  to  describe  and  update  information  concerning  members,  sta¬ 
tion  capability,  M.\RS  assignment  and  position  status,  to  assign  call 
signs  and  designators,  to  specify  operational  parameters  and  con¬ 
straints,  mailing  address,  amateur  license,  telephone  number,  and 
responsibilities. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and/or  apperture  cards. 

Retrievability:  Filed  by  name,  by  call  sign  or  designator  and  geo¬ 
graphic  location. 

Safeguards:  By  authorized  personnel  in  the  course  of  their  duties 
who  are  properly  screened  and  cleared  for  need-to-know.  Stored  in 
file  cabinets. 

Retention  and  Disposal:  At  H(^  AFCS,  retained  until  termination 
of  membership  or  alteration  of  information  and  then  destroyed  by 
tearing  to  pieces,  shredding,  pulping,  macerating  or  burning.  At 
MARS  stations,  retained  in  office  files  until  reassignment  or  ter¬ 
mination  of  membership  and  then  destroyed  by  tearing  to  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Directorate  of  Systems  Evalua¬ 
tion,  Deputy  Chief  of  Staff  for  (Operations,  HQ  AFCS,  Scott  AFB 
IL  62225,  and  Director  of  Opcations  at  all  other  levels. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesdng  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Appoint  MARS  officials  and  Base 
MARS  Directors. 


Systems  exempted  from  certain  provisions  of  the  Act:  None. 

FllOOl  JAG  A 

System  name:  Litigation  Records  (Except  Patents). 

In.sert: Before  system  FI  1001  SAPPC  A. 

Reason:  To  combine  and  better  describe  as  one  system  FII(K)I 
JACC  G  Litigation  Records,  Tort  Claims,  Admuralty,  Collection 
and  Hospital  Recovery  Acts,  FI  101  JACL  E  Civil  Litigation 
Records  and,  FI  1001  BJACI  B  Foreign  Civil  Litigation  Records. 

FllOOl  JAG  A 

System  name:  Litigation  Records  (Except  Patents). 

Record  source  categories:  At  Headquarters  United  States  Air 
Force,  Washington,  DC'  20330.  At  Headquarters  of  Major  Com¬ 
mands  and  all  levels  down  to  and  including  Air  Force  installations 
worldwide.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  system  notice. 

Categories  of  individuals:  All  individuals  who  have  brought  suit 
against,  or  been  involved  in  libation  with,  the  United  States  or  its 
officers  or  employees  concerning  matters  related  to  the  Department 
of  the  Air  Force;  or  persons  against  whom  litigation  has  been  filed 
under  28  USC  134b,  46  USC  741-52,  4781-90,  31  USC  71,  951-3,  42 
USC  2651-3. 

Categories  of  records  in  the  system:  Pleadings,  motions,  interroga¬ 
tories,  orders,  letters,  mess^es,  forms,  reports,  surveys,  contracts, 
bids,  photographs,  legal  opinions,  answers,  complaints,  memoran¬ 
da;  personnel,  finance,  medical,  business  records;  audits,  sum¬ 
mons,  English  translations  of  foreign  documents,  other  evidentiary 
material,  court  orders  and  rulings;  other  documents  including  but 
not  limited  to:  Environmental  Impact  Statements,  contract  deter¬ 
minations,  witness  statements,  law  enforcement  agency  investiga¬ 
tive  reports,  administrative  reports,  engineering  and  technical  re¬ 
ports  and  surveys;  some  records  may  be  secunty  classified. 

Authority  for  maintenance  of  system:  10  USC  8012,  Secretary  of 
the  Air  Force:  powers  and  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  USAF  person¬ 
nel  tasked  with  supervisory  and  reporting  responsibilities  in  connec¬ 
tion  with  civil  litigation;  to  enable  the  United  States  and  its  of¬ 
ficers,  employees,  members,  and  parties  to  the  litigation  upon 
which  suits  at  law  can  be  prosecuted  or  defended  in  civil  domestic 
or  foreign  litigation;  used  by  Department  of  Justice  and  its  officers 
and  employees  in  the  actual  litigation  of  cases  involving  matters 
concerning  the  Department  of  the  Air  Force  and  in  some  instances 
the  Department  of  Defense;  to  provide  to  Congress  information 
upon  which  a  reply  to  Congressional  inquiries  can  be  made;  used 
by  the  Veteran’s  Adnunistration  and  its  officers  and  employees  to 
adjudicate  claims;  to  obtain  from  the  Surgeon  General  and  the  mili¬ 
tary  and  civilian  medical  consultants  thereto  medical  opinions  upon 
which  litigation  decisions  can  be  made  by  The  Judge  Advocate 
General  and  the  Department  of  Justice;  to  provide  inioimation  to 
the  Court  of  Claims  on  legislative  referral  of  private  relief  bills; 
used  by  law  enforcement  agencies,  such  as  the  Federal  Bureau  of 
Investigation,  and  their  officers  and  employees  in  the  conduct  of 
background  investigations  and  criminal  investigations;  used  by  the 
Air  Force  Audit  Agency  in  conducting  audits;  used  by  the  Board 
for  the  Correct  of  Military  Records;  used  by  the  Air  Force  Ac¬ 
counting  and  finance  Center  and  its  officers  and  employees  for  the 
adjudication  of  claims;  when  the  Department  of  Defense  or  a  mili¬ 
tary  department  is  involved,  civil  litigation  files  are  provided  to  any 
agency  of  the  Department  of  Defense  having  a  need  for  such  files; 
provide  litigation  files  to  the  legal  staffs  of  the  armed  forces  for  the 
purpose  of  training  of  legal,  paralegal  and  administrative  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o!  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  name  of  litigant  and  year  of  litigation. 

Safeguards:  Records  are  accessed  by  authorized  personnel  in  the 
course  of  their  duties.  Records  are  stored  in  locked  containers  or 
rooms  and  controlled  by  personnel  screening. 

Retention  and  Disposal:  Files  at  the  Claims  Tort  Litigation  Divi¬ 
sion,  Office  of  the  Judge  Advocate  General,  HQ  USAF,  are  retired 
permanently  at  Washington  National  Records  Center,  Washington, 
DC  20409,  other  levels  destroy  after  two  years  upon  completion  of 
agency  action;  destroy  after  two  years  if  fUes  under  42  USC  2651-3. 
£>estroy  ^  tearing  into  pieces,  shredding,  macerating,  pulping,  or 
burning.  (Jther  records  are  retained  in  office  files  for  two  years 
after  annual  cut-off,  then  retired  to  Washington  National  Records 
Center,  Washington,  DC  20409,  for  permanent  retention. 
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System  manaj^ris)  and  addrevs:  The  Jud)te  Adviiciiie  General, 
Headquarters  United  States  Air  Force,  Washington  IMT  20330. 
Subsystems  Managers  are  the  Staff  Judge  Advocate  at  concerned 
subordinate  command  or  installation  for  foreign  civil  litigation 
records. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager  or  Subsystems  Manager  as  ap¬ 
propriate. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager  or  Subsystems  Manager 
as  appropriate. 

Contesting  record  procedures;  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories;  Court  records,  correspondence  initiated 
by  parties  to  litigation,  reports  prepared  by  or  on  behalf  of  the  Air 
Force,  reports  of  Federal,  state,  local  or  foreign  government  agen¬ 
cies  and  information  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

FIMMil  AFA  A 

.System  name:  Cadet  Hospital/(Tinic  Records 
lascrt:  Before  system  FI600I  OBXQPCA 

Reason:  To  combine  and  better  describe  us  one  system  FOIOOI 
OBXQPCC  Commander’s  Patient  .Status  Report  (Cadet),  FI600I 
()BX(}l*CA  Cadet  Injury/Illness  Report. 

F16001  AFA  A 

System  name:  Cadet  Hospital/Clinic  Records 
System  location;  At  U.SAF  Academy  CO  80840 
Categories  of  individuals:  AF  Academy  Cadets 
Categories  of  records  in  the  system;  Daily  roster  of  cadets 
hospitali/.ed  and  report  of  cadet  visits  to  the  cadet  clinic. 

Authority  for  maintenance  of  system:  10  USC  8012,  Secretary  of 
the  Air  Force:  powers  and  duties;  delegation  by 
Routine  uses  of  records  maintained  in  the  system,  including  cat<g!>- 
rics  of  users  and  the  purposes  of  .such  uses:  (1)  Information  collected 
for  pu.-puse  of  notifying  concerned  individuals  of  status  of  cadets 
hospitali/.ed.  Users  include:  Superintendent,  Commandant  of 
Cadets  and  Hospital  Commander.  Information  used  to  provide  .Su¬ 
perintendent  daily  report  of  number  and  status  of  cadets  hospital¬ 
ized;  provide  Hospital  Commander  and  staff  daily  report  of  status 
of  cadets  hospitalized;  provide  Commandant  and  staff  daily  report 
of  number  and  status  of  cadets  hospitalized;  provide  information  to 
Air  Officer  Commanding  so  that  he  may  notify  parents  as  required 
when  their  child  is  hospitalized  more  than  three  days;  concerned 
personnel  can  note  trends  in  hospitalization  in  terms  of  numbers  of 
cadets  hospitalized,  length  of  hospital  stay,  and  nature  of  medical 
problems  t^ing  treated.  (2)  Report  of  visits  to  cadet  clinics,  record 
the  time  a  cadet  enters  the  clinic,  what  his  complaint  is  and  ex¬ 
planation  of  excusals  and  time  he  excited  the  c>inic  Distribution  of 
this  info  is  made  to  Cadet  Safety,  Athletics  and  individual  con¬ 
cerned.  Cadet  Safety  uses  it  to  monitor  cadet  activity  for  ground 
safety  program.  Athletics  uses  to  inonitoi  excu.suls  from  phy.sical 
education  and  to  evaluate  injury  rates.  The  individual  uses  it  to  jus¬ 
tify  time  away  from  classes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Maintained  in  file  folders. 

Retrievability :  Filed  by  name. 

Safeguards:  (1)  Records  are  accessed  by  the  custodian,  pcrson(s) 
responsible  for  .servicing  the  record  system,  and  authorized  person¬ 
nel  w.ho  are  properly  screened  and  have  a  need-to-know.  Recoids 
are  stored  in  locked  cabinets  or  rooms.  (2)  Clinic  copy  is  under  the 
direct  control  of  Non-Commissioned  Officer  in  Charge  (NCOIC)  of 
Administrative  Services.  Distribution  is  made  only  to  acknowledged 
representatives  of  Cadet  Wing  .Safety  and  Athletics. 

Retention  and  Disposal:  Retaineii  in  office  files  for  one  year  after 
annual  cut-off  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  U.SAF  Academy 
Hospital,  USAF  Academy,  CO  8(>84(). 

iNulification  procedure:  Requests  should  be  addressed  to  the  Re- 
gistrai,  USAF  Academy  Hospital  Cadet  Liaison,  and  should  in¬ 
clude  full  name,  and  date  of  hospital  admission 


Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures;  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  Ik  obtained  from  the  .System 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions,  the  individual,  a  physical  and/or  medical  technicians. 

Systems  exempted  from  certain  provisions  of  the  Act:  None 
F2n50.t  DAI  A 

System  name:  Personnel  .Security  Case  Files 

Insert:  Before  system  F20503  DPCF.  C. 

Rea.son:  lo  combine  and  better  describe  as  one  system  F20.^l)3 
DPCE  C  Security  Case  Files,  F20.^0.S  D.AI  A  Personnel  .Security 
Record  Files,  F20M)S  DPMRPPI)  Air  Force  Security  Program 
Cases. 

F2()5()3  DAI  A 

System  name:  Peisonnel  Security  Case  Files 

System  location:  Personnel  Security  Group,  Directorate  of  Ad¬ 
ministration,  Headquarters  US  Air  Force,  ^^■a^hing^on,  D(’  20330. 
Decentralized  segments  at  the  Washington  Nyitional  Records 
Center. 

Categories  of  individuals;  Air  Force  Civilian  employees  and  appli¬ 
cants,  and  Air  Force  military  mcmiKrs  and  prospective  members, 
including  Air  Force  Reserve  and  Air  Natiomd  Guard,  whose  per¬ 
sonnel  security  investigations  contain  unfavorable  information,  who 
were  previously  processed  or  adjudicated  under  the  Air  Force  Mili¬ 
tary  or  Civihan  Security  Piograins,  or  who  are  assigned  or 
nominated  to  offices  of  the  Secretary  of  the  Air  Force,  the  Air 
Staff  or  the  support  agencies  and  offices  under  the  security 
clearance  authority  of  the  F*ersonnel  Scciinty  Group. 

Categories  of  records  in  the  sy.stem:  Files  may  include  H)  requests 
for  clearance,  investigation.  (2)  determinations  of  cligi'.ality  for  as¬ 
signment  to  sensitive  positions.  (3)  medical  records  checks  and 
evaluations,  (4)  personnel  records  information,  (5)  personnel  .securi¬ 
ty  questionnaires.  (6)  correspondence  between  the  group  and  the  in¬ 
dividual,  office  of  assignment,  commanders,  medical  facilities  and 
installations,  personnel  offices,  investigative  agencies.  Air  Staff  of¬ 
fices,  or  offices  of  the  Secret.iry  of  the  Air  Force,  (7)  clearance 
records,  and  (8)  summaries,  evaluations,  recommendations  and 
records  of  adjudication. 

Authority  for  maintenance  of  sy.stem:  5  USC  7531,  Definitions; 
7532,  suspension  and  removal;  7533,  Effect  on  other  statutes;  10 
USC  8012,  .Secretary  of  the  Air  Force:  powers  and  duties;  delega¬ 
tion  by;  Executive  Order  10450,  Security  requirements  for  govern¬ 
ment  employment. 

Routine  uses  of  records  maintained  in  the  .system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Files  are  established  to 
evaluate  the  security  acceptability  of  Air  Force  military  and  civilian 
personnel,  applicants,  enlistees  and  nominees  for  appointment,  as¬ 
signment  or  retention  in  sensitive  positions  with  access  to  classified 
defense  information  or  to  restricted  areas  and  locations.  I-iles  are 
used  to  record  clearance  adjudicative  actions,  eligibility  determina¬ 
tions  and  investigative  data.  Investigative  case  file  information  may 
be  reviewed  by  Air  Force  installation  commanders,  supervisors, 
personnel  officers,  medical,  security,  and  investigative  personnel, 
personnel  of  Air  .Staff  offices  and  offices  of  the  .Secretary  of  the 
Air  Force.  Case  files  and  cards  are  also  used  to  answer  inquiries 
from  other  Air  ^orce  offices  and  agencies,  and  from  investigative, 
security  and  personnel  representatives  of  other  Federal  agencies 
concerning  the  clearance  status  of  individuals.  Case  recoids  are 
maintained  to  prepare  statistical  accounting  and  to  rteasiiic  the  ef¬ 
fectiveness  of  the  adjudicative  programs  and  procedures. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  microfiche  maintained  in  f;le  folders, 
card  files,  visible  file  binders/cabinets  and  notebooks/hinders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  stored  in  vaults,  safes  and  security  file 
containers/cabinets.  All  records  are  stored,  prexessed,  transmitted 
and  protected  as  the  equivalent  of  classified  information.  Records 
are  accessed  by  the  custodian  of  the  records  system,  by  persons 
lesponsible  for  servicing  the  system  in  the  performance  of  their  of¬ 
ficial  duties  and  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  necd-to-know. 
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Retention  and  Disposal;  Clearance  records  are  retained  in  the  of¬ 
fice  files  for  one  year  after  annual  cut-off  then  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping  or  burning.  Adjudication 
records  are  retained  in  office  files  for  two  years  after  annual  cut¬ 
off,  then  retired  to  the  Washington  National  Records  Center, 
Washington,  DC  20409.  Records  of  personnel  assigned  to  Air 
Staff/OSAF  and  support  functions  are  maintained  in  office  files 
until  reassignment  or  separation.  Inactive  files  of  military  personnel 
are  destroyed  after  two  years.  Inactive  files  of  civilian  personnel 
are  transferred  to  the  gaining  agency,  or  are  retained  for  two  years 
as  the  Civilian  Security  Documents  Folder. 

System  manager(s)  and  address:  Chief,  Personnel  Security  Group, 
Directorate  of  Administration,  Headquarters  US  Air  Force, 
W'ashington,  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager,  and  should  contain  the  full  name, 
including  any  former  names,  grade,  date  of  birth  and  social  security 
number. 

Record  access  procc^dures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories;  Information  is  received  from  investiga¬ 
tive  reports  from  federal  investigative  agencies,  personnel  and 
medical  records,  board  reports,  correspondence  from  offices  and 
organizations  of  assignment,  and  from  commanders,  supervisors, 
witnesses  and  individuals,  from  security,  and  investigative  person¬ 
nel  and  from  Air  Staff  offices,  offices  of  the  Secretary  of  the  Air 
Force,  and  other  offices  of  the  Executive  and  legislative  branches. 

Systems  exempted  from  certain  provisions  of  the  Art:  Parts  of  this 
system  may  be  exempt  under  5  USC  552A(j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F20503  DAI  C 

System  name:  Personnel  Security  Case  Files. 

Insert:  Before  system  F20503  DPCE  C. 

Reason:  To  combine  and  better  describe  as  one  system  F20503 
DPCE  C  Security  Case  Files,  F20505  DAI  A  Personnel  Security 
Record  Files,  F20505  DPMRPPD  Air  Force  Security  Program 
Cases. 

F20503  DAI  C 
System  name:  Presidential  Support  Files. 

System  location:  Primary  System  at  the  Personnel  Security 
Group,  Directorate  of  Administration,  Headquarters  US  Air  Force, 
Washington,  DC  20330.  Decentralized  segments  are  located  at 
security  police  offices  for  major  command  headquarters,  and  at  in¬ 
stallations  and  units  having  a  Presidential  Support  mission  and 
those  units  from  which  personnel  are  nominated  or  assigned  to  Pre¬ 
sidential  Support  duties. 

Categories  of  individuals:  Those  Air  Force  military  and  civilian 
personnel  who  are  nominated  or  assigned  to  authorized  designated 
positions  involving  Presidential  Support  duties  on  either  a  full  or 
part-time  basis. 

Categories  of  records  in  the  system:  Nomination  Files  include  re¬ 
ports  of  investigation  by  the  Defense  Investigative  Service  and  by 
other  Federal  investigative  agencies;  correspondence  between  the 
Personnel  Security  Group  and  units,  installations  and  major  com¬ 
mands,  investigative  agencies,  security  offices.  Air  Staff  offices 
and  offices  of  the  Secretary  of  the  Air  Force,  the  office  of  the 
Military  Assistant  to  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense,  the  Office  of  the  Director,  White 
House  Military  Office,  medical  evaluations,  statements  by 
nominees,  summaries  and  evaluations  of  investigative  information. 
Assignment  Record  Files  include  letters  of  notification  of  selection 
and  quarterly  rosters  of  all  assigned  personnel  listed  alphabetically 
and  by  unit,  by  major  command. 

Authority  for  maintenance  of  system:  10  USC  8012,  Secretary^  of 
the  Air  Force:  powers  and  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Nomination  files  are  col¬ 
lected  to  evaluate  the  background,  character,  suitability  and  qualifi¬ 
cations  of  nominees  being  considered  for  selection  to  positions 
requiring  regular  or  frequent  contact  with  the  President  or  access  to 
Presidential  facilities  or  modes  of  transportation.  Files  are  reviewed 
and  evaluated  by  staff  members  at  each  level  in  the  selection 


process,  by  medical  facility  staff  members,  by  the  Personnel 
Security  Group,  and  other  appropriate  Air  Staff  offices  by  the  Of¬ 
fice  of  the  Administrative  Assistant  to  the  Secretary  of  the  Air 
Force,  and  other  appropriate  offices  of  the  Secretary  of  the  Air 
Force,  by  the  Office  of  the  Military  Assistant  to  the  Special 
Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense  and 
the  Office  of  the  Director,  White  House  Military  Office.  Assign¬ 
ment  Record  Files  are  originated  to  locate,  identify,  control, 
manage,  and  administer  individuals  selected  fur  assignment  to  Pre¬ 
sidential  Support  duties,  to  initiate  assignment  actions  after  final 
selection,  to  notify  medical  facilities,  and  to  prepare  the  quarterly 
listing  of  individuds  assigned  to  the  program  for  submission  to  the 
Office  of  the  Military  Assistant  to  the  Special  Assistant  to  the 
Secretary  and  Deputy  Secretary  of  Defense,  the  Office  of  the 
Director,  White  House  Military  Office,  to  major  commands,  and 
units  and  Security  Police  offices  having  a  Presidential  Support  mis¬ 
sion.  Assignment  Record  Files  at  echelons  below  the  Personnel 
Security  Group  are  merely  duplicate  copies  of  the  file  copy.  File 
copies  are  retained  at  the  Personnel  Security  Group  to  permit 
record  access  and  to  record  the  accountability  of  disclosures  of  the 
Nomination  Files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rccord.s  in  the  syslem: 

Storage:  Paper  records  maintained  in  file  folders  and  on  computer 
paper  printouts. 

Retrievability:  Filed  by  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  person  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties,  and  by  authorized  personnel 
who  aie  properly  screened  and  cleared  for  need-to-know.  Records 
are  stored  in  security  file  containers/cabincts,  in  safes  and  vaults. 

Retention  and  Dispuiial:  Upon  completion  of  final  favorable  deter¬ 
mination  of  selection.  Nomination  Files  are  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  or  burning  and  are  replaced  by  As¬ 
signment  Record  Files.  Assignment  Record  Files  for  ’ndividuals  are 
retained  during  the  period  of  assignment  or  for  five  years, 
whichever  is  longer,  as  the  disclosure  accountability  record,  then 
are  destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  burning. 
Assignment  Record  Files  in  quarterly  roster  listing  form  are 
destroyed  when  superseded  by  the  next  quarterly  roster  by  tearing 
into  pieces,  shredding,  pulping,  or  burning.  Nomination  Files  for 
personnel  not  selected  are  retained  in  the  office  of  nonselection  or 
at  the  Personnel  Security  Group,  for  one  year  after  the  date  of  non¬ 
selection  at  which  time  they  are  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  or  burning. 

System  managerfs)  and  address:  Chief,  Personnel  Security  Group, 
Directorate  of  Administration,  Headquarters  US  Air  Force, 
Washington,  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  Requests  should  contain  the  full 
name,  milita^  or  civilian  grade,  date  of  birth,  position,  unit  and  lo¬ 
cation  to  which  nominated,  and  the  date  of  nomination  or  nonselec¬ 
tion  or  the  unit  location  and  period  of  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  reports 
from  Federal  investigative  agencies,  military  and  civilian  personnel 
records,  and  military  medical  records,  correspondence  from  milita¬ 
ry  and  civilian  law  enforcement  and  Security  Police  offices,  major 
command  staff  offices.  Air  Staff  offices,  offices  of  the  Secretary 
of  the  Air  Force,  the  Office  of  the  Military  Assistant  to  the  Special 
Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense,  Office 
of  the  Director,  White  House  Military  Office  and  other  Federal 
agencies  and  office  of  the  Executive  and  Legislative  Branches. 

Systems  exempted  from  certain  provisions  of  the  Act:  None. 

F2050S  AFIS  A 

System  name:  Sensitive  Compartmented  Information  Personnel 
Security  Records. 

Insert;  Before  system  F20505  DAI  A. 

Reason:  To  renumber  system  to  place  it  in  correct  sequence. 
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F20505  ARS  A 

System  name:  Sensitive  Coinpartmented  Information  Personnel 
Security  Records. 

System  litcation:  Personnel  Security  Division,  Directorate  of 
Security  and  communications  Management,  Air  F-'orce  Intelligence 
Service,  Pentagon,  Washington  DC  20330,  Records  for  personnel 
assigned  Air  Force  Security  Service  are  located  with  Directorate  of 
Security  Police,  Air  Force  Security  Service,  Kelly  Air  Force  Base, 
TX  78243.  Records  for  personnel  assigned  to  Air  Force  Communi¬ 
cations  Service  are  liKated  with  Office  of  the  Inspector  Oeneral, 
Air  Force  Communications  Service,  Richards-Gebaur  AIB,  MO 
M030.  Records  for  personnel  assigned  to  Air  Weather  Sersice  are 
located  with  Directorate  of  Special  Projects,  Control  Division,  .Air 
Weather  Service,  Scott  Air  Force  Base,  IL  62225. 

Categories  of  individuals:  Air  Force  personnel,  civil  service  em¬ 
ployees,  and  contractor  personnel  with  current  access  to  SCI  or 
who  have  had  such  access  within  past  five  years  except  Air  Force 
personnel  assigned  to  Central  Intelligence  Agency,  Office  of  the 
Secretary  of  F^cfcnse/Dcfense  Agencies,  Oifice  of  the  Joint  Chiefs 
of  Staff,  and  the  National  Secuniy  Agency. 

('ategories  of  records  in  the  system:  Statements  of  Personnel  His¬ 
tory  and  allied  papers  prepared  or  submitted  by  individuals;  Person¬ 
nel  Background  Investigations;  Shitements  by  Commanders,  Super¬ 
visors,  Medical,  Legal,  and  Secunty  Officials,  and  related  cor¬ 
respondence;  Access 'Adjudication  Records;  IndcKtrination  Oaths; 
Termination  Oaths:  routine  records/correspondence  pertaining  to 
access  status  or  changes  in  status. 

Authority  fur  maintenance  of  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  designated, 
responsible  Air  Force  officials  to  lecommend/dctemiine  eligibility 
for  access  to  SCI.  Use  to  venfy  an  individual's  status  with  respect 
to  SCI  access  or  cligibibty  for  such  access,  only  the  “fact  of*  an 
individual's  eligibility/noneligibility  for  SCI  access  is  furnished  to 
other  authorized  government  agencies/activities  and  only  upon 
request.  To  answer  official  inquiries  involving  an  individu.il’s  eLgi- 
bdity/noneligibility  for  access  to  SCI,  suostantive  information  is 
released  to  responsible  officials  in  the  Air  Force  Inspector  General 
Organiz-ations,  or  higher  Air  Force  authority,  and  to  members  of 
Congress.  Used  internally  to  determine  personnel  secunty  trends 
and  to  attempt  to  determine  causes  for  security  deviations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispming  of  records  in  the  system:  Maintained  in  file  folders  and 
on  roll  microfilm. 

Ketiievability :  F  iled  by  name,  by  Social  Security  Number  (SSN), 
and  grade  or  rank. 

.Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  pcrson(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties.  Records  me  stored  in  security 
file  containers/cabincts  and  vaults. 

Retention  and  lUsposal:  Active  records  maintained  as  long  as  an 
individual  is  authorized  access  to  SCI.  Upon  termination  of  access 
record  is  placed  in  inactive  status  where  it  is  retained  for  five  yerns 
and  then  destroyed  unless  sooner  returned  to  active  status. 
Destruction  is  by  burning  or  shredding. 

System  manager(s)  and  addre.ss:  Assistant  Chief  of  Sbaff,  Intel¬ 
ligence,  Headquarters  Umted  States  Air  Force.  The  Director  of 
Security  and  Communications  Management,  Air  Force  Intelligence 
Service,  the  Pentagon,  Washington  20330,  is  designated  to  act 
in  the  name  of  the  Assistant  Chief  of  Staff/Intelligence,  HQ  United 
States  Air  Force.  The  Chief  of  Security  Police,  HQ  United  States 
Air  Force  Security  Service,  Kelly  Air  Force  Base,  TX  78243  is 
designated  Sub-System  Manager  and  may  act  in  the  name  of  the 
Assistant  Chief  of  Staff,  Intelligence,  HQ  United  States  Air  Force, 
for  records  located  at  HQ  United  States  Air  Force  Security  Ser¬ 
vice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager  or  Sub-System  Manager  as  ap¬ 
propriate.  Unclassified  portions  of  file  are  available  upon  request. 
Include  full  name,  grade  (where  applicable),  social  security  account 
number,  date  and  place  of  birth,  organization/activity  to  which  as¬ 


signed/employed  at  time  of  SCI  access.  Visits  may  be  made  to  of¬ 
fice  of  the  System  Manager  or  Sub-System  Manager  as  appropriate. 
Individuals  not  authorized  access  to  Pentagon  working  areas  or  HQ 
Uiuted  States  Air  Force  Security  Service,  Kelly  Air  Force  Base, 
should  contact  the  System  Manager  or  Sub-System  Manager,  as  ap- 
propnate. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  manager  or  Sub-System  manager. 

Contesting  record  procedures:  The  Air  force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  inJividu.-d  concerned  may  be  obtained  from  the  Systems 
Manager  or  Sub-System  Manager,  as  appropriate. 

Record  source  categories:  Personnel  Background  Investigations 
conducted  by  Defense  Investigative  Service  and/or  Air  Force  Of¬ 
fice  of  Special  Investigations;  Statement  of  Commanders.  Super¬ 
visors,  and  medical,  legal  and  security  officials;  records  of  adjudi¬ 
cation  prcKcsses. 

S}stem.s  exempted  from  certain  provisH>as  of  the  Act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a(jl  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

K26501  AF4  A 

System  name:  Cadet  Chaplain  Records. 

Insert:  Before  system  F2650I  HC  A. 

Reason:  To  better  describe  F'2650i  XOBXQPCA  Cadet  Religious 
Information  Card. 

F26501  AFA  A 

System  name:  Cadet  Chaplain  Records. 

System  location:  At  USAF  Academy,  CO  80840. 

Categories  of  individuals:  AF  Academy  Cadets. 

Categories  of  records  in  the  system:  Religious  affiliation, 
background  and  religious  interests  and  choir  audition  consisting  of 
musical  capabilities. 

Authority  for  maintenance  of  system:  10  USC  8012,  .Secretary  of 
the  Air  Force:  powers  and  duties;  delegation  by;  10  USC  9331, 
Establishment;  Superintendent;  faculty. 

Routine  icses  of  records  moint.iined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  incoming 
F'ourth  Class  Cadets  religious  affiliation,  religious  background  data 
and  religious  interests.  Cadet  Chaplains  use  this  information  to  or¬ 
ganize  cadet  lay  participation  as  users,  choir  members,  lay  readers, 
lectors,  commentators,  and  religious  education  teachers.  Cadet 
Chaplains  and  Chapel  Managers  assigned  to  the  USAF  Academy 
Cadet  Chaplain's  Office  use  this  information.  (2)  Choir  audition 
record  identifies  incoming  4th  class  cadet's  musical  capabilities  and 
tlie  music  directors  use  this  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  name. 

Safeguards:  Records  arc  stored  in  locked  rooms. 

Retention  and  Disposal:  Retained  in  offices  for  one  year  after 
graduation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

Sy.stem  nuinager(s)  and  address:  USAF  Academy  Command 
Chaplain. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Man.iger. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Information  obtained  from  individual 
cadet. 

Sy.stems  exempted  from  certain  provLsioas  of  the  Act:  System  ex¬ 
empted  from  certain  provisions  of  the  act:  None. 

[FR  Doc.  78-10398  Filed  4-19-78;  8:45  am] 
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